
 

The information and forms provided on this website are subject to change and may, therefore, not be the most 
current versions.  Accordingly, users of this site are advised to check the date of the forms to make sure it is the 

most current.  Garthchester Realty hereby disclaims responsibility for the reliance by any users of this site on the 
information contained herein without independent verification of its accuracy. 

 

Dear Resident:  
      
Enclosed please find the Capital Improvement agreement for The Homestead Owners’ Corp.  Please 
read, sign and return this form to the attention of Rose Marie Sotero at Garthchester Realty along 
with the following required documents: 
 

1. A description of the work you will be doing, for Board approval.  
2. Any plumbing work and/or electrical work must be done by licensed plumbers and 

electricians, all necessary permits must be obtained before work may begin, (certificate of 
insurance must be included).  A bathroom renovation requires a shower body replacement 
and must have shut off valves attached to the shower body in order to shut off the water.  

3. Contractors and/or painters must be EPA certified if they will be performing work that 
disturbs any painted surfaces (more than 6 sq feet). A copy of the new rule is attached.  

4. General Contractor’s certificate of insurance. 
5. A deposit check in the amount of $1,000.00 made out to The Homestead Owners Corp. is 

required and will be deposited and cashed and returned upon completion of work and 
submission of Certificate of Compliance from the building department. 

6. Application processing fee of $300.00 payable to Garthchester Realty. 
7. Indemnification form (must be signed by the shareholder and all contractors, plumbers and 

electricians). 
8. Contractor, plumber and electrician must carry Contractual Liability.  Attached is a list of 

insurance carriers that sometimes exclude this coverage.  The contractor can request their 
carrier to add the following to their certificate: “No exclusion for contractual liability or 
injury to employees” in the “Description of Operations” section.  Contractor’s will not be 
approved to do work in your unit if they do not have this clause written in their COI. 

 
Note:   All kitchens, bathrooms and any structural work requires a permit from the  
 Town of Greenburgh.  
 
Before approval may be granted, the alteration agreement must be submitted with the all 
completed documents listed above.   Renovations must be completed 45 days from start date of 
renovations.   
 
Upon completion of all work, the shareholder is responsible for closing all permits and submitting 
to Garthchester Realty a copy of the Certificate of Compliance from the building department.   
 
Thank you for your attention to this matter.  
 
Very Truly Yours,  
Rose Marie Sotero  
Assistant to Brian Scally 



ARTHCHESTER REALTY LTD.

209 Garth Road, Scarsdale, New York 10583 (914) 725-3600 fax (914) 725-6453 

The Homestead Owners' Corp. 

Dear Resident: 

The New Yark State legislatUI"e has enacted a Workers' Compensation Reform Lawwbich may have a 
significant impact on our Cooperative by increasing the liability of the Cooperative for serious injuries 
sustained by Contractors or their employees while workLng at the Cooperative. 

We have received a letter from om attorney, who has been contacted by an insurance representative, and 
they have ad,ised us that we must now require written consent before any work is performed in the 
Cooperative, whether in an individual's apa.r't!nent or in the building's common area. The defaution of 
work includes construction; reconstruction; renovation; repairs, pai.nting, plumbing, electrical, heating or 
maintenance by any Contractor or person, including the Shareholder or occupant. The Cooperative 
requires that before it can give its consent to any Work that there be et v,1itten contract between the 
Sha;:eholder and the contractor which provides, among other things, that the Contractor shall name the 
Cooperative as an additional named insured on its insurance policies and must also agree to hold the 
Cooperative harmless and indemnify the Cooperative, its Managers, officers, agents, servants and 
employees. The Cooperative requires the Shareholder to provide proofoftheir Homeowners' lnsur,ince for 
any work that is perfo'rmed by the Shareholder or any other individual chosen by the Shareholder 

In the eventfuere is no written contract or the contract does not contain the requiredlanguage, or if work is 
done ·without the Cooperative' s permission, and the individual performing the work is injured, then the 
Cooperative can be held liable merely because it is fue Cooperative's property whete t.fie injury happent'd. 
This liability can adversely affect the Cooperative' s loss experience and may result in a substantial incre,-.se 
in the futute insurance prehiinm. . 

. . 

Additionally, in order to protect the Cooperative and as,mre that in the event of major renovations and 
repairs the approp;iate steps ?Se taken to assure the consent of the Cooperative to the repa'its, the Board has 
also passed a formal policy as to renovations and major repairs. 

I;n light Qfthe above, your Bo!ll'd of Directors has enacted are�olution amending the Hous_e Rules and· 
Regulations to add a new provision which 1equi.ies that before any work is performed in any unit, the 
Shareholder ( or the tenant or sub-tenant, if allowed), must enter into the attached written agreement which 
contains insur·ance, defense and indemnification language as is at;ceptable to the Cooperative. In the event 
th?t the Shareholder does not obtain such consent or docs not ente1 into a contract, in addition to a fine or 
administrative fee payable by the Shareholder; the Shareholder or person in whose Unit the work is being 
performed may be personally liable for any da.rnages susiline<l by the individual who is ii,jured in the Unit 

This is a very significant matter and will be strictly enforced by ihe Cooperative. We suggest that you 
review sarr,e and should you so desire_, consult "�th your insurance representati-ve or legal counsel. 



HOLD HARMLESS AGREEMENT 
Fill Out the ENTIRE FORM- Please

Cooperative: ___________________________

Address:      ____________________________

Shareholder(s): ___________________________

To the fullest extent permitted by law, Shareholder(s) agree to indemnify, 
defend and hold harmless Cooperative and/or Managing Agent from any and all 
claims, suits, damages, liabilities, professional fees including attorneys’ fees, costs, 
court costs, expenses and disbursements related to death, personal injuries or 
property damage (including loss of use thereof) arising out of or in connection with the 
performance of the work of the contractor and/or hired individuals, its agents, servants, 
subcontractors or employees, at premises owned by Shareholder(s) and/or the 
common area of the Cooperative. 

This agreement to indemnify specifically contemplates (1) full indemnity in the event of 
liability imposed against the Cooperative and/or Managing Agent without negligence and 
solely by reason of statute, operation of law, or otherwise, and (2) partial indemnity in the 
event of any actual negligence on the part of the Cooperative and/or Managing Agent 
causing or contributing to the underlying claim, in which event, indemnification will be 
limited to any liability imposed over and above that percentage attributable to actual 
fault, whether by statute, by operation of law, or otherwise. 

__________________________________________ 

Shareholder 

__________________________________________ 

Shareholder 

_____________________ 

Date 



ALTERATION AGREEMENT 

Date of Agreement: _______ _ 

Name of Cooperative: THE HOMES IEAD OWN-:ERS' CORP. (referred to herein as the Cooperative') 

Address of Cooperative: 80 East Hartsdale Avenue, Hartsdale, New York 10530 (the ''PreJJ1ises") 

Name of Shareholder: 

(includes the Shareholdet, lessee, tenant, occupant or member of the family or guest, subtenant (if 
permitted), agent or employee of a Shareholder or Lessee (collectively refened to herein as the 
"Shareholder") 

Apaitment Number of Shareholder: _____ _
(referred to herein as the "Unit') 

Address of the Shareholder: APT 80 East Hartsdale Avenue, Hartsdale, NY 10530 
-----

(referred to herein as the "Unit Address") 

Name of Contractor: 
--------------------------

( re fen e d to herein as the "Contractor") 

Address of the Contractor: 
------------------------

Ibis Agreement is made as of the date set forth above, by and between the Cooperative, the Shareholder 
and the Contractor: 

Whereas the Shareholder has requested permission of the Cooperative to perform ce1tai11 work, labor and 
services ("Work") within the Unit, and 

Whereas the Cooperative requiies certain protection relative to the work to be perfonned: 

Whereas there is other good and valuable considerntion passing between the parties hereto, 
Now Therefore, it is hereby Agreed that: 

1. The Contracto1 or Shar·eholde1, in its own name and naming Homestead 0,vners' Corp.
(Cooperative) and · Gart he hes t er Rea It y (Managing Agent) as an additional named insured
in its inswance policies covering the Work at the Unit and the Premises, agr·ees that it shall, prior to
the commencement of any Work of any type whatsoever at the Unit and the Premises, including
but not limited to construction, reconstruction, renovation, repairs, painting, plumbing, electrical,
heating or maintenance ( collectively 1eferred to herein as the "Work") within the Unit at the
Prernises, it will obtain and maintain in continuous effect for the full period while the Work is
being performed at the Unit and Premises, policies of insurance providing coverage in the limits
and subject to the conditions hereinafter set forth.



2. The Contractor and/or Shareho!de1 shall supply an miginal of the Certificate of Insurance to the
Cooperative naming Homestead Owners' Corp. and 'Gar the he st er Realty t as an additional
named insured, which Ce1tificate shall provide, an1ong other things, that it shaII not be materially
changed nor shall the insurance be canceled \\�thout first providing the Cooperative 1s�th 60 days
p1ior w,itten notice of same .

.3. The Contractor and/or Shareholder shall defend, indemnify and hold the Cooperative, its 
Manage1s, officers, agents, servants and employees harmless from and against all liability, loss, 
injury, damage, claims, demands, costs, judgments fees, reasonable attorneys fees costs and 
disbU1sements arising out of the performance of the Work in the Unit or the Premises resulting 
from any cause whatsoever other than the negligence of the Cooperntive. 

4. Prior to the commencement of the Work, the Contractor shall obtain at its sole cost and expense the
required insurance :from an insurance company licensed in the State ofNew York, carrying a
Best's fmancial rating of"A" 01 better and the Contracto r shall provide evidence of such insurance
to the Cooperative in the form ofa Certificate of Insurance. The policy or certificate thereof shall
provide that tl:rirty days prior to cancellation 01 material change in the policy, notices of same shall
be given to the Cooperative by certified or registered mail, return receipt requested, with a copy to
the Cooperative's Managing Agent by certified 01 registered mail, return receipt requested, for all
of the following statettlnsurance policies. All notices shall name the Contractor arrd tl1e
Coope1ative.

5. If at any time any of the policies required herein shall, in the sole discretion of the Cooperative, be
or become unsatisfactory to the Cooperative, in fo1m or in substance, or if the company issuing any
such policy shall, in the sole discretion of the Cooperative, be or become UI1Satisfactmy to the
Cooperative, the Contractor shall upon notice to that effect from the Cooperative, promptly obtain
a new policy, submit the same to the Cooperative for approval and submit a certificate thereof
Upon failnre of the Contractor to furnish, deliver and maintain such insurance, any agreement
between the Shareholder and the Contractm, at the election of the Cooperative, may be declared
suspended, discontinued or terminated Failure of tlre Contractor to take out, maintain, or the
taking out of maintenance of any required insurance, shall not relieve the Contractor :from any
liability under this Agreement, nor shall the insurance requirements be construed to conflict with or
othern'ise limit the contractual obligations oft':ie Contractor conce1ning indemnification All
property losses shall be made payable to and adjusted witlr the Cooperative

6. Ihe Contractor shall provide proof of the following insurance coverage:
a) Workers' Compensation. State Wmkers' Compensation Board ce1tificate form C-105 2 is

required forproofofcompliance with the New York State Worke1s' Compensation Law.
State Wmkers' Compensation Board form DB - 120.1 is required fm proofofcompliance 
with the New York State Disability Benefits Law. Location of operation shall be "All 
locations in Westchester County, New Y mk" I

f

tlre Contractor is self-insured for 
Workers' Compensation, the Contractor should piesent a Ce1tificate from the New York 
State Workers' Compensation Board evidencing that fact. 

b) Employer's Liability witl1 a n:rir1itnum limit of $1,000,000.00.
c) General Liability Insurance with a rninimum limit of liability per occUirence of

$1,000,000 00 for bodily injury and $1,000,000 00 for prope1ty damage or a combit1ed



single limit of$1,000,00000 naming Homestead Owners' Cmp. and. Garthchester 
Realty Ltd. . as additional mm1ed insured. Ibis insurance shall indicate on the 
certificate of insurance the following coverage: 

i) Premises - Operations
ii) Broad Form Contractual
iii) Independent Contractor and Sub-Contractor
iv) Products and Completed Operations.

d) All policies and Certificates ofinsUiance of the Contractor shall contain the following
clauses:

i) Insurers shall have no right to recovery or subrogation against the Cooperative
(including its Managers, officers, agents and employees), it being the intention
ofihe parties that the insurance policies to effect shall protect both parties and
be primary coverage for all losses covered by the above - described inswance.

iI) The clause "other insurance provisions" in a policy in wbich the Cooperative 
· - --- is-named as an insured, shall not apply to the Cooperative.
iii) The insrnance companies issning the policy or policies shall have no recowse

against ihe Cooperative for payment of any premi= or for assessments
under any form of policy.

iv) Any and all dednctibles in the above described insurance policies siia!l be
assumed by and be for the account of; and at the sole risk of the Contractor.

7. The Shareholder shall defend, indemnify and hold the Cooperative, its Managers, of:ficers, agents,
servants and employees haunless from and against all liability, loss, injU1y, damage, claims,
demands, costs,judgments, fees, reasonable attorneys fees costs and disbursements arising out of
the pe1fo1mance of the Wmk in the Unit or the Premises resulting from any cause whatsoever othe1
ihan the negligence of the Cooperative.

8. In the event the Shareholder violates the Provisions of the House Rules set fmth in this Resolution,
the Cooperative siiall have the 1ight to impose a fine and/or admii"listrative fee in an amount up to
and including $250.00 for each day the Wo1k is being performed in violation ofihe House Rules.
The amount of the fine and/or administrative fee shall be payable in foll by the Shareholder as
additional Common Charges within thirty (30) days after the Shareholder is billed for same and
shall also be deemed to have consented expressly to the following:

9. The Contractor agrees that neither it nor any subcontzactors will file any liens or make any claims
against the land or buildings of the Cooperative, 01 in which the Cooperative has a leasehold
interest, or against any part of such land and buildings, or against any building or buildings or other
improvements erected or made thereon, for any work, labor, services or materials that the
Contractor or any Subcontractor may at arw time fornish pur·suant to the te1ms of this contzact or
any modification thereof, or upon any ground or nature of character whatsoever. 1n the event the
Contractor or any Subcontractm files a lien against the Cooperative, land or buildings of the
Cooperative or in which the Cooperntive has a leasehold interest, the Contractor agrees to pay the
cost of attorneys' fees relative to an Order to Discharge or bond ihe lien and will pay any premiwn
to bond the lien and the cost of said attorney's fees and the cost of the pre,riurn will be subtracted



from any monies owed 01 claimed to be owed to the Contractor and any Subcontractor and the 
Contractor will hold the Coopeiative hannless as to the costs of san1e. 

10. Any monies expended by the Cooperative relative to this Renovation shall be reimbursed to the
Cooperative by the Shareholder, as and when billed, and shall be deemed to be "additional rent"

11. All repairs, renovations and alterations of any type mnst comply with the Building Code of The
Town of Greenburgh.

12. The Cooperative must approve any renovations and alterations pursuant to its Occupancy
Agreement, By-Laws and Honse Rules procedure;

a) Plans, with a w:ritten "scope of work" must be submitted to the Managing Agent ,vith a
:request for approval, which must include the anticipated time to complete the work.
These plans should be prepared by either a licensed architect or engineer, or if the
Cooperative so elects, by a person qualified to prepare such drawings and plans;

b) · Either an enginee, 01 architect, at the expense of the Shareholder 01 at the Cooperative
Board's option, by a committee orrepresentative of same, must review the plans. f

f 
the

alterations or improvements ar·e structural, we would reco=end that an engineer or
architect prepare the plans;

c) The Cooperative's architect or engineer, if·required, must approve the renovations p1i01 to
the Cooperative issuing its approval. Again, if the alterations 01 improvements are
structural, we would recommend that an engineer or architect review the plans;

d) The Shareholde1 must submit a copy of the contract with the contractor who is doing the
renovations and/or alterations, which contract must include a clause prohibiting the
contractor from filing a mechanics' lien against the Cooperative;

e) The Shareholder must execute a hold harmless agreement agreeing that if there should be
any claim as a result of the renovations and/or alterations, the Cooperative \¥ill be held
harmless as to same; A copy of same is annexed ..

i) I
f

there are any charlges or additions to the original scope of woLk, they must also be
approved by the Cooperative. I

f 
the work exceeds the anticipated period, the Mar1aging

Agent must be notified.

13. The Shareholde:r must, after the Cooperative gives its appmval, submit the plans to the I own of
Greenburgh ar1d apply for a building permit that may be required. If the municipality requires any
changes in the proposed renovation/ alterations as approved by the Cooperative the Shareholder
must secure the Cooperative's approval as to the changes.

14. The Shareholder cannot co=ence construction until a building permit is issued, a copy of which
is to be supplied to the Mana,,,oing Agent prior to the commencement of work, if required.

15. I11e Shareholder must have a Wiitten contract with the Contractor doing the work and that contract
must contain a broad form "hold harmless and indemnity" provision in favor of the Cooperative.
The Contract must also name Homestead Owners' C01p. and Garthchester Realty Ltd. as an
additional insured on the certificate.



16. The Shareholder must sign this agreement with the Cooperative and the Contractor.

17. The Shareholder must supply a copy of an insUiance policy regarding the renovations / alterations, 
which policy must cover both liability and wodcers compensations insurance and must·insnre the Cooperative.

18. If electzical or plumbing wotk is being perfo1rned, a licensed contractor must do it, and a copy of 
hiS/her license must be submitted to fue Managing Agent prior to commencement of the work. The electrical 
and plumbing contractors must supply a written statement thaf the e!ecirical or • plumbing work will not 
adversely affect the building's electrical and plumbmg service and will not exceed 111e present electrical 
service of the building.

19. At the completion of the work a Board of Fire Underwriters' Certificate and a Certificate of 
Occupancy or Completion, as the case may be, must be issued by the I O>\'El of Greenbmgh as to the 
renovations / alterntions. A copy of same must be supplied to the Managing Agent within one week 
a:fterreceiving saoie.

20. Ihe Shareholder must pay for all fees and permits. Copies of the building permit must be supplied 
to the lv!anaging Agent p1ior to work commencing.

21. AJI wade must be performed only between the hours of9:00 am. and 5:00 p.m., Monday through
Friday NoworkshallbeperformedonSaturday and Sunday or Holidays. Wqrk must be 
completed within 45 days from the start of renovations.

22. Materials must be transported and delivered as designated by ilie Managing Agent.

23. There is to be no disruption of essential services in the CooP"...rative.

24. A plan for removal of debris must be submitted and approved by the Cooperative, and must be 
promptly removed from the building, at the Shareholder's sole cost and expense, by the comractor in sealed 
bags or bauels. Ihe Shareholder and the contractor may not leave any debris at !be building. Shareholdern 
are responsible for transporting debris to !be town dump (I own of . Greenb-w:gh.. Dept. of Sanitation (914) 
993-1576). All precautions must be taken to assure that cfut and dust from the renovation/ alteration do not 
extend from the subject apartment to the hallways
or other apartments. Hallways, lobbies, common areas and the elevators must be kept clean and
free of all dust, dirt and construction debris and materials at the end of each workday. The building 
superintendent is not responsible for disposing any items.

25. The Shareholder must agree that ifin the sole discretion of the Board of Directors, the work
creates a danger to the building or fue possibility of daniage to the building, the w01k will be immediately 
halted and will not be resumed until ilie damage aod/or damage issue is fully 1·esolved
to the satisfaction of the Board o

f
Directors in its sole discretion.

26. The Cooperative maintains the right, in its sole discretion, to approve arid/ or disapprove any
. , ... requ,;stsXor renovations/.alterations, pursuant to the relevantC'.,ooperative.documents .. _ 

. ! 



27. Ihe shareholder agrees that tlie Cooperative shall have no respomibility for a:ny delays, failures of
cssenfol sei vices or disruption ofbuildirig services to the Apartmei1t during or 1esul!ing fiom the
alteration and/orrenovatiorr If there is any vv01k invol-vi11g\he exteifo1 or roof: the shareholder
\:vil1 be1esponsible for the waterpToofing and ;ven.ther-proofi:ng of the work,

28. I he labor and materiaJs shall be in keeping 1.\rjth the chm actor ofihe building as a frrst class
coopemtive flj)attment re:sideuce. The shareholder v,rjlJ take all precautions to _p1event and assume
all risks for damage to the building and o1licr apa:itments in the building, its mechanical, _plwnbing
and electrical systemg, as may resul l from the alteration/ renovation wm.k undertaken.

::l-9,�"rclc-peffit in the S\Hl'Hl�!}s'haH-oo+aad&peyah!e-te-'1:'.J,.e+!e!'E>etJ!efltl-GW!xe;cs'-GaFp-]','fi0r--te
11'1e-eel'afnen-"l'lem-&H£1Pi¥orlf;-Wffi&h-will�1<Jkl..l,y-tb�oopsiative to a-timpliaa� 
!he-Borulitio,�-4hi&-Agr-eemcll'lt;.Fail�&m'/lh-witlHhe-t�:: �eilt.,,,'iI!·r-6� 
�r�osit. This s���e,rati-10 to be 
�lcr a.::y l:'trger-st'k'lr5hooki4fl€fe-oo-ooi-n�ges in excess of the $I, OOQ,.G�1c, 

30. iJI clauses oftbis Agreement which are applicable to the Cooperative shall be equally applicable
to prntect the Managing Agent nftbe Cooperative The Shareholder shall pay, Garthchester
Realty Ltd. the sum oi.$300.00as a non-refimdable fee forits processing and other
services relative to this Agreement and the alteration/ renovation

In Witness Whereof, the parties have affixed their hands on the date first above set forth. 

Shareholde1: ____________ _ 

Shareholder: ____________ _ 

Contractor: _______________ _ 

By: ______________ _ 

Cooperative: The Homestead Owners Corp. 

By: ___________ �-----



***NOTICE*** 

To: All Residents of The Homestead 
Owners Corp. 

Re: Approved Renovations 

Please be advised that any shareholder 
approved to do renovations in their unit 
must notify their neighbors two floors 
above and two floors below that work will 
commence in your unit.  You must advise 
them of the noise that will take place during 
the renovations and any anticipated odor 
from floor refinishing. 

Thank you for your patience and 
understanding. 



Please be advised that I, 
Shareholder in Unit 
___________________ have 
been approved to do work in 
my unit.  The work will 
consist of major construction 
and there will be a lot of 
noise.  I am also having the 
floors refinished which will 
create an odor.   

Thank you. 



Administrative Fees 

Any breach of the House Rules is subject to an Administrative and/or Legal Fee at the 

discretion of the Board of Directors. Unless otherwise noted, any breach is subject to 

a minimum $100 Administrative Fee. 

Alterations I Construction I Renovations / Painting 

• All work must be pre-approved in writing by the Managing Agent

• No renovations may be conducted on Saturdays, Sundays, or Federal

holidays.

• All work must be requested by the Shareholder; Sublessees wishing to paint or

renovate their units must go through the Sublessor/Shareholder.

• An Alteration Agreement must be obtained from Management. completed

properly, and returned to Management with all supporting documents for written

approval. Detailed instructions and requirements are set forth In the

Alteration Agreement. Any Shareholder/Resident failing to adhere to these

requirements may be required to return the unit to its original condition at his/her

own expense.

• No work may begin until Management has approved, in writing, the Alteration

Agreement and all related plans and documents.

• Construction, painting, repair work and/or other installations involving noise or

odors (including but not limited to wood floor coating/varnishing and painting)

may only be done between the hours of 8:30 am and 5 pm. All surrounding

residents (next door and across the hall) three (3) floors above and three (3)

floors below must be notified (in person or in writing} at least two days prior to

the commencement of the work.

• Shareholders/residents scheduling renovations or repairs are asked to be

sensitive to religious and ethnic holidays and holy days.
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• Contractors must cover the carpeting from the elevator door to the apartment

being renovated with masonry board, which will be provided by the

Superintendent.

• Contractors removing large amounts of rubbish, demolition, etc. must notify the

Superintendent in advance so that the elevator can be padded. All removals

must be through the carport level and may only occur between the hours of 8:30

a.m. and 3:30 pm and must be removed from the premises. Contractors may

use the old shopping carts - labeled for use by contractors -- to bring materials

into or out of the building. They may not use the new, red carts, which have

been purchased for Shareholder/Resident use only. A $500 administrative fee,

to be paid by Shareholder, will be charged for any violation of this rule.

Apartment Access / Keys 

Under the Proprietary Lease (Paragraph 25), the Managing Agent, Superintendent, 

and/or any member/members of the Board of Directors and their authorized 

contractors/workmen have the right to enter any apartment at any reasonable hour of 

the day, upon notice, or at any time and without notice in the event of an emergency, 

to make or facilitate repairs or cure any default by the Lessee. To enable such access, 

all Shareholders/Residents shall provide the Cooperative with a key to each lock. 

These keys are to be left with the Superintendent. 

In case of an emergency, the building staff is authorized to enter the apartment without 

notice. If the Superintendent does not have the keys to your apartment, staff will use 

whatever means necessary to gain access. Any damage resulting will be the 

responsibility of the Shareholder. All costs incurred by the Cooperative will be added 

to the monthly maintenance bill. 

In addition, the Managing Agent, Superintendent, and/or any member/members of the 

Board of Directors and their authorized contractors/workmen may enter any apartment 

at any reasonable hour of the day, upon notice, for the purpose of inspecting such 

apartment. 

If you need to use your spare key(s) at any time it is your responsibility to return the 

spare key(s) to the Superintendent. 

House Rules Page 6 of20 Revised February 2016 



$32,500/Day Violation Fine for Lack of Compliance 
EPA's NEW Lead‐Based Paint Rule 

Nationally Enforceable April 22, 2010 

Beginning April 22, 2010, ANYONE who is paid to perform work that disturbs paint greater than six square 
feet in housing and child-occupied facilities built before 1978 must comply with the EPA’s Lead 
Renovation, Repair and Painting (RRP) Program. Individuals who must comply include: residential rental 
property owners/managers, general contractors, and special trade contractors including painters, 
plumbers, carpenters, electricians and sheet rockers. Under this new rule, enforcement actions against 
violators can include penalties up to $32,500 per violation per day, as well as the potential for costly 
litigation. This new EPA rule will be potentially litigious and tightly regulated. 

Under this rule, each legal entity that performs paint disturbances must have applied to the EPA and been 
certified prior to April 22, 2010. All Certified firms performing such paint disturbances must ensure: 

1. All individuals performing activities that disturb painted surfaces are either certified renovators or
have been trained by a certified renovator.

2. A certified renovator is assigned to each renovation and performs all the certified renovator
responsibilities.

3. All renovations are performed in accordance with the work practice standards of the Lead-Based
Paint RRP Program.

4. The Certified Renovator provides pre-renovation documentation notifying occupants of work to be
performed.

5. The program’s recordkeeping requirements are met and kept for three years.

 All certified firms must also employ a Certified Renovator(s) who has completed an EPA-approved Certified 
Renovator course (www.RRPTrainer.com). The Certified Renovators are responsible for ensuring overall 
compliance with the Lead-Based Paint RRP Program requirements at assigned renovation sites. A certified 
renovator must: 

1. Use a test kit acceptable to EPA.
2. Provide on-the-job training to workers.
3. Be physically present at the work site when warning signs are posted, while the work-area

containment is being established, and while the work-area cleaning is performed.
4. Regularly direct work being performed by other individuals.
5. Be available, either on-site or by telephone, at all times.
6. Perform project cleaning verification.
7. Have copies of initial course completion certificate present at all times.
8. Prepare required records and maintain for three years.

In order to avoid potential issues with enforcement agencies, litigators or tenants, you must either become 
EPA compliant by taking the RRP Training course or certify your pre-1978 properties as Lead-Based Paint 
Free. The EPA has 90 days from the date of receipt of your application before they must reply. The April 22 
deadline has already passed, so if you are not already compliant, make sure you become compliant in order 
to legally perform such work. 

About the Author:  This article was written by Lee E. Wasserman, President of LEW Corporation. Mr. 
Wasserman is a well respected national lead- based paint subject matter expert, has been a guest 
presenter for numerous associations as well as HUD, EPA, ABO, NYARM, FNYHC, NYAHMA… on the RRP rule 
and has been nationally active with lead based paint evaluations, remediation and training for more than 
18 years. Visit LEW Corporation on the web at www.lewcorp.com. 



CLIENT / MANAGING AGENT / CONTRACTOR
INDEMNIFICATION AND INSURANCE REQUIREMENT AGREEMENT

Contractor Name:

Managing Agent Name:

Property Name & Address

Unit Owner / Unit #

Whereas the “Contractor” seeks to perform certain work pursuant to oral and/or written agreement for listed
shareholder/unit-owner within an apartment/unit located at listed “Property”, managed by the “Managing
Agent”; parties agree to the following:

ACCESS TO PROPERTY LOCATION AND COMMON AREAS
Whereas, Contractor, in order to perform work for shareholder/unit-owner, requires access to various parts of
the Property Location, which are the responsibility of the Property Location and Managing Agent, and not the
responsibility of shareholder/unit-owner (the “Common Areas”); and, Whereas, Contractor acknowledges the
Property Location’s and/or Managing Agent’s exposure to liability arising out of the Contractor’s access to the
Common Areas and work at the Property Location; and, Whereas, Contractor agrees that Contractor and/or
Contractor’s insurance carriers (and NOT Property Location, Managing Agent or their insurance carriers)
should be responsible for said liability; Property Location, and Managing Agent agree as follows:

INDEMNIFICATION AGREEMENT
In consideration for access to the Property Location, to the fullest extent allowable by law, Contractor agrees to
indemnify, defend and hold harmless the Unit Owner, the Property Location and/or Managing Agent from any
liability, loss, or other claim, including but not limited to expenses and reasonable attorneys' fees, related to
death, personal injuries or property damage (including, but no limited to loss of use thereof) arising out of or in
connection with the performance of the work by the Contractor, its agents, servants, subcontractors or
employees, except to the extent of any fault attributed to the Property Location and/or Managing Agent.

INSURANCE REQUIREMENT AGREEMENT
While performing work at the Property Location, Contractor shall maintain: workers compensation and
employer’s liability insurance with statutory limits; and commercial general liability insurance with a minimum
limit of $1,000,000 per occurrence, which shall name Property Location, Managing Agent and Unit Owner as
“Additional Insured” and which shall be primary and non-contributory to any other insurance available to the
Property Location and/or Managing Agent. If required by Property Location or Managing Agent, Contractor
shall also maintain excess/umbrella liability insurance.

Commencement of the work by the Contractor at the Property Location shall be deemed acceptance of this
Indemnification and Insurance Requirement Agreement for purposes legally equivalent to full execution of
same. These terms supersede any others which may be inconsistent herewith. The term of this Agreement
shall be one year, commencing on the contractor Authorized Signature Date (below); and this Agreement shall
renew annually for subsequent one year terms until cancelled in writing by either party.

Signature Printed Name Date

Agent for Property: ________________________ _______________________ __________

Contractor: ________________________ _______________________ __________

Unit Owner ________________________ _______________________ __________
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