
 

The information and forms provided on this website are subject to change and may, therefore, not be the most 
current versions.  Accordingly, users of this site are advised to check the date of the forms to make sure it is the 

most current.  Garthchester Realty hereby disclaims responsibility for the reliance by any users of this site on the 
information contained herein without independent verification of its accuracy. 

 

HAMPSHIRE HOUSE CONDOMINIUM 
 (rev. 2/2021)                               

APPLICATION FOR RENTAL BY OWNER 
Return to: Garthchester Realty 
  440 Mamaroneck Ave., S-512 
  Harrison, NY 10528 

INSTRUCTIONS 

1. Please complete all sections of the application.  If a section is not applicable to 
you, so state. 

 
2. Tenant must provide one (1) copy of the following documents prior to the 

Board considering the application. Please do not bind, staple or print double-
sided. 

 
a. fully completed application with all attached forms signed. 
b. copy of all W-2’s submitted with the tax return, as well as last two pay 

stubs. 
c. letter of reference from your present employer stating annual salary and 

length of employment. 
d. copy of fully executed sublease (minimum 1 year). 

 
3. The application, documents and a non-refundable application fee, payable to 

Garthchester Realty, in the sum of Two Hundred and Fifty ($250.00) Dollars 
plus One Hundred and Fifty ($150.00) Dollars per person (for a background 
check) must accompany your application for the background check.  These 
fees are non-refundable. 
 

4. The Board reserves the right to request additional information prior to 
considering your application. 

 
NO APPLICATIONS ACCEPTED ON FRIDAY AFTER 12PM. 



 

 

***NOTICE TO ALL OWNERS/TENANTS*** 
 
MOVE IN/OUT & DELIVERY PROCEDURES:  9am – 5:00pm (No Weekends or Holidays) 

  
 Notwithstanding the rental of any unit, the owner remains responsible for the payment of all 
 common charges, assessments, etc and for any damage or nuisance caused by the tenant and 
 for any fines or penalties assesses as a result of any conduct of the tenant.  
 
 Units may only be rented by an owner. Tenants have no right to sublet any unit. 
  
 Approval of any application to rent a unit is contingent upon the payment of the annual  rental 
 fee by the Owner payable to "Hampshire House Condominium"  in the amount of 3 months 
 common charges at the time of the approval of the application and at the annual anniversary 
 thereafter for so long as the unit is rented. The initial fee shall be paid upon receipt of 
 notification of approval of the rental. The fee shall thereafter be due on the annual anniversary 
 of the approval for so long as the unit is rented. Failure to pay the initial fee shall result in a 
 revocation of the approval and/or the assessment of monetary penalties as a common charge 
 in the amount of $100 per month for each month the fee is not paid. In addition interest at 
 the legal judgment rate of interest shall be assessed as a common charge for each month (or 
 part thereof) the fee is not paid.  
  
 Please be advised that all residents must arrange your move in/out and deliveries with 

Steven Hegner at 914-725-3600 ext. 142 or via email at 
steven@garthchesterrealty.com.    
 
Please contact Steven at least ONE WEEK before your move in/out or scheduled delivery 
date to be sure that date is available.  A refundable security deposit in the amount of 
$500.00 is required, upon receipt of notice of approval of the application ~ Check made 
payable to: Hampshire House Condominium.   
 
In addition to your deposit, you must provide a certificate of insurance from your 
moving company if you have professional movers.   
 
 

mailto:steven@garthchesterrealty.com


 

 

The certificate* information is as follows and required for ALL MOVES AND/OR 
DELIVERIES.  In addition, a sample COI is attached. 
 
CERTIFICATE HOLDER:    ADDITIONAL INSURED: 
HAMPSHIRE HOUSE CONDOMINIUM  1. Name of Resident, Address & Unit # 
c/o GARTHCHESTER REALTY   2. Hampshire House Condominium 
440 Mamaroneck Ave., S-512   3. GARTHCHESTER REALTY 
Harrison, NY 10528 
 
*Please be advised without the required form, the move and/or delivery WILL NOT BE 
PERMITTED*. 
 
If you are not hiring professional movers, insurance is still required, please contact 
Steven for a Hold Harmless Agreement form and additional information. 

 
Once the move in/out is completed, you must contact Steven in order to have your 
$500.00 deposit refunded, if applicable.  Once we verify there were no damages, your 
refund request will be submitted to our Bookkeeper and mailed to you within 10 
business days. 
 
If you plan to mail or drop off your move in/out deposit the office is located at: 
GARTHCHESTER REALTY ~ 440 Mamaroneck Ave., S-512, Harrison, NY 10528 or via Fax 
#914-725-6453. 

 
Thank you for your anticipated cooperation. 
 
Sincerely Yours, 
Garthchester Realty 
A/A/F Hampshire House Condominium 



Email Address:__________________________________________________________________







 

 

***INSURANCE COVERAGE*** 
 
FOR: OWNERS/RESIDENTS 
Proof of homeowner’s insurance must be presented at 
the time of your closing, and must be maintained 
annually.  This insurance should cover the interior and 
contents of your unit, as the Condominium’s insurance 
covers the exterior elements.  In addition your coverage 
should include coverage for damage to third party 
property including owners and common areas. 
 

FOR: RENTERS 
Obtain Renter Insurance. 
 
 
 
Signature of Applicant: _______________________________________ 
 
 
Date: _________________ 



 

 

HAMPSHIRE HOUSE CONDOMINIUM  
*SECURITY SHEET* 

PLEASE PRINT OR TYPE AND RETURN TO THE DOORMAN OR MANAGEMENT. 
(Make sure one of your emergency contacts is a local resident.) 

 
 

NAME: ____________________________________  DATE:_________________________ 
 
UNIT #: _____________  EMAIL ADDRESS:__________________________________ 
 
HOME #: ______________ CELL#: _________________ OFFICE#: ______________________ 
       
********************************************************** 
IN CASE OF EMERGENCY (LOCAL): 
 
NAME: ______________________________  RELATIONSHIP: ___________________________ 
 
EMAIL ADDRESS: _______________________________________________________________ 
 
HOME #: ____________________________ CELL#: ____________________________________  
 
 
IN CASE OF EMERGENCY (OTHER):  
 
NAME: ______________________________  RELATIONSHIP: ___________________________ 
 
EMAIL ADDRESS: _______________________________________________________________ 
 
HOME #: ____________________________ CELL#: ____________________________________  
 
 
NAME: ______________________________  RELATIONSHIP: ___________________________ 
 
EMAIL ADDRESS: _______________________________________________________________ 
 
HOME #: ____________________________ CELL#: ____________________________________ 
 



 

 

HAMPSHIRE HOUSE CONDOMINIUM  
*SECURITY SHEET* 

 
PHYSICIAN NAME: ______________________________  OFFICE #: ____________________ 
 
 
PHONE NUMBER & EMAIL WHEN YOU ARE AWAY FOR AN EXTENDED TIME: 
 
PHONE #: ______________________________EMAIL: _________________________________ 
 
 
DO YOU HAVE YOU HAVE AN ALARM SYSTEM? NO: _____ YES: _____ ACESS CODE: _________  
 
NAME OF COMPANY: ____________________________________________________________ 
 
PHONE #: ______________________________ 
 
 
DO YOU HAVE ANY PETS ( 2 DOG MAXIMUM)? _____ HOW MANY? __________ 
 
TYPE: ________________________________ BREED: _____________________________  
 
 
NAME OF OTHER RESIDENTS IN THE UNIT: __________________________________________ 
 
WOULD THEY REQUIRE ASSISTANCE IN CASE OF AN EMERGENCY? NO: _______ YES: ________ 
 
DO YOU HAVE A MEDIC ALERT SYSYTEM? NO: _______ YES: ________ 
 
 
HOMEOWNER INSURANCE COMPANY: _____________________________________________ 
 
PHONE #: ______________________________ AGENT: ________________________________ 
 
 
 

Please note: If you have changed your lock(s) since the last time this survey was taken, make 
sure to supply a new key(s) to be stored in the lock box. 



AUTHORIZATION FOR THE RELEASE OF CONSUMER CREDIT REPORT 
INFORMATION TO THE FOLLOWING COMPANY OR CORPORATION 

I ________                                                       __  hereby authorize Garthchester Realty and 
the agencies used by this company or corporation, the release of, and/or permission to obtain 
and review, full consumer credit report information from the credit reporting agencies and/or 
their vendors.  Without exception this authorization shall supersede and retract any prior 
request or previous agreement to the contrary. Copies of this authorization, which show my 
signature, have been executed by me to be as valid as the original release signed by me. 

Compliance by the Subscriber with all provisions of the Federal Fair Credit Reporting Act (Public 
Law 91-508, 15 U.S.C. Section 1681ET SEQ., 604-615) and the Consumer Credit Reporting Act 
(California Civil Code Sec. 1785.1-1785.34) or other jurisdictional requirements.  Information 
will be requested only for the Subscriber's exclusive use, and the Subscriber will certify for each 
request the purpose for which the information is sought and that the information will be used 
for no other purposes. 

_X_____BY WRITTEN AUTHORIZATION OF THE CONSUMER TO WHOM IT RELATES 

Signature: _____________________________________________________Date: ___ 

Printed Name:  _____________________________________________________ ___ 

Social Security Number: ____________________ Phone #: _______________________ 

Current Address:  

_____________________________________________________________________________________ 

______________________       _____________________________________________________ 



 

 

 

 

Hampshire House Condominium 
Acknowledgement 

3 Month Common Charges 
 
 
 
I understand the lease approval is contingent upon receipt of three months common charges.  
This sublet fee must be submitted with the application prior to review.  In accordance with 
the House Rules effective Jan 1, 2019, “leasing fee shall be equal the three months of the 
current annual common charge for the unit and shall be paid upon the approval of the lease 
and upon the annual anniversary of such approval during the term of the lease”.  
 
 
 
Name: _________________________________________________Date: ___________ 
 (Lessor) 
 
Signature: _______________________________________________ 
 
 
Unit #:______________ 

 



 

Hampshire House Condominium 
No Smoking House Rule 

 

Adopted by the Board of Managers and ratified by the Unit Owners at the Annual Meeting held 
June 21, 2017 at which a quorum was present. 

The Condominium has designated each Unit (including any terrace or enclosed garden) and the 
entire Building as “smoke free”. Unit Owner agrees and represents that Unit Owner will adhere 
to this policy and will not smoke or allow smoking in the Unit or the Building or within 20' from 
the Building entries.  This policy applies to Unit Owners, guests, employees and service persons.  
The term “smoking” means inhaling, exhaling, breathing, or carrying a lighted cigar, cigarette, 
or other tobacco product or a similar lighted or smoldering product in any manner or in any 
form.  The Unit Owner further acknowledges that the designation of this Unit and the Building 
as “smoke free” does not mean that all other residents of the Building are similarly restricted, 
as the Condominium will allow existing Unit Owners who smoke to continue to do so for 36 
months after the effective date of this House Rule, provided that such Unit Owner registers as a 
smoker within 60 days after the effective date by submitting a smoker registration form, and 
provided further that the Unit Owner complies with mitigation measures as follows: the Unit 
Owner must mitigate the effect their smoking has on other residents of the Condominium by 
taking measures to insure that no smoke odors emanate from the unit to other areas of the 
Condominium, which may include but not be limited to the following: (a) thoroughly caulk the 
unit; (b) install door sweeps to prevent odors from entering the common halls; (c) smoke only 
with the windows closed and never on the terrace or in an enclosed garden (instead of 
dispersing, smoke odors travel up the side of the building enter units above) and (d) install and 
use a charcoal filter air purifier, “smoke eater”, “smokeless ashtray” or other device which 
prevents the spread of smoke and smoke odors.  The failure by the Condominium to respond to 
a complaint filed by the Unit Owner regarding smoke shall not be construed as a breach of the 
warranty of habitability, nor shall it be deemed to be a constructive eviction of Unit Owner. 
(Effective date: August 1, 2017) 

I have read the rule regarding no smoking and understand, the entire Building as “smoke free”.  
 
Name: _________________________________________________Date: ___________ 
 
 
Signature: ______________________________________________  
 
 
Name: _________________________________________________Date: ___________ 
 
 
Signature: _______________________________________________ 
 
Unit #:______________ 



 

 

Hampshire House Condominium 
Carpeting Rule 

 
I have read the rule regarding carpeting and understand, that I must install carpeting or verified 
sound proofing as per Item 15 in the Rules and Regulations in accordance with the By- Laws of 
the Condominium which state: “All floors shall always be covered (except baths and kitchen) to 
reduce transmission of impact sound.”  
 
 
Name: _________________________________________________Date: ___________ 
 
 
Signature: _______________________________________________ 
 
 
Name: _________________________________________________Date: ___________ 
 
 
Signature: _______________________________________________ 
 
 
Unit #:______________ 

 



 
 

Hampshire House Condominium 
Owner/Resident Parking Rules & Etiquette 

 
Owners shall park only in the parking space designated for the unit and in such other space as 
may be permitted by another owner. Doormen must be advised of the permission granted. 
 
Owners shall park within the lines of their space as close to the center of such space as possible. 
 
Vehicles shall not block walkways or sidewalks 
 
Owners shall not park in any space designated for visitors, including the doctor spaces. 
 
Owners are responsible for clearing their vehicle of snow and for moving their vehicles for the 
purpose of allowing the parking lot to be cleared of snow. 
 
Hampshire House shall not be responsible for moving any vehicle or clearing snow from any 
vehicle. 
 
Owners should inform visitors to check in at front desk before parking and owners are 
responsible for ensuring that their visitors comply with the visitor parking rules. 
 
If an owner is having work done and there are no extra spaces in the lot, the Owner shall move 
their car off site to allow for workers to park onsite or the worker will need to park offsite.   
 
Owners are requested to notify the doormen if their space is going to be vacant for a prolonged 
period (1 day or more) to allow for visitor parking. 
 
Owners are subject to a fine for each violation of parking rules by the owner or the owners’ 
visitor. 
 

Owner vehicles shall be towed at their expense for failure to abide by parking rules.  

 
 
I have read and understood the parking rule & etiquette policy.  
 
 
Name: _________________________________________________Date: ___________ 
 
 
Signature: ______________________________________________ Unit #:__________  
 

























































 

New NYS Law Requires Smoke Alarm Upgrades by April 1, 2019 

 

Effective April 1, 2019, a new NY State law requires all NEW or 

REPLACEMENT smoke alarms in New York State to be powered by a 10-year, 

sealed, non-removable battery, or hardwired to the home. 

This does not affect your currently installed smoke alarms 

 

You don't need to replace alarms that are currently in your home 

or apartment - but any that you replace need to be 10-year battery 

powered or hardwired. 

  

Important to note, smoke alarms have an estimated life of around 10 years 

before they become unreliable. 

 

Breakdown of the new smoke alarm requirements  

 

According to NYS Law 399-ccc: "It shall be unlawful for any person or entity to 

distribute, sell, offer for sale, or import any battery operated smoke detecting 

alarm device powered by a replaceable or removable battery not capable of 

powering such device for a minimum of ten years." 

 

Homeowners and landlords must upgrade their smoke alarms before selling or 

renting homes and apartments in New York State. 

 

While these 10-year smoke alarms have a larger upfront cost than traditional 

alarms powered by replaceable batteries (approximately $20 per unit) the lack 

https://nysfma.us9.list-manage.com/track/click?u=253c81f9226479031f44c1d94&id=92adbd90d0&e=3253d09bcd


of yearly battery changes makes them cheaper over the life of the device. 

 

As with ALL smoke alarms,manufacturesrecommends that the 10-year sealed 

smoke alarms still be tested at least twice each year using the button on the 

front of the unit to ensure they are working properly. 

 

Some Frequently Asked Questions: 

 

Do I need to replace the alarms I have installed already? 

 

You are NOT required to immediately replace your current smoke detectors, 

but any that are replaced or added after April 1st are required to be 10-year 

battery powered or hardwired. After this date, traditional removable battery 

smoke alarms will be unavailable for purchase in NY State. 

 

Are they more expensive than non-sealed alarms? 

 

Up front? Yes. In the long term? No. Most 10-year sealed smoke alarms range 

in price from roughly $20-$30, making their initial investment higher than a non-

sealed alarm, but non-sealed alarms require annual battery changes. The cost 

of these replacement batteries average $38 over their 10-year life span, 

meaning they ultimately cost more than the sealed version. 

 

Do they really last 10 years? 

 

Yes, they do, the sealed lithium battery (included) will never have to be 

replaced throughout the life of the alarm, giving you a decade of peace of mind 

even in the event of a power outage 

 

Will I activate the alarm when I'm cooking something? 

 

No. There are 10-year sealed alarms specifically designed for the kitchen with 



 

advanced sensors that can tell the difference between cooking smoke and real 

fire. 

 

Why did the law change to require these upgrades? 

 

The dangerous habit of disabling or removing smoke detectors after an 

accidental alarm while cooking is a major part of why this new legislation went 

into effect, so alarm manufacturers considered this issue in the design of 10-

year sealed alarms. You are very likely to experience less nuisance alarms 

than you did with your traditional battery alarm.  

 

Are 10-year sealed smoke alarms better than hard-wired smoke alarms? 

 

There are advantages to both systems. Hard-wired smoke alarms tie into your 

home's wiring and require professional installation, but generally do not require 

battery changes unless they feature a backup battery. 10-year sealed battery-

only alarms are simple to install, and they work during a power failure. All 

smoke alarms have a life span of 10 years, sealed or non-sealed, and should 

be tested on a regular basis. When the battery wears out in a 10-year sealed 

alarm, the entire unit must be replaced, which helps prevent outdated units 

from staying in operation. 

 

What about landlords and their rental properties? 

 

10-year sealed alarms offer security and convenience to landlords, who are 

legally required by New York State to provide smoke detectors in their rental 

properties. The tamper-proof design of these alarms prevents tenants from 

removing the batteries due to nuisance alarms, or to use the batteries for 

another purpose. The 10-year lifespan of these lithium batteries means fewer 

changes and fewer equipment updates. Overall, there is a lesser chance of 

equipment failure in the event of a fire  




