Dear Shareholder:
Enclosed please find the Apartment Renovation application for Colchester Owners Inc. Please read, sign
and return this form to the attention of Rose Marie Sotero at Garthchester Realty along with the
following required documents:
1. A description of the work you will be doing, for Board approval.
2. Any plumbing work and electrical work must be done by Westchester County licensed plumbers
and electricians, all necessary permits must be obtained before work may begin, (certificate of
insurance must be included).
3. Contractors and/or painters must be EPA certified if they will be performing work that disturbs
any painted surfaces (more than 6 square feet). A copy of this new rule is attached.
4. General contractor’s certificate of insurance.
5. A deposit check in the amount of $1,000.00 made out to Colchester Owners Inc. is required and
will be deposited and cashed and returned upon completion of work and submission of
Certificate of Compliance from the building department.
6. Application processing fee for $300.00 payable to Garthchester Realty.
7. Indemnification form signed by the shareholder and all contractors, plumbers and electricians).
8. Contractor, plumber and electrician must carry Contractual Liability. Attached is a list of
insurance carriers that sometimes exclude this coverage. The contractor can request their
carrier to add the following to their certificate: “No exclusion for contractual liability or injury
to employees” in the “Description of Operations” section. Contractor’s will not be approved to
do work in your unit if they do not have this clause written in their COI.
Before approval may be granted, the alteration agreement must be submitted with the all completed
documents listed above. The certificate of insurance must read as follows: Colchester Owners Inc. and
Garthchester Realty listed as additional insured and certificate holder.
Upon completion of all work, the shareholder is responsible for closing all permits and submitting to
Garthchester Realty a copy of the Certificate of Compliance from the building department. Deposit
checks will not be returned until all paperwork is completed and submitted.
Note: All kitchens, bathrooms and any structural work requires a permit from the Town of Eastchester.
Thank you for your attention to this matter.
Sincerely,
Garthchester Realty
Rose Marie Sotero
Assistant to Oscar Szomor
The information and forms provided on this website are subject to change and may, therefore, not be the most
current versions. Accordingly, users of this site are advised to check the date of the forms to make sure it is the most
current. Garthchester Realty hereby disclaims responsibility for the reliance by any users of this site on the
information contained herein without independent verification of its accuracy.

Contractual Liability
To avoid paying claims for large Labor Law 240 third-party law suits, some insurance
companies have removed contractual liability from their policies. In this case, your "Additional
Insured" status with the contractor will be meaningless, and the contractor's insurance will not
back the contractor's indemnification.
Here are few methods to try to determine if your subcontractor has contractual liability:
1. Ask for a copy of the contractor' sf sub-contractor's insurance
policy and have your broker review it.
2. Make sure "Contractual Liability" is added to the subcontractors'
certificate and request "No exclusion for contractual liability or
injury to employees" in the "Description of Operations" section.
3. Request Certificate Addendum Acord 855 NY for coverage details
from contractor / sub-contractor
Below is a partial list of 'insurance carriers that sometimes exclude this coverage:
Acceptance Indemnity Ins. Co.
Alterra E&S
Amertcan Safety
Atlantic Casualty
llerkley Specialty
Burlington
Century Surety
Colonial_Co.
Colony
Endurance
Essex
Evtmston
l:yerest
Ei�tCenh!!:Y.
First Mer(2,!ry_-:- Cover X
Hermitag_e
Hudson
Kin_gstone Insurance
lv\ax Specialty

Maxum Indemnity Co.
Mt..Ycilley lndemnlly
i'-lationaj_fir�S,,Marine
National Contractors Ins. Co.
Northfield
North Sea
Nova CasuCllty
Pen.n Star
Preferred C9ntract9IT.1n,:;,
Ran.9.er
RCA
RU / Mt. Hawley
Rutgers/American EuropeanJris. Co.
Tow_Elr Insurance
TudQr
U.S. Liability/ U.S. Underwriters/ USU
Utica First
ValleYlQrg_e
Western Heritage

We also recommend you require your subcontractors include a description of the work they
plan to do. For example: roofing, excavation, residential carpentry, etc.
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