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625 GRAMATAN OWNERS CORP. 
 (rev. 8/2021) 

APPLICATION FOR PURCHASE 

Return to: Garthchester Realty 
440 Mamaroneck Ave., S-512 
Harrison, NY 10528 

INSTRUCTIONS 

1. Please complete all sections of the application.  If a section is not 
applicable to you, so state.

2. Purchaser must provide one (1) copy of the following documents prior 
to the Board considering the application. Please do not bind, staple or 
print double-sided.

a. fully completed application with all attached forms signed.
b. a signed copy of your last two (2) years Federal tax returns with all 

schedules attached.  Also a copy of all W-2’s submitted with the tax 
return, as well as last two pay stubs.

c. Two (2) current months of banks statements, checking, savings, IRA, 
Retirement, Annuity all pages, etc. (All large deposits must be 
verified)

d. three (3) personal letters of reference and three (3) business letters 
of reference for each applicant.

e. letter of reference from your present employer stating annual salary 
and length of employment.

f. letter of reference from current landlord or managing agent.
g. fully executed contract of sale, together with any riders thereto.
h. a copy of your mortgage application (all pages) and commitment if 

financing is being obtained.
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3. The application, documents and a non-refundable application fee, 
payable to Garthchester Realty, in the sum of Four Hundred and Fifty 
($450.00) Dollars plus One Hundred and Fifty ($150.00) Dollars per 
person (for a background check) must accompany your application.  
These fees are non-refundable. 
 

4. A non-refundable application fee, payable to 625 Gramatan Owners, 
Corp., in the sum of One Hundred ($100.00) Dollars must accompany 
your application 

 
5. The Board reserves the right to request additional information prior to 

considering your application. 
 

6. By submitting this application for the Board’s consideration, you are 
representing that all statements contained therein are true to the best 
of your knowledge and are authorizing the Board to verify all 
statements, including the Board obtaining a current credit report. 

 
7. Where there is more than one purchaser, the information requested is 

to be answered by all purchasers. 
 

8. The purchaser(s) and all persons to reside at the residence will be 
required to attend a personal interview with the members of the 
Admissions Committee of the Board of Directors prior to the 
committee’s moving on the application. 

 
 

*NO APPLICATIONS ACCEPTED ON FRIDAYS AFTER 12PM. 

 



625 GRAMATAN OWNERS CORP. 
APPLICATION TO PURCHASE SHARES OF THE CORPORATION 

NOTICE 

Article II of Chapter 700 of the Laws of Westchester County, known as the Westchester County 
Fair Housing Law, prohibits discrimination in housing accommodations on the basis of a person 
or persons’ actual or perceived race, color, religion, age, national origin, alienage or citizenship 
status, ethnicity, familial status, creed, gender, sexual orientation, marital status, disability, 
source of income, or status as a victim of domestic violence, sexual abuse, or stalking. 

 
Section 700.21-a of the Westchester County Fair Housing Law governs applications to purchase 
shares of stock in cooperative housing corporations, and applies to this application. Under this 
section, the cooperative housing corporation is required to comply with the following deadlines: 

 
1. Within fifteen days of the receipt of this application, the cooperative housing 

corporation must either acknowledge that it has received a complete application, or 
shall notify you of any defect in the application. 

2. If you are notified of any defect in the application, within fifteen days of the receipt 
of the corrected application the cooperative housing corporation must either 
acknowledge that is has received a complete application, or shall notify you any 
defect in the application. 

3. Within sixty days of receipt of a complete application, the cooperative housing 
corporation must approve or deny your application, and provide written notice 
thereof. 

4. If your application is denied, the cooperative housing corporation is required to 
provide notice to the Westchester County Human Rights Commission, including your 
contact information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



625 Gramatan Avenue 

Minimum Purchase Requirements 

 
1. Post-closing cash on hand including in verified retirement accounts equal to at least 6 months of 
maintenance and loan payment ("housing costs").  

2. All credit scores 700 and above  

3. acceptable employment history or consistent history of self-employment- must be in a current position 
beyond applicable probationary period (typically 6 mos.) or pursuant to a written contract (submitted) and 
must not evidence a history of short term   employment or job-hopping; Overtime/Bonus/Commission - 
must be earned 2 Consecutive years with the same employer in order to be used unless it is guaranteed. 

 
4. Total DTI not to exceed 36% (Bottom Ratio) 

 
5. No violent felonies for any proposed occupant; no nonviolent felonies within 60 months for the 
applicant; no sex criminal registration for any proposed occupant; 

 
6. No bankruptcy in last 60 months; No Foreclosure last 84 months; No open judgments 
.  
7.  Min down payment 10% 

8. No Investment Buyers 

9. Background check for all applicants and occupants (occupants over 18 must submit a background 
check)  

 

 

 





















AUTHORIZATION FOR THE RELEASE OF CONSUMER CREDIT REPORT 
INFORMATION TO THE FOLLOWING COMPANY OR CORPORATION 

I ________                                                       __  hereby authorize Garthchester Realty and 
the agencies used by this company or corporation, the release of, and/or permission to obtain 
and review, full consumer credit report information from the credit reporting agencies and/or 
their vendors.  Without exception this authorization shall supersede and retract any prior 
request or previous agreement to the contrary. Copies of this authorization, which show my 
signature, have been executed by me to be as valid as the original release signed by me. 

Compliance by the Subscriber with all provisions of the Federal Fair Credit Reporting Act 
(Public Law 91-508, 15 U.S.C. Section 1681ET SEQ., 604-615) and the Consumer Credit 
Reporting Act (California Civil Code Sec. 1785.1-1785.34) or other jurisdictional requirements.  
Information will be requested only for the Subscriber's exclusive use, and the Subscriber will 
certify for each request the purpose for which the information is sought and that the 
information will be used for no other purposes. 

_X_____BY WRITTEN AUTHORIZATION OF THE CONSUMER TO WHOM IT RELATES 

Signature: _____________________________________________________Date: ___ 

Printed Name:  _____________________________________________________ ___ 

Social Security Number: ____________________ Phone #: _______________________ 

Current Address:  

_____________________________________________________________________________________ 

______________________       _____________________________________________________ 

COMPLETE ONE PER APPLICANT



Garthchester Realty
www.GarthchesterRealty.com 

98-20 Metropolitan Ave. Suite 1 
Forest Hills, New York 11375 
(718)544-0800  

440 Mamaroneck Ave. 
Harrison, New York 10528 
(914)725-3600 F:(914) 725-6453

TO: Garthchester Realty 
440 Mamaroneck Ave.
Harrison, N,Y. 10528 

Re: 625 Gramatan Owners corp, 
Apt. --------

EMPLOYER'S VERIFICATION 

NAME OF APPLICANT 
-----------

PRESENT POSITION ·---------

LENGTH OF EMPLOYMENT 
---------

BASE ANNUAL SALARY 

OVERTIME 

-----------------

________ BONUSES ______ COMMISSIONS 
-------

EMPLOYER 
----------

ADDRESS. ___________ _ 

BY ----�-----

TITLE ---------

DATE 
__________,_ __ 



440 Mamaroneck Ave., Harrison, New York * Tel: 914-725-3600 * Fax: 914-762-8725 

***NOTICE TO ALL RESIDENTS*** 

Re: MOVE IN/OUT & DELIVERY PROCEDURES:  9am – 6pm (No Weekends or Holidays) 

Please be advised that all residents must arrange your move in/out and deliveries with Michele Liddy 
at 914-725-3600 ext. 121 or via email at michele@garthchesterrealty.com. In addition, after approved 
by Management, please call Super Office- 914-668-9396 and leave a message with the date and time.    

Please contact Michele at least ONE WEEK before your move in/out and THREE BUSINESS DAYS 
before scheduled delivery date to be sure that date is available.  A move in/out deposit in the amount 
of $500.00 is required. Check made payable to: 625 Gramatan Owners Corp.   In addition to your 
deposit, you must provide a certificate of insurance from your moving company if you have 
professional movers.   

The certificate* information is as follows and required for ALL MOVES AND/OR DELIVERIES. 
CERTIFICATE HOLDER: ADDITIONAL INSURED: 
625 Gramatan Owners Corp. 1. Name of Resident, Address & Apt.#
c/o Garthchester Realty 2. 625 Gramatan Owners Corp.
440 Mamaroneck                            3. Garthchester Realty
Harrison, NY 10528 

*Please be advised without the required form, the move and/or delivery WILL NOT BE PERMITTED*.

If you are not hiring professional movers, insurance is still required, please contact Michele for a Hold 
Harmless Agreement form and additional information. 

Once the move in/out is completed, you must contact Michele in order to have your deposit refunded, 
if applicable.  Once we verify with the Super that there were no damages, your refund request will be 
submitted to our Bookkeeper and mailed to you within 10 business days. 

If you plan to mail or drop off your move in/out deposit the office is located at: GARTHCHESTER 
REALTY ~ 440 Mamaroneck Ave., Harrison, NY 10528. 

Thank you for your anticipated cooperation. 
Sincerely Yours, 
Garthchester Realty 
A/A/F 625 Gramatan Owners Corp. 

Tel:914-725-3600
mailto:michele@garthchesterrealty.com


625 Gramatan Owners Corp. 
The Board of Directors 
c/o Garthchester Realty   
440 Mamaroneck Ave.
Harrison, NY I 0528 

Dear Sirs: 

Re: Moving Procedures 

I understand that I must notify Garthchester Realty in writing. not less than one week 
prior to the actual move. Notices should be addressed to Garthchester Realty
440 Mamaroneck Ave., Harrison, New York 10528. NO MOVING WILL BE 
PERMITTED ON WEEKENDS OR HOLIDAYS. Moving is allowed Monday through 
Friday, 9:00 a.m. - 6:00 p.m. 

Further, the party moving in, and the moving company, must notify the superintendent

 two days prior to the actual move. His telephone number is (914) 668-9396. 

Please note that a refundable $500 move-in deposit made payable to 625 Gramatan 
Owners Corp. will be collected at closing. 

Finally, also note that a non-refundable $300 fee will also be collected at closing. This 

fee is for inspection of the apartment by a certified bedbug inspector. The apartment 
will be inspected prior to the move-in and then again after the resident's contents have 
been moved into the apartment. In the event bedbugs are found after the resident moves 
into the apartment, the resident is solely responsible for all costs incurred with abating 
the bedbugs. 

DATED: ____________ _ 



The Board of Directors 
625 Gramatan Owners Corp. 
c/o Garthchester Realty 
440 Mamaroneck Ave.
Harrison, N.Y. 10528 

Dear Sirs: 

I have read the Proprietary Lease of 625 Gramatan Owners Corp. 
Additionally, I have read and retained a copy of the House Rules 
and Building Information provided with this application and will 
abide by all the rules and regulations as set forth by both the 
proprietary lease and the house rules. 

Specifically, any apartment construction/renovation plans will be 
submitted to the cooperative's managing agent for approval prior to 
the commencement of any work. 

I further understand that it the responsibility of the shareholder 
to maintain the tile and grouting in the bathroom(s) in such a manner 
that no water leaks into the apartment below or the common areas of 
the building. 

DATED: 
-----------



How to Make Monthly Maintenance Payments: 

(1) ACH, E-Check or Credit Card via our website:

Payments via the website - www.garthchesterrealty.com - will require you to register and setup an online user profile. 
You will need to input your Resident Account Number. The statement sample below indicates how to locate your 
Resident Account Number. (an administrative fee will be charged for credit card payments) 

(2) Bill Pay Account via Your Bank:

Please note the bill payment service provided by your bank produces a manual check that is sent directly to NCB’s 
lockbox at the address below. Please initiate the payment 3-5 days prior to the due date to ensure the payment will 
be processed in a timely manner. Please indicate your Resident Account Number on the memo line (Ex. XX/XX).  

(3) Mail a Check payable to: Name of Property 
Garthchester Realty  
PO Box 5089 
White Plains, NY 10602-5089 

SAMPLE STATEMENT & ACCOUNT etc. 

Please note with cut backs at the United States Postal Service (USPS) any payments sent after business hours on Friday or anytime during the 
weekend or holidays will not be picked up until the following business day.  In addition any documents in transit may not be delivered during 
that same period.  Payments by paper check or bill pay service may experience delayed arrival.  Normal business days for USPS delivery are 
Monday through Friday except for Holidays. Banking and financial services provided by National Cooperative Bank, N.A.  Member FDIC. 

BOB SMITH 
123 MAIN STREET #1D 
SCARSDALE,    NY   10583 

GARTHCHESTER REALTY 
P.O. BOX 5089 
WHITE PLAINS, NY 10602-5089 

Please Remit Payment To: 

Make Check Payable To: 

     NAME OF PROPERTY 

07130313104000000 0 090116 0065487 000 0 

07/01/15 

XX/XX 

$654.87 

DATE  

ACCOUNT NO.  

AMOUNT DUE  

http://www.garthchesterrealty.com/


Register for eBills

Receiving your monthly invoices
just got easier

Simplify your life...
Go paperless

Receive your invoice 
online:
• View current invoices
• Review past invoices

anytime
• Update your email

Register just once at: www.garthchesterrealty.com

1. Click on the ‘Go Paperless and then Register' button.
2. Complete the registration form (you will need the	

WebReg# from your invoice).
3. Click the ‘Create your account’ button.
4. You will receive an email shortly thereafter requiring	

you to click on the ‘Complete your activation’ button	
to finish the process.

It couldn’t be easier! Simply visit www.garthchesterrealty.com to register 

* Registrations after the 18th of the month may take effect the following month



Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement

Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  Lead 
poisoning also poses a particular risk to pregnant women.  The seller of any interest in residential real property is
required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections
in the seller’s possession and notify the buyer of any known lead-based paint hazards.  A risk assessment or inspection
for possible lead-based paint hazards is recommended prior to purchase.

Seller’s Disclosure

(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

(i) ______ Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

_______________________________________________________________________________________

(ii) _____ Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.

(b) Records and reports available to the seller (check (i) or (ii) below):

(i) ______ Seller has provided the purchaser with all available records and reports pertaining to lead-
based paint and/or lead-based paint hazards in the housing (list documents below). 

_______________________________________________________________________________________

(ii) _____ Seller has no reports or records pertaining to lead-based paint and/or lead-based paint
hazards in the housing.

Purchaser’s Acknowledgment (initial)

(c) ________ Purchaser has received copies of all information listed above.

(d) ________ Purchaser has received the pamphlet Protect Your Family from Lead in Your Home.

(e) Purchaser has (check (i) or (ii) below):

(i) _____ received a 10-day opportunity (or mutually agreed upon period) to conduct a risk assess-
ment or inspection for the presence of lead-based paint and/or lead-based paint hazards; or

(ii) _____ waived the opportunity to conduct a risk assessment or inspection for the presence of
lead-based paint and/or lead-based paint hazards.

Agent’s Acknowledgment (initial)

(f) ________ Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d and is
aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that the
information they have provided is true and accurate.

__________________________________________________ __________________________________________________
Seller Date Seller Date

__________________________________________________ __________________________________________________
Purchaser Date Purchaser Date

__________________________________________________ __________________________________________________
Agent Date Agent Date













 

New NYS Law Requires Smoke Alarm Upgrades by April 1, 2019 

 

Effective April 1, 2019, a new NY State law requires all NEW or 

REPLACEMENT smoke alarms in New York State to be powered by a 10-year, 

sealed, non-removable battery, or hardwired to the home. 

This does not affect your currently installed smoke alarms 

 

You don't need to replace alarms that are currently in your home 

or apartment - but any that you replace need to be 10-year battery 

powered or hardwired. 

  

Important to note, smoke alarms have an estimated life of around 10 years 

before they become unreliable. 

 

Breakdown of the new smoke alarm requirements  

 

According to NYS Law 399-ccc: "It shall be unlawful for any person or entity to 

distribute, sell, offer for sale, or import any battery operated smoke detecting 

alarm device powered by a replaceable or removable battery not capable of 

powering such device for a minimum of ten years." 

 

Homeowners and landlords must upgrade their smoke alarms before selling or 

renting homes and apartments in New York State. 

 

While these 10-year smoke alarms have a larger upfront cost than traditional 

alarms powered by replaceable batteries (approximately $20 per unit) the lack 

https://nysfma.us9.list-manage.com/track/click?u=253c81f9226479031f44c1d94&id=92adbd90d0&e=3253d09bcd


of yearly battery changes makes them cheaper over the life of the device. 

 

As with ALL smoke alarms,manufacturesrecommends that the 10-year sealed 

smoke alarms still be tested at least twice each year using the button on the 

front of the unit to ensure they are working properly. 

 

Some Frequently Asked Questions: 

 

Do I need to replace the alarms I have installed already? 

 

You are NOT required to immediately replace your current smoke detectors, 

but any that are replaced or added after April 1st are required to be 10-year 

battery powered or hardwired. After this date, traditional removable battery 

smoke alarms will be unavailable for purchase in NY State. 

 

Are they more expensive than non-sealed alarms? 

 

Up front? Yes. In the long term? No. Most 10-year sealed smoke alarms range 

in price from roughly $20-$30, making their initial investment higher than a non-

sealed alarm, but non-sealed alarms require annual battery changes. The cost 

of these replacement batteries average $38 over their 10-year life span, 

meaning they ultimately cost more than the sealed version. 

 

Do they really last 10 years? 

 

Yes, they do, the sealed lithium battery (included) will never have to be 

replaced throughout the life of the alarm, giving you a decade of peace of mind 

even in the event of a power outage 

 

Will I activate the alarm when I'm cooking something? 

 

No. There are 10-year sealed alarms specifically designed for the kitchen with 



 

advanced sensors that can tell the difference between cooking smoke and real 

fire. 

 

Why did the law change to require these upgrades? 

 

The dangerous habit of disabling or removing smoke detectors after an 

accidental alarm while cooking is a major part of why this new legislation went 

into effect, so alarm manufacturers considered this issue in the design of 10-

year sealed alarms. You are very likely to experience less nuisance alarms 

than you did with your traditional battery alarm.  

 

Are 10-year sealed smoke alarms better than hard-wired smoke alarms? 

 

There are advantages to both systems. Hard-wired smoke alarms tie into your 

home's wiring and require professional installation, but generally do not require 

battery changes unless they feature a backup battery. 10-year sealed battery-

only alarms are simple to install, and they work during a power failure. All 

smoke alarms have a life span of 10 years, sealed or non-sealed, and should 

be tested on a regular basis. When the battery wears out in a 10-year sealed 

alarm, the entire unit must be replaced, which helps prevent outdated units 

from staying in operation. 

 

What about landlords and their rental properties? 

 

10-year sealed alarms offer security and convenience to landlords, who are 

legally required by New York State to provide smoke detectors in their rental 

properties. The tamper-proof design of these alarms prevents tenants from 

removing the batteries due to nuisance alarms, or to use the batteries for 

another purpose. The 10-year lifespan of these lithium batteries means fewer 

changes and fewer equipment updates. Overall, there is a lesser chance of 

equipment failure in the event of a fire  




