
THE ADMISSIONS COMMITTEE WILL CONSIDER REVIEW OF A SUBLET APPLICATION ONLY WHEN ALL THE APPLICATION 

FORMS AND ALL SUPPORTING DOCUMENTS HAVE BEEN COMPLETED AND GATHERED AS SPECIFIED. ADDITIONALLY, 

DURING THE PROCESS OF ADMISSION, THE ADMISSIONS COMMITTEE MAY REQUEST ADDITIONAL SUPPORTING 

DOCUMENTS FROM A PROSPECTIVE SUB-LESSEE TO COMPLETE THE EVALUATION PROCESS AND WILL REQUIRE A 

PERSONAL INTERVIEW WITH THE PROSPECTIVE SUB-TENANT. 

IT IS THE RESPONSIBILITY OF THE PROSPECTIVE SUB-LESSEE TO GATHER ALL SUPPORTING DOCUMENTS AND TO 

SUPPLY FOUR (4) COPIES OF ALL PAPERS INCLUDING THE APPLICATION FORMS IN COLLATED SETS TO 
GARTHCHESTER REALTY FOR SUBMISSION TO THE ADMISSIONS COMMITTEE. 

COMPLETE SUBLET APPLICATION 

1. COMPLETED APPLICATION INFORMATION AND CREDIT AUTHORIZATION/EMPLOYMENT RELEASE FORMS
WITH COPIES OF THE FOLLOWING SUPPORTING DOCUMENTS:

A. LETTERS OF REFERENCE:

1) LETTER FROM PRESENT LANDLORD TO ESTABLISH CURRENT RESIDENCE. IF 
HOMEOWNER, THIS DOES NOT APPLY.
2) LETTER FROM EMPLOYER(S) STATING ANNUAL SALARY.
3) THREE PERSONAL REFERENCE LETTERS.

B. SUBMISSIONS OF THE PREVIOUS TWO YEARS' FEDERAL INCOME TAX RETURN INCLUDING

ALL

SUPPORTING FORMS, E.G., IRS W-2 FORMS AND COPY OF 2 MOST RECENT PAY STUBS. 

C. LETTER FROM BANK(S) STATING TYPE OF ACCOUNT AND AMOUNT ON DEPOSIT.

D. COPY OF LICENSE

3. COMPLETE SUBLEASE APPLICATION AND RIDER

4. A CHECK IN THE AMOUNT OF $450.00 PAYABLE TO GARTHCHESTER REALTY, AS APPLICATION AND 
PROCESSING FEE PLUS $150.00 PER PERSON FOR CREDIT/BACKGROUND CHECK.

5. A CHECK IN THE AMOUNT OF $500, PAYABLE TO 30-40 FLEETWOOD AVENUE APT. CORP., AS A 
REFUNDABLE MOVE-IN DEPOSIT.

6. LEAD PAINT DISCLOSURE PACKET FILLED OUT.

7. HOUSE RULES ACKNOWLEDGEMENT AND NO PETS AFFIDAVIT.

NOTE: THERE IS A $5.00 PER SHARE SUBLET FEE. THIS FEE IS PAYABLE IN FULL, UPON ACCEPTANCE OF THE 

SUBTENANT. MAKE CHECK PAYABLE TO 30-40 FLEElWOOD AVENUE APT.CORP. 

NOTE: SHAREHOLDERS MUST RESIDE IN APARTMENT FOR 2 YEARS PRIOR TO BEING ELIGIBLE TO 
SUBLET. 

NOTE: Please be advised the sublessee will be required to pay a $15.00 charge for adding 
name(s) to mailboxes, the building directory and the intercom system. 

SUBLET APPLICATION REQUIREMENTS



SUBLEASE APPLICATION 

DATE: APPLICANT($) TELEPHONE NO: 

APPLICANT NAME(S): 

SHAREHOLDER'S NAME, ADDRESS & APT. NO.: 

APPLICANT SOCIAL SECURITY NO: 

DATE OF BIRTH: 

CURRENT ADDRESS: 

CHECK ONE: RENT 0 HOME □ OWNER □ OTHER O EXPLAIN: 

IF RENTING, NAME & ADDRESS OF PRESENT LANDLORD/MANAGING AGENT & DAYTIME TELEPHONE 
NUMBER: 

NO. OF ROOMS: I MONTHL y CHARGES:

YEARS AT PRESENT ADDRESS & REASON FOR LEAVING: 

IF LESS THAN 3 YEARS AT PRESENT ADDRESS, GIVE FORMER ADDRESS 

DATE PROPOSED SUBLEASE TERM TO BEGIN: 

DATE INITIAL SUBLEASE TERM TO END: 

TOT AL MONTHLY RENT: 

IMPORTANT NOTE: THE CORPORATION WILL NOT APPROVE ANY INITJAL TERM SHORTER THAN 6 
MONTHS OR LONGER THAN 1 YEAR EVERY SUBSEQUENT RENEWAL WILL REQUIRE A NEW
APPLICATION. DO NOT ASSUME THAT PERMISSION FOR RENEWAL WILL BE GRANTED 
AUTOMATICALLY. 

CO-APPLICANT SOCIAL SECURITY NO: 

DATE OF BIRTH: 

CURRENT ADDRESS: 



CHECK ONE: RENT LJ HOMELJ OWNERLJ OTHER LJ EXPLAIN: 

IF RENTING, NAME & ADDRESS OF PRESENT LANDLORD/MANAGING AGENT & DAYTIME TELEPHONE 
NUMBER: 

NO. OF ROOMS: I MONTHL y CHARGES: 

YEARS AT PRESENT ADDRESS: 

IF LESS THAN 3 YEARS AT PRESENT ADDRESS, GIVE FORMER ADDRESS 

DO YOU DESIRE A PARKING SPACE: NO. OF SPACES DESIRED: 

NUMBER OF PERSONS TO RESIDE IN APARTMENT: 

NAME RELATIONSHIP BIRTHDATE 

. .  

GROSS MONTHLY INCOME 

ITEM PURCHASER CO-PURCHASER TOTAL 
BASE EMPL. INCOME 

OVERTIME 

BONUSES 

COMMISSIONS 

DIVIDENDS/INTEREST 

OTHER INCOME 
.. . GRAND TOTAL 

ASSETS CASH OR MARKET VALUE 

CHECKING & SAVINGS ACCOUNTS (LIST 
NAMES OF INSTITUTIONS & ACCOUNT 
NUMBERS) $ 

$ 

$ 

· .



LIABILITIES & PLEDGED ASSETS UNPAID BALANCE 

CREDITORS NAMES, ADDRESSES & ACCT 
NOS. (USE SEPARATE SHEET, IF NEC.) 

APPLICANT'S EMPLOYMENT INFORMATION 

1. CURRENT EMPLOYER:

TELEPHONE NUMBER:

ADDRESS: 

POSITION: 

# OF YEARS EMPLOYED: I SALARY: I 

1. PREVIOUS EMPLOYER:

TELEPHONE NUMBER:

ADDRESS: 

POSITION: 

# OF YEARS EMPLOYED: 

I
SALARY: 

I 

CO-APPLICANT'S EMPLOYMENT INFORMATION 

1. CURRENT EMPLOYER:

TELEPHONE NUMBER:

ADDRESS: 

POSITION: 

# OF YEARS EMPLOYED: 

I
SALARY: 

1. PREVIOUS EMPLOYER:

TELEPHONE NUMBER:

ADDRESS: 

POSITION: 

# OF YEARS EMPLOYED: I SALARY: 

I 

I 



I (WE) HEREBY CERTIFY THAT THE STATEMENTS MADE IN THIS APPLICATION HAVE BEEN 
EXAMINED AND TO THE BEST OF MY/OUR KNOWLEDGE AND BELIEF ARE TRUE, CORRECT AND 
COMPLETE. I (WE) HAVE NO OBJECTION TO INQUIRIES TO ANY PERSON OR INSTITUTION BEING 
MADE FOR THE PURPOSE OF VERIFYING THE FACTS HEREIN STATED. I (WE) UNDERSTAND THAT 
THE FILING OF THIS APPLICATION DOES NOT IN ANY WAY BIND THE COOPERATIVE 
COOPERATION TO CONSENT TO THE ASSIGNMENT OF THIS APARTMENT TO ME. I (WE) 
UNDERSTAND AND ACCEPT THAT THE PROPERTY HAS THE RIGHT TO RELY ON INFORMATION 
GIVEN HEREIN AND IN THE EVENT THAT INQUIRIES PROVE ANY STATEMENT FALSE, MAY REJECT 
THIS APPLICATION, OR IF CONTRACT HAS BEEN EXECUTED, MAY TERMINATE SAME AS IF 
BREACH OF CONTRACT HAS OCCURRED. I (WE) HAVE RECEIVED AND REVIEWED COPIES OF THE 
HOUSE RULES AND ACCEPT THEM AS OBLIGATIONS OF RESIDENCE. I (WE) UNDERSTAND THAT 
ALL CHARGES FOR CREDIT CHECKS ARE TO BE PAID BY THE PURCHASER AND AUTHORIZE THE 
RELEASE OF EMPLOYMENT, INCOME, BANKING, AND FINANCIAL INFORMATION TO PROPERTY 
AND THE CREDIT BUREAU .. 

SUBLETEES'S SIGNATURE DATE CO-SUBLETEE'S SIGNATURE 



MOVE IN/MOVE OUT POLICY 

A MOVE IN/MOVE OUT DEPOSIT OF $500.00 IS REQUIRED. THIS FEE WILL BE RETURNED ONLY IF 
THE FOLLOWING RULES ARE ADHERED TO: 

1. YOU MUST GIVE THE BUILDING SUPERINTENDENT SEVEN (7) DAYS PRIOR NOTICE OF THE
IMPENDING MOVE. THE CHECK FOR $500 MUST BE GIVEN TO MANAGEMENT AT LEAST
SEVEN (7) DAYS PRIOR TO THE MOVE.

2. YOU MAY ONLY MOVE IN OR MOVE OUT MONDAY THROUGH FRIDAY BETWEEN THE HOURS
OF 9:00 A.M. AND 4:00 P.M. YOUR MOVE MUST BE COMPLETED BY 5:00 P.M.

3. ALL MOVE-INS AND MOVE-OUTS MUST BE COMPLETED THROUGH THE SIDE ENTRANCE
DOOR OF THE BUILDINGS. NO ONE WILL BE ALLOWED TO MOVE IN OR MOVE OUT
THROUGH THE FRONT DOOR OF THE BUILDING.

4. THE SUPERINTENDENT OR THE MANAGING AGENT WILL REVIEW THE PREMISES AFTER 
THE MOVE. IF DAMAGE TO ANY PART OF THE PREMISES OCCURS, ALL, OR A PORTION, OF
THE DEPOSIT WILL BE FORFEITED. YOU WILL BE NOTIFIED OF THE MANAGEMENT'S
DECISION.

5. IF THESE RULES ARE VIOLATED OR NOT ADHERED TO, YOU WILL BE ASSESSED A $500.00
VIOLATION FEE WHICH WILL BE TREATED AS UNPAID MAINTENANCE UNTIL PAID.

BY SIGNING THIS, IT IS UNDERSTOOD THAT YOU HAVE READ, UNDERSTOOD AND AGREE TO 
ADHERE TO THE 30-40 FLEETWOOD AVENUE APT.CORP. MOVE IN/MOVE OUT POLICY. 

SIGNATURES 

APARTMENT ADDRESS AND APT NO. 



AUTHORIZATION FOR THE RELEASE OF CONSUMER CREDIT REPORT 
INFORMATION TO THE FOLLOWING COMPANY OR CORPORATION 

I ________                                                       __  hereby authorize Garthchester Realty and 
the agencies used by this company or corporation, the release of, and/or permission to obtain 
and review, full consumer credit report information from the credit reporting agencies and/or 
their vendors.  Without exception this authorization shall supersede and retract any prior 
request or previous agreement to the contrary. Copies of this authorization, which show my 
signature, have been executed by me to be as valid as the original release signed by me. 

Compliance by the Subscriber with all provisions of the Federal Fair Credit Reporting Act 
(Public Law 91-508, 15 U.S.C. Section 1681ET SEQ., 604-615) and the Consumer Credit 
Reporting Act (California Civil Code Sec. 1785.1-1785.34) or other jurisdictional requirements.  
Information will be requested only for the Subscriber's exclusive use, and the Subscriber will 
certify for each request the purpose for which the information is sought and that the 
information will be used for no other purposes. 

_X_____BY WRITTEN AUTHORIZATION OF THE CONSUMER TO WHOM IT RELATES 

Signature: _____________________________________________________Date: ___ 

Printed Name:  _____________________________________________________ ___ 

Social Security Number: ____________________ Phone #: _______________________ 

Current Address:  

_____________________________________________________________________________________ 

______________________       _____________________________________________________ 

COMPLETE ONE PER APPLICANT



30-40 FLEETWOOD AVE CORP.

ONE CALL NOW – Shareholder Contact Information Sheet 
Please enter contact information for up to two people per apartment in the space 
provided below. If you select more than one electronic communication method, 
you may receive messages on all methods selected.  

RESIDENT 1 – PLEASE PRINT ALL INFORMATION CLEARLY 

NAME (first and last):    APT #: 

Home Phone: o Check to receive
announcements here

Cell Phone via 
Voice Message: 

o Check to receive
announcements here

Cell Phone via 
Text Message: 

o Check to receive
announcements here

Email address: o Check to receive
announcements here

RESIDENT 2 – PLEASE PRINT ALL INFORMATION CLEARLY 

NAME (first and last):     APT #: 

Home Phone: o Check to receive
announcements here

Cell Phone via 
Voice Message: 

o Check to receive
announcements here

Cell Phone via 
Text Message: 

o Check to receive
announcements here

Email address: o Check to receive
announcements here

THANK YOU! 

mailto:joek@garthchesterrealty.com


Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement

Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  Lead 
poisoning also poses a particular risk to pregnant women.  The seller of any interest in residential real property is
required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections
in the seller’s possession and notify the buyer of any known lead-based paint hazards.  A risk assessment or inspection
for possible lead-based paint hazards is recommended prior to purchase.

Seller’s Disclosure

(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

(i) ______ Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

_______________________________________________________________________________________

(ii) _____ Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.

(b) Records and reports available to the seller (check (i) or (ii) below):

(i) ______ Seller has provided the purchaser with all available records and reports pertaining to lead-
based paint and/or lead-based paint hazards in the housing (list documents below). 

_______________________________________________________________________________________

(ii) _____ Seller has no reports or records pertaining to lead-based paint and/or lead-based paint
hazards in the housing.

Purchaser’s Acknowledgment (initial)

(c) ________ Purchaser has received copies of all information listed above.

(d) ________ Purchaser has received the pamphlet Protect Your Family from Lead in Your Home.

(e) Purchaser has (check (i) or (ii) below):

(i) _____ received a 10-day opportunity (or mutually agreed upon period) to conduct a risk assess-
ment or inspection for the presence of lead-based paint and/or lead-based paint hazards; or

(ii) _____ waived the opportunity to conduct a risk assessment or inspection for the presence of
lead-based paint and/or lead-based paint hazards.

Agent’s Acknowledgment (initial)

(f) ________ Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d and is
aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that the
information they have provided is true and accurate.

__________________________________________________ __________________________________________________
Seller Date Seller Date

__________________________________________________ __________________________________________________
Purchaser Date Purchaser Date

__________________________________________________ __________________________________________________
Agent Date Agent Date
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30-40 FLEETWOOD AVENUE APT CORP. 

HOUSE RULES 

1. The public halls and stairways of the buildings shall not be obstructed or used for any 

purpose other than entering and exiting from the apartments in the building.  The roof bulkheads 

shall not be obstructed in any way.  No items shall be stored in the hallways (including areas outside 

of apartment) or stairwells. 

2. Children are not permitted to play in the public halls, stairways, driveways, 

bulkheads or elevators.  No one shall be permitted on the roof (including the garage roof) except 

those responsible for the care of the buildings.  No one shall be permitted on grassy areas except 

those responsible for upkeep of the grounds.  

3. No public hallway or lobby of the building shall be decorated or furnished by any 

resident in any manner without the prior consent of the Board of Directors.  No items may be placed 

or stored in the hallways or staircase landings.   

4. No resident shall make or permit any disturbing noises in the building or to permit 

anything to be done therein which will interfere with the rights, comfort or convenience of other 

residents.  No resident shall play any musical instrument or operate a radio, television, stereo, 

electronic or nonelectronic game, loudspeaker, etc. in such resident's apartment between the hours of 

9:00 p.m. and 8:00 a.m.   

5. Exercise machines other machinery shall require special noise insulating 

material/mats and will be subject to the same hour restrictions.  The riding of bicycles, scooters, 

skates, skateboards and the like within the units or hallways will not be permitted at any time.  

6. No resident shall make any changes to the electrical, heating, or plumbing systems, or 

do any alterations, renovations, built-ins or structural changes of any kind without submitting such 

plans to the Managing Agent for approval.  Proof of appropriate insurance and license of all workers 

on the premises and any necessary municipal permits must be provided to the Managing Agent and 

maintained throughout renovation.  (Contact Managing Agent regarding policy limits, licensing and 

permit requirements.)  Improper or unauthorized work or modifications will be corrected at resident’s 

expense.  All debris must be removed from the building by the resident and/or contractor.  No debris 

may be left in the basement.  Residents may incur a charge to remove any debris left in the basement. 

7. Installation and/or use of clothes washers, dryers and portable dishwashers are not 

permitted.   

8. Moving into or out of the buildings and construction and/or repair work to any 

apartment and/or other installation involving noise or elevator use shall only be conducted during week 

days (not including legal holidays) and only between the hours of 8:30 A.M. and 5:00 P.M.  No 

construction or renovation nor moving in or out of the building may take place on Saturdays, 
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Sundays or holidays.  All of the above requires adequate notice and written approval from the 

Managing Agent prior to the event. 

9. No article shall be placed or stored in the halls or on the staircase landings, nor 

shall anything be hung from the doors, windows or window sills of the building.  No signs are 

permitted on apartment doors, common areas or hallways.  Such items may be removed without 

notice. 

10. No awnings or ventilators shall be installed or used in or about the building except 

such as shall have been expressly approved by the Managing Agent, nor shall anything be 

projected out of any window of the building without similar approval.   

11. Air conditioning units may be installed in windows but must be properly secured.  

The Managing Agent will provide the proper instructions for installing air conditioners. 

12. No signs, posters, notices, advertisements or illuminations shall be inscribed or 

affixed to any window, apartment door or any other part of the building, except such as shall have 

been approved in writing the Board of Directors and Managing Agent.  Such items may be removed 

without notice.   

13. No bicycles, carriages, scooters or other items shall be left in the public halls, 

passageways or other areas of the building. 

14. Messengers and trades-people shall use such means of ingress and egress, as shall 

be designated by the Managing Agent. 

15. Laundry rooms and other water apparatus in the building shall not be used for any 

purpose other than those for which they were constructed, nor shall any sweepings, rubbish, rags, 

sanitary products, construction debris or any other article be left in these areas.  The cost of 

repairing any damage resulting from misuse of any laundry room or other apparatus, shall be 

paid for by the resident; in whose apartment it originated. 

16. No resident shall send Staff out of the building on any private business of the 

resident or instruct staff to perform any job/task related to the building.  Staff members take 

direction from and are managed by the Managing Agent.   

17. No radio or television aerial or other satellite receiving device shall be attached to or 

hung from the exterior of the building. 

18. No vehicle belonging to a resident or to a member of the family or guest, subtenant or 

employee of a resident shall be parked in such a manner as to impede or prevent ready access to any 

entrance of the building or garage by another vehicle.  Illegally parked cars may be towed without 

warning and at the vehicle owner’s expense. 
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19. The Managing Agent shall have the right from time to time to curtail or relocate any 

space devoted to storage or laundry purposes.  

20. The floors of each apartment must be covered with rugs or carpeting or equally 

effective noise-reducing material, to the extent of at least eighty (80%) percent of the floor area of 

each room except kitchens, dining area, pantries, bathrooms, and closets. 

21. No group tour or exhibition of any apartment or its contents shall be conducted, nor shall 

any auction or sale be held in any apartment or public areas of the building without the consent of the 

Managing Agent. 

22. Residents shall keep the windows of the apartment clean.  In case of refusal or neglect 

of the Lessee during 10 days after notice in writing from the Managing Agent to clean the 'windows, 

such cleaning may be done by the Managing Agent, which shall have the right, by its officers or 

authorized agents, to enter the apartment for the purpose and to charge the cost of such cleaning to the 

resident. 

23. Residents will abide by all arrangements made by the Managing Agent with 

regard to the garage and the driveways. 

24. Garbage and refuse from the apartments shall be disposed of in such manner as the 

Managing Agent of the building may directs.  The following rules shall be observed with respect to 

refuse disposal: 

a) All wet debris is to be securely wrapped and packaged in order to fit 

easily into the compactor chute.  Debris should be completely drip-free before it leaves the 

apartment and carried to the compactor closet carefully and in a drip proof container; then 

placed into the hopper so it will drop down the chute for disposal, 

b) Recyclables must be brought to the basement and deposited into 

appropriate recycle bins, not in the compactor chute.   

c) Cartons, boxes, crates, sticks of wood or other solid matter shall not 

be stuffed into compactor chute.  These items should be brought to the basement.   

d) Disposal of construction debris is the sole responsibility of the 

resident.  Residents shall provide their own means of disposal and are responsible to keep 

clean the public areas through which debris is brought. 

e) Under no circumstances should carpet sweepings containing 

naphthalene camphor balls or flakes, floor scrapings or plastic wrappings or covers, oil 

soaked rags, empty paint or aerosol cans or any other inflammable, explosive, highly 

combustible substances or lighted cigarette or cigar stubs be thrown into the compactor 

chute. 
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f) Vacuum cleaner bags must never be emptied directly into the 

compactor chute.  Such dust, dirt, etc., should be wrapped in a securely tied bag or package 

before being placed in the compactor chute. 

g) The superintendent and Managing Agent shall be notified of any 

drippings or moist refuse appearing on the compactor closet floor, hallways, stairways or 

basement floors. 

25. No resident shall install any plantings on the exterior window sills. 

26. The agents of the Managing Agent and any contractor or worker authorized by the 

Managing Agent, may enter an apartment at any reasonable hour of the day for the purpose of 

inspecting such apartment to ascertain whether measures are necessary or desirable to control or 

exterminate any vermin, insects or other pests and for the purpose of taking, such measures as may 

be necessary to control or exterminate any such vermin, insects or other pests.   

27. The Managing Agent may enter any unit for emergency purposes and allowed access at 

a reasonable hour and upon providing adequate, notice. 

28. Smoking is not permitted in the common areas, hallways, stairways or elevators at any 

time.  Residents are not permitted to leave an apartment door open while smoking within the apartment 

or to air out their apartment.  When smoking outside the building, it should be done away from the 

building, off and away from the property. 

29. Breaches of House Rules may incur a fine, including back charges, which will be 

added to the monthly maintenance and will be collected as such. 

30. House Rules may be added to, amended or repealed at any time by resolution of the 

Board of Directors.  Any consent or approval given under these House Rules by the Managing Agent 

shall be revocable at any time.  These rules also apply to guests and visitors. 

31. Inquiries, complaints, service issues or any other issues must be made in writing to 

(a) the Managing Agent with a copy to the Board of Directors e-mail if you are a shareholder or (b) 

to your landlord if you are a renter or sub-lessee.  An available website may be used in lieu of a letter. 

 














