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CHESTER HILL APARTMENT CORP. 
 (rev. 8/2021) 

APPLICATION FOR PURCHASE 

Return to: Garthchester Realty 
440 Mamaroneck Ave., S-512 
Harrison, NY 10528 

INSTRUCTIONS 

1. Please complete all sections of the application.  If a section is not
applicable to you, so state.

2. Purchaser must provide six (6) collated copies of the following
documents prior to the Board considering the application. Please do not
bind, staple or print double-sided.

a. fully completed application with all attached forms signed.
b. a signed copy of your last two (2) years Federal tax returns with all

schedules attached.  Also a copy of all W-2’s submitted with the tax
return, as well as last two pay stubs.

c. copies of latest bank statements.
d. two (2) personal letters of reference and two (2) professional letters

of reference for each applicant.
e. letter of reference from your present employer stating annual salary

and length of employment.
f. letter of reference from current landlord or managing agent.
g. fully executed contract of sale, together with any riders thereto.
h. a copy of your bank mortgage commitment if financing is being

obtained.
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3. The application, documents and a non-refundable application fee(s), 
payable to Garthchester Realty, in the sum of Four Hundred and Fifty 
($450.00) Dollars plus One Hundred and Fifty ($150.00) Dollars per 
person (for a background check) must accompany your application.  
These fees are non-refundable. 

 
4. The Board reserves the right to request additional information prior to 

considering your application. 
 

5. By submitting this application for the Board’s consideration, you are 
representing that all statements contained therein are true to the best 
of your knowledge and are authorizing the Board to verify all 
statements, including the Board obtaining a current credit report. 

 
6. Where there is more than one purchaser, the information requested is 

to be answered by all purchasers. 
 

7. The purchaser(s) and all persons to reside at the residence will be 
required to attend a personal interview with the members of the 
Admissions Committee of the Board of Directors prior to the 
committee’s moving on the application. 

 
 
 
 
 

*NO APPLICATIONS ACCEPTED ON FRIDAYS AFTER 12PM 
 

 



CHESTER HILL APARTMENT CORP 

APPLICATION TO PURCHASE SHARES OF THE CORPORATION 

NOTICE 

Article II of Chapter 700 of the Laws of Westchester County, known as the Westchester County 
Fair Housing Law, prohibits discrimination in housing accommodations on the basis of a person 

or persons’ actual or perceived race, color, religion, age, national origin, alienage or citizenship 

status, ethnicity, familial status, creed, gender, sexual orientation, marital status, disability, 

source of income, or status as a victim of domestic violence, sexual abuse, or stalking. 

 

Section 700.21-a of the Westchester County Fair Housing Law governs applications to purchase 

shares of stock in cooperative housing corporations, and applies to this application. Under this 

section, the cooperative housing corporation is required to comply with the following deadlines: 

 

1. Within fifteen days of the receipt of this application, the cooperative housing 

corporation must either acknowledge that it has received a complete application, or 

shall notify you of any defect in the application. 

2. If you are notified of any defect in the application, within fifteen days of the receipt 

of the corrected application the cooperative housing corporation must either 

acknowledge that is has received a complete application, or shall notify you any 

defect in the application. 

3. Within sixty days of receipt of a complete application, the cooperative housing 

corporation must approve or deny your application, and provide written notice 

thereof. 

4. If your application is denied, the cooperative housing corporation is required to 

provide notice to the Westchester County Human Rights Commission, including your 

contact information. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



CHESTER HILL APARTMENT CORP. 

SUGGESTED MINIMUM REQUIREMENTS 

 

THE FOLLOWING CRITERIA ARE ONLY SOME OF THE FACTORS THE BOARD 

TAKES INTO CONSIDERATION WHEN REVIEWING APPLICATIONS. THIS IS NOT A 

COMPLETE LIST. 

IN REACHING A DECISION, THE WEIGHT GIVEN BY THE BOARD TO EACH OF THE 

CRITERIA MAY VARY. 

 

1. Income:      30% of monthly gross income goes toward 

                  housing. 

 

2. Credit Score:     Minimum 700 

 

3. Percentage of Purchase Price to be financed: Maximum 90% 

 

4. Debt-to-Income:     Max. 30% of DTI 

 

5. Total Assets:     Minimum 6 months liquid assets covering  

        all expenses. 

 

6. Job History:      Minimum 5 years of employment history  

 

7. Use of the apartment as a permanent residence: Shareholder must live in residence. Unit  

        cannot be bought to 3rd party.  

 



























AUTHORIZATION FOR THE RELEASE OF CONSUMER CREDIT REPORT 
INFORMATION TO THE FOLLOWING COMPANY OR CORPORATION 

I ________                                                       __  hereby authorize Garthchester Realty and 
the agencies used by this company or corporation, the release of, and/or permission to obtain 
and review, full consumer credit report information from the credit reporting agencies and/or 
their vendors.  Without exception this authorization shall supersede and retract any prior 
request or previous agreement to the contrary. Copies of this authorization, which show my 
signature, have been executed by me to be as valid as the original release signed by me. 

Compliance by the Subscriber with all provisions of the Federal Fair Credit Reporting Act 
(Public Law 91-508, 15 U.S.C. Section 1681ET SEQ., 604-615) and the Consumer Credit 
Reporting Act (California Civil Code Sec. 1785.1-1785.34) or other jurisdictional requirements.  
Information will be requested only for the Subscriber's exclusive use, and the Subscriber will 
certify for each request the purpose for which the information is sought and that the 
information will be used for no other purposes. 

_X_____BY WRITTEN AUTHORIZATION OF THE CONSUMER TO WHOM IT RELATES 

Signature: _____________________________________________________Date: ___ 

Printed Name:  _____________________________________________________ ___ 

Social Security Number: ____________________ Phone #: _______________________ 

Current Address:  

_____________________________________________________________________________________ 

______________________       _____________________________________________________ 

COMPLETE ONE PER APPLICANT



The Board of Directors 
Chester Hill Apartment Corp. 
c/o Garthchester Realty 
440 Mamaroneck Ave, S-512
Harrison, N. Y. 10528 

Dear Sirs: 

I have read the Proprietary Lease of Chester Hill Apartment Corp. and will abide by all the rules 
and regulations set forth. Specifically, any apartment construction/renovation plans will be 
submitted to the cooperative's managing agent for approval prior to the commencement of any 
work. 

I further understand that it is the responsibility of the shareholder to maintain the tile and 

grouting in the bathroom(s) in such a manner that no water leaks into the apartment below or the 

common areas of the building. 

DATED: _______ _ 

NO PETS ALLOWED 

[15]



Re: Moving Procedures 

The Board of Directors 
Chester Hill Apartment Corp. 
c/o Garthchester Realty 
440 Mamaroneck Ave, S-512 
Harrison, NY 10528 

To the Board: 

I understand that I must notify Garthchester Realty Ltd. in writing, not less than one week prior 
to the actual move. Notices should be addressed to Gmthchester Realty·440 Mamaroneck Ave, 
S-512, Harrison, New York 10528. 

NO MOVING WILL BE PERMITTED ON SUNDAYS OR HOLIDAYS. Moving allowed 
Monday through Saturday, 8:30 a.m. - 4:30 p.m. (no exceptions) through the main entrance 
only. There will be no moves allowed through the service entrance. Also, no moving trucks are 
to be parked in the parking lot. 

A $250 deposit is required for all moves. 

Further, the party moving in and the moving company must notify the superintendent two days 
prior to the actual move. His telephone number is (914) 939-6745. 

DATED: __________ _ 

[16]
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CHESTER HILL APARTMENT CORPORATION 
HOUSE RULES 

 
1. The public halls and stairways of the building shall not be constructed or used for any 

purpose other than ingress to and egress from the apartments in the building, and the 
fire towers shall not be obstructed in any way. 
 

2. No patient of any doctor who has offices in the building shall be permitted to wait in 
the lobby. 

 
3. Children shall not play in the public halls, lobby, courts, stairways, fire towers, fire 

escapes or elevators and shall not be permitted on the roof unless accompanied by a 
responsible adult.  

 
4. No public hall above the ground floor of the building shall be decorated or furnished 

by any Lessee in any manner without the prior consent of all of the Lessees to whose 
apartments such hall serves as a means of ingress and egress in the event of a 
disagreement among such Lessees, the Board of Directors shall decide.  

 
5. No Lessee shall make or permit any disturbing noise in the building or do or permit 

anything to be done therein which will interfere with the rights, comfort or 
convenience of other Lessees.  No Lessee shall play upon or suffer to be played upon 
any musical instrument or permit to be operated a phonograph or a radio or television 
loudspeaker in such Lessee’s apartment between the hours of 10:00 P.M. and the 
following 8:30 a.m. if the same shall disturb or annoy other occupants of the building.  
No construction or repair work or other installation involving noise shall be 
conducted in any apartment except on weekdays (not including legal holidays) and 
only between the hours of 8:30a.m. and 5:00 p.m. 

 
6. No article shall be placed in the halls or on the staircase landings, fire escapes or fire 

towers, nor shall anything be hung or shaken from the doors, windows, terraces or 
balconies or placed upon the window sills of the building.  

 
7. No awnings, window air-conditioning units or ventilators shall be used in or about the 

building except such as shall have been expressly approved in writing by the Lessor 
or the managing agent, nor shall anything be projected out of any window of the 
building without similar written approval.  

 
8. No sign, notice, advertisement or illumination shall be inscribed or exposed on or at 

any window or other part of the building, except such as shall have been approved in 
writing by the Lessor or the managing agent.  

 
9. No velocipedes, bicycles, scooters or similar vehicles shall be allowed in a passenger 

elevator and baby carriages and the above mentioned vehicles shall not be allowed to 
stand in public halls, passageways, areas, fire escapes or courts of the building.  
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10. Messengers and tradespeople shall use such means of ingress and egress as shall be 
designated by the Lessor.  
 

11. Garbage and refuse from the apartments shall be disposed of only at such times and in 
such manner as the superintendent of the managing agent of the building may direct. 

 
12. Water closets and compactor rooms in the building shall not be used for any purpose 

other than those for which they were constructed, nor shall any sweeping, rubbish, 
rugs or any other article be thrown into them.  
 

13. No Lessee shall send any employee of the Lessor out of the building on any private 
business of a Lessee.  

 
14. No animal shall be kept or harbored in the building unless the same in each instance 

be expressly permitted in writing by the Lessor; such permission shall be revocable 
by the Lessor. Further, if permission has been obtained for a Lessee to keep or harbor 
an animal, under no circumstances shall said animal be permitted on the terrace, if 
any, adjacent to the apartment.  

 
15. No radio or television ariel shall be attached to or hung from the exterior of the 

building without the prior written approval of the Lessor or the managing agent.  
 

16. No vehicle belonging to a Lessee or to a member of the family or guest, subtenant or 
employee of a Lessee shall be parked in such manner as to impede or prevent ready 
access to any entrance of the building by another vehicle.  

 
17. The Lessee shall use the available laundry facilities only upon such days and during 

such hours as may be designated by the Lessor or the managing agent.  
 

18. Unless expressly authorized by the Board of Directors in each case, the floors of each 
apartment must be covered with rugs or carpeting or equally effective noise-reducing 
material to the extent of at least 80% of the floor area of each room except only 
kitchens, pantries, bathrooms and closets. 

 
19. No group tour or exhibition of any apartment or its contents shall be conducted, nor 

shall any auction sale be held in any apartment without the consent of the Lessor or 
its managing agent.  

 
20. The Lessee shall keep the windows of the apartment clean. In the case of refusal or 

neglect of the Lessee during 10 days after notice in writing from the Lessor or the 
managing agent to clean the windows, such cleaning may be done by the Lessor, 
which shall have the right, by its officers or authorized agents, to enter the apartment 
for the purposes and to charge the costs of such cleaning to the Lessee. 
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21. The passenger and service elevators, unless of automatic type and intended for 
operation by a passenger shall be operated only by employees of the Lessor, and there 
shall be no interference whatever with the same by the Lessees or members of their 
families or their guests, employees or subtenants.  

 
22.  Complaints regarding the service of the building shall be made in writing to the 

managing agent of the Lessor.  
 

23. Any consent or approval given under these House Rules by the Lessor shall be 
revocable at any time.  

 
24. With respect to the parking area and garage in the building, the Lessee will abide by 

all arrangements made by the Lessor with regard to the garage parking area and the 
driveways thereto. 

 
25. The following rules shall be observed with respect to compactor equipment. 

i. All wet debris is to be securely wrapped or bagged in small package 
size to fit easily into the hopper panel. 

ii. Debris should be completely drip-free before it leaves the apartment 
and carried to the compactor room in a careful manner and in a drip-
proof container; then placed into the flue hopper so it will drop into the 
flue for disposal.   

iii. No bottles or cans shall be dropped down the flue, but shall be left in a 
neat manner in recyclable container bins in the compactor room. 

iv. Cartons, boxes, crates, sticks of wood or other solid matter shall not be 
stuffed into hopper opening.  Small items of this nature may be left in 
a neat manner on the compactor room floor.  Bulky items should be 
left at the garage level by the elevator and for disposal. 

v. Under no circumstances should carpet sweepings containing 
naphthalene, camphor balls or flakes, floor scrapings, plastic 
wrappings or covers, oil soaked rags, empty paint or aerosol cans or 
any other inflammable, explosive, highly combustible substances or 
lighted cigarettes or cigar stubs be thrown into the garbage flue. 

vi. Vacuum cleaner bags must never be emptied into the flue.  Such dust, 
dirt, etc. should be wrapped in a securely tied bag or package and then 
be placed through the hopper door panel into flue. 

vii. The superintendent shall be notified of any drippings, or moist refuse, 
appearing on compactor room floor and corridors. 
 

26. No Lessee shall install any anything at all on the terrace or balcony including but not 
limited to on the floor, ceilings, walls, on furniture, in planters or attached to railings.  
It is expressly   Lessees may only place one (1) table and not more than four (4) 
chairs may be kept on the terrace and same must be secured when not in use and must 
have rubber or felt protectors on the legs to avoid damage to the terrace or balcony 
surface.  A Lessee is responsible for any damage caused by the items placed by the 
Lessee on the balcony.  No items are permitted to be stored on the terrace or balcony.  



Chester Hill House rules May 2021 
 

No items are permitted to hang off or be attached to the railings on the terrace or 
balcony. Any table and chair(s) that are placed on the terrace, or balcony by a 
shareholder must be removed prior to any weather event that could cause the items to 
shift or be blown off the terrace, balcony or roof no floor covering is allowed to be 
placed on the terrace or balcony.  Lessee may not paint the floor or ceilings of the 
balcony or terrace or alter the terrace or balcony in any way.  The fire escape may not 
be used as a terrace or balcony by any Lessee including the D and E line fires 
escapes.   In the event that   there is damage to the terrace or balcony due to the non-
compliance with these rules then in such event the shareholder shall be responsible 
for the cost to repair the damage caused.  
 

27. The agents of the Lessor, and any contractor or workman authorized by the Lessor, 
may enter any apartment at any reasonable hour of the day for the purpose of 
inspecting such apartment to ascertain whether measures are necessary or desirable to 
control or exterminate any vermin, insects or other pests and for the purpose of taking 
such measures as may be necessary to control or exterminate such vermin, insects or 
other pests.  If the Lessor takes measures to control or exterminate carpet beetles 
and/or bed bugs and/or other such similar vermin, the cost thereof shall be payable to 
the Lessee, as additional rent.  

 
28. These House Rules may be added to, amended or repealed at any time by resolution 

of the Board of Directors of the Lessor.  
 

29. The room adjacent to the pool in the basement of the building is only open for 
residents when the pool is operating unless alternate arrangements have been made 
with Management in advance.  

 
30. There is no loitering in the lobby and/or parking area of the building and residents are 

not permitted to play loud music from vehicles parked in said parking area. 
 
31. There is no storage area in the building and residents must either store property 

entirely within his/her/their apartment or must make appropriate arrangements for 
offsite storage of property.  Nothing may be stored in the hallways, stairways, terrace, 
balcony or fire escape.  



How to Make Monthly Maintenance Payments: 

(1) ACH, E-Check or Credit Card via our website:

Payments via the website - www.garthchesterrealty.com - will require you to register and setup an online user profile. 
You will need to input your Resident Account Number. The statement sample below indicates how to locate your 
Resident Account Number. (an administrative fee will be charged for credit card payments) 

(2) Bill Pay Account via Your Bank:

Please note the bill payment service provided by your bank produces a manual check that is sent directly to NCB’s 
lockbox at the address below. Please initiate the payment 3-5 days prior to the due date to ensure the payment will 
be processed in a timely manner. Please indicate your Resident Account Number on the memo line (Ex. XX/XX).  

(3) Mail a Check payable to: Name of Property 
Garthchester Realty  
PO Box 5089 
White Plains, NY 10602-5089 

SAMPLE STATEMENT & ACCOUNT etc. 

Please note with cut backs at the United States Postal Service (USPS) any payments sent after business hours on Friday or anytime during the 
weekend or holidays will not be picked up until the following business day.  In addition any documents in transit may not be delivered during 
that same period.  Payments by paper check or bill pay service may experience delayed arrival.  Normal business days for USPS delivery are 
Monday through Friday except for Holidays. Banking and financial services provided by National Cooperative Bank, N.A.  Member FDIC. 

BOB SMITH 
123 MAIN STREET #1D 
SCARSDALE,    NY   10583 

GARTHCHESTER REALTY 
P.O. BOX 5089 
WHITE PLAINS, NY 10602-5089 

Please Remit Payment To: 

Make Check Payable To: 

     NAME OF PROPERTY 

07130313104000000 0 090116 0065487 000 0 

07/01/15 

XX/XX 

$654.87 

DATE  

ACCOUNT NO.  

AMOUNT DUE  

http://www.garthchesterrealty.com/


Register for eBills

Receiving your monthly invoices
just got easier

Simplify your life...
Go paperless

Receive your invoice 
online:
• View current invoices
• Review past invoices

anytime
• Update your email

Register just once at: www.garthchesterrealty.com

1. Click on the ‘Go Paperless and then Register' button.
2. Complete the registration form (you will need the	

WebReg# from your invoice).
3. Click the ‘Create your account’ button.
4. You will receive an email shortly thereafter requiring	

you to click on the ‘Complete your activation’ button	
to finish the process.

It couldn’t be easier! Simply visit www.garthchesterrealty.com to register 

* Registrations after the 18th of the month may take effect the following month



Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement

Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  Lead 
poisoning also poses a particular risk to pregnant women.  The seller of any interest in residential real property is
required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections
in the seller’s possession and notify the buyer of any known lead-based paint hazards.  A risk assessment or inspection
for possible lead-based paint hazards is recommended prior to purchase.

Seller’s Disclosure

(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

(i) ______ Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

_______________________________________________________________________________________

(ii) _____ Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.

(b) Records and reports available to the seller (check (i) or (ii) below):

(i) ______ Seller has provided the purchaser with all available records and reports pertaining to lead-
based paint and/or lead-based paint hazards in the housing (list documents below). 

_______________________________________________________________________________________

(ii) _____ Seller has no reports or records pertaining to lead-based paint and/or lead-based paint
hazards in the housing.

Purchaser’s Acknowledgment (initial)

(c) ________ Purchaser has received copies of all information listed above.

(d) ________ Purchaser has received the pamphlet Protect Your Family from Lead in Your Home.

(e) Purchaser has (check (i) or (ii) below):

(i) _____ received a 10-day opportunity (or mutually agreed upon period) to conduct a risk assess-
ment or inspection for the presence of lead-based paint and/or lead-based paint hazards; or

(ii) _____ waived the opportunity to conduct a risk assessment or inspection for the presence of
lead-based paint and/or lead-based paint hazards.

Agent’s Acknowledgment (initial)

(f) ________ Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d and is
aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that the
information they have provided is true and accurate.

__________________________________________________ __________________________________________________
Seller Date Seller Date

__________________________________________________ __________________________________________________
Purchaser Date Purchaser Date

__________________________________________________ __________________________________________________
Agent Date Agent Date













 

New NYS Law Requires Smoke Alarm Upgrades by April 1, 2019 

 

Effective April 1, 2019, a new NY State law requires all NEW or 

REPLACEMENT smoke alarms in New York State to be powered by a 10-year, 

sealed, non-removable battery, or hardwired to the home. 

This does not affect your currently installed smoke alarms 

 

You don't need to replace alarms that are currently in your home 

or apartment - but any that you replace need to be 10-year battery 

powered or hardwired. 

  

Important to note, smoke alarms have an estimated life of around 10 years 

before they become unreliable. 

 

Breakdown of the new smoke alarm requirements  

 

According to NYS Law 399-ccc: "It shall be unlawful for any person or entity to 

distribute, sell, offer for sale, or import any battery operated smoke detecting 

alarm device powered by a replaceable or removable battery not capable of 

powering such device for a minimum of ten years." 

 

Homeowners and landlords must upgrade their smoke alarms before selling or 

renting homes and apartments in New York State. 

 

While these 10-year smoke alarms have a larger upfront cost than traditional 

alarms powered by replaceable batteries (approximately $20 per unit) the lack 

https://nysfma.us9.list-manage.com/track/click?u=253c81f9226479031f44c1d94&id=92adbd90d0&e=3253d09bcd


of yearly battery changes makes them cheaper over the life of the device. 

 

As with ALL smoke alarms,manufacturesrecommends that the 10-year sealed 

smoke alarms still be tested at least twice each year using the button on the 

front of the unit to ensure they are working properly. 

 

Some Frequently Asked Questions: 

 

Do I need to replace the alarms I have installed already? 

 

You are NOT required to immediately replace your current smoke detectors, 

but any that are replaced or added after April 1st are required to be 10-year 

battery powered or hardwired. After this date, traditional removable battery 

smoke alarms will be unavailable for purchase in NY State. 

 

Are they more expensive than non-sealed alarms? 

 

Up front? Yes. In the long term? No. Most 10-year sealed smoke alarms range 

in price from roughly $20-$30, making their initial investment higher than a non-

sealed alarm, but non-sealed alarms require annual battery changes. The cost 

of these replacement batteries average $38 over their 10-year life span, 

meaning they ultimately cost more than the sealed version. 

 

Do they really last 10 years? 

 

Yes, they do, the sealed lithium battery (included) will never have to be 

replaced throughout the life of the alarm, giving you a decade of peace of mind 

even in the event of a power outage 

 

Will I activate the alarm when I'm cooking something? 

 

No. There are 10-year sealed alarms specifically designed for the kitchen with 



 

advanced sensors that can tell the difference between cooking smoke and real 

fire. 

 

Why did the law change to require these upgrades? 

 

The dangerous habit of disabling or removing smoke detectors after an 

accidental alarm while cooking is a major part of why this new legislation went 

into effect, so alarm manufacturers considered this issue in the design of 10-

year sealed alarms. You are very likely to experience less nuisance alarms 

than you did with your traditional battery alarm.  

 

Are 10-year sealed smoke alarms better than hard-wired smoke alarms? 

 

There are advantages to both systems. Hard-wired smoke alarms tie into your 

home's wiring and require professional installation, but generally do not require 

battery changes unless they feature a backup battery. 10-year sealed battery-

only alarms are simple to install, and they work during a power failure. All 

smoke alarms have a life span of 10 years, sealed or non-sealed, and should 

be tested on a regular basis. When the battery wears out in a 10-year sealed 

alarm, the entire unit must be replaced, which helps prevent outdated units 

from staying in operation. 

 

What about landlords and their rental properties? 

 

10-year sealed alarms offer security and convenience to landlords, who are 

legally required by New York State to provide smoke detectors in their rental 

properties. The tamper-proof design of these alarms prevents tenants from 

removing the batteries due to nuisance alarms, or to use the batteries for 

another purpose. The 10-year lifespan of these lithium batteries means fewer 

changes and fewer equipment updates. Overall, there is a lesser chance of 

equipment failure in the event of a fire  




