
26 Pondfield Road West Owners Corp. 
c/o Gmthchestcr Realty 

440 Mamaroneck Avenue
Harrison, NY I 0528 

914-725-3600
914-725-6453 fax

Cooperative Apmtment Sublease Application 

I. Sublease Procedure

A. The application form must be completed in full and in duplicate by the
applicant. Include complete addresses for aH applicants, complete names
and addresses of employers for the applicant and returned to the Board
with copies of,

I. Two business references (non relatives)
2. Two personal references (non relatives)
3. Seven copies of properly executed sublease application and lease.
4. Two copies oflatest tax returns and W2 forms
5. $150.00 payable to 26 Pondfield Road West Owners. The $150.00

is non refundable, and represents the fee for processing of the
application and a credit search for the Subtenant.

6. A check in the amount of$300.00 payable to the Gmihchester
Realty Ltd., fur an administrative fee.

B. When the Board receives the credit agency's written report, the Mm1aging
Agent will contact the buyer and an appointment will be made for a
personal interview with the Admissions Committee of the Apmiment
Corporation. All interviews wiJI be conducted at a time and a place to be
specified by the Admissions Committee.

C. At a special Board Meeting following the interview, the Admissions
Committee will report to the Board of Directors and a vote will then be
taken concerning the Subtenant. If the Subtenant is approved the
Managing Agent who will also notify the Shareholder and Subtenant. If

the Subtenant is not approved by lite Board, heishe will be notified
accordingly.

THE COMPLETE PACKAGE SHOULD BE SENT TO: Garthchester Realty   
Attn: Rose Marie Sotero 440 
Mamaroneck Avenue, S-512 
Harrison, NY l 0528 



26 Pondfield Road West 
c/o Garthchester Realty 
440 Mamaroneck Ave 

Harrison, New York 10528 
 
 
 
The co-operative has adopted the following minimum financial criteria, which all buyers 
and sub-lessees must meet, as applicable: 
 
 
For buyers: 
1) Minimum 20% equity in property (Maximum mortgage of 80% of purchase price) 
2) Maximum total debt service (mortgage payment + maintenance) to Gross Pre-tax 
Income of 33% 
3) Minimum credit score of 670 from FICO  
4) Minimum liquid assets (post-closing) equal to 12 months maintenance 
 
 
For sub-lessees: 
1) Maximum rent to Income of 30% 
2) Minimum credit score of 670 from FICO 
3) Minimum liquid assets (post-closing) equal to 3 months maintenance 
 

The criteria above are applicable to shareholders only, i.e. no third party guarantees will 
be accepted. A prospective resident with a history of bankruptcies, judgements, etc. will 
be disqualified.  
 
























































