
26 Pondfield Road West Owners Corp. 
c/o Garthchester Realty 

440 Mamaroneck Ave., S-512 
Harrison, NY 10528 

914-725-3600
914-725-6453 fax

Cooperative Apartment Purchase Application (rev.2/2022)

1. Sales Procedure

A. A Stockholder who wishes to sell his/her stock (Seller) must notify the
· Board in writing of his/her intention to sell, at least 45 days before
proposed closing date.

B. Upon receipt of the notice of intent to sell, the Board will send to the seller
an application form to be completed by the prospective purchaser (Buyer)

C. The application form must be completed in full and in duplicate by the
Buyer and rettJrned to the Board with copies of,

1. Two business references (non relatives)
2. Two personal references (non relatives)
3. Two copies of properly executed contract of sale
4. Two copies of purchaser (s) latest tax returns and W2 forms
5. Two copies of the bank commitment letter, (If the purchaser is

taking a mortgage). If not yet available the commitment letter can
be forwarded under separate cover. Do not delay processing of the
application by waiting for such commitment.

6. $150.00 payable to 26 Pondfield Road West Owners. The $150.00
is non refundable, and represents the fee for processing of the
application and a credit search for the Buyer.

7. A check in the amount of $400.00 payable to the Garthchester
Realty, for an administrative fee.

8. 20% deposit required.

D. When the Board receives the credit agency's written report, the Managing
Agent will contact the buyer and an appointment will be made for a
personal interview with the Admissions Committee of the Apartment
Corporation. All interviews will be conducted at a time and a place to be
specified by the Admissions Committee. The Seller does not attend this
interview.

E. At a special Board Meeting following the interview, the Admissions
Committee will report to the Board of Directors and a vote will then be
taken concerning the Buyer. If the Buyer is approved the Managing Agent
who will also notify the Seller and the Transfer Agent will advise him/her.
If the Buyer is not approved by the Board, he/she will be notified
accordingly.





26 PONDFIELD ROAD WEST 
APPLICATION TO PURCHASE SHARES OF THE CORPORATION 

NOTICE 

Article II of Chapter 700 of the Laws of Westchester County, known as the Westchester County 
Fair Housing Law, prohibits discrimination in housing accommodations on the basis of a person 
or persons’ actual or perceived race, color, religion, age, national origin, alienage or citizenship 
status, ethnicity, familial status, creed, gender, sexual orientation, marital status, disability, 
source of income, or status as a victim of domestic violence, sexual abuse, or stalking. 

 
Section 700.21-a of the Westchester County Fair Housing Law governs applications to purchase 
shares of stock in cooperative housing corporations, and applies to this application. Under this 
section, the cooperative housing corporation is required to comply with the following deadlines: 

 
1. Within fifteen days of the receipt of this application, the cooperative housing 

corporation must either acknowledge that it has received a complete application, or 
shall notify you of any defect in the application. 

2. If you are notified of any defect in the application, within fifteen days of the receipt 
of the corrected application the cooperative housing corporation must either 
acknowledge that is has received a complete application, or shall notify you any 
defect in the application. 

3. Within sixty days of receipt of a complete application, the cooperative housing 
corporation must approve or deny your application, and provide written notice 
thereof. 

4. If your application is denied, the cooperative housing corporation is required to 
provide notice to the Westchester County Human Rights Commission, including your 
contact information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



26 Pondfield Road West 
c/o Garthchester Realty 
440 Mamaroneck Ave 

Harrison, New York 10528 
 
 
 
The co-operative has adopted the following minimum financial criteria, which all buyers 
and sub-lessees must meet, as applicable: 
 
 
For buyers: 
1) Minimum 20% equity in property (Maximum mortgage of 80% of purchase price) 
2) Maximum total debt service (mortgage payment + maintenance) to Gross Pre-tax 
Income of 33% 
3) Minimum credit score of 670 from FICO  
4) Minimum liquid assets (post-closing) equal to 12 months maintenance 
 
 
For sub-lessees: 
1) Maximum rent to Income of 30% 
2) Minimum credit score of 670 from FICO 
3) Minimum liquid assets (post-closing) equal to 3 months maintenance 
 

The criteria above are applicable to shareholders only, i.e. no third party guarantees will 
be accepted. A prospective resident with a history of bankruptcies, judgements, etc. will 
be disqualified.  
 








































