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OGDEN TENANTS CORPORATION 
APPLICATION FOR PURCHASE (rev. 8/2021) 

 
Return to:  Ogden Tenants Corporation 

c/o Garthchester Realty 
440 Mamaroneck Avenue  
Suite S-512 
Harrison, NY 10528 

 

INSTRUCTIONS 
 

1. Please complete all sections of the application*. If a section is not applicable to you, so state. 
 
2. Purchaser must provide one (1) collated copy of the following documents prior to the Board 

considering the application. Please note all bank account numbers and social security numbers will 
be redacted by the Management Company before your application is distributed to the board 
electronically.  

 

a. fully completed application with all attached forms signed. 
b. a signed copy of your last two (2) years Federal tax returns with all schedules attached. Also 

a copy of all W-2’s submitted with the tax return, as well as last two pay stubs.  
c. copies of latest bank statements.  
d. two (2) personal letters of reference and two (2) professional letters of reference for each 

applicant. 
e. letter of reference from your present employer stating annual salary and length of 

employment. 
f. letter of reference from current landlord or managing agent. 
g. fully executed contract of sale, together with any riders thereto. 
h. a copy of your bank mortgage commitment if financing is being obtained. 

 
3. The application, documents and a non-refundable application fee, payable to Garthchester Realty, 

in the sum of Four Hundred ($450.00) Dollars plus One Hundred Fifty ($150.00) Dollars per 
person (for a background check) must accompany your application. These fees are non-
refundable. 

 
4. The Board reserves the right to request additional information prior to considering your application. 
 
5. By submitting this application for the Board’s consideration, you are representing that all statements 

contained therein are true to the best of your knowledge and are authorizing the Board to verify all 
statements, including the Board obtaining a current credit report. 

 
6. Where there is more than one purchaser, the information requested is to be answered by all 

purchasers. 
 

7. The purchaser(s) and all persons to reside at the residence will be required to attend a personal 
interview with the members of the Admissions Committee of the Board of Directors prior to the 
committee’s moving on the application. 

 
*NO APPLICATIONS ACCEPTED ON FRIDAYS AFTER 12PM. 
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OGDEN TENANTS CORP. 

APPLICATION TO PURCHASE SHARES OF THE CORPORATION 

NOTICE 

Article II of Chapter 700 of the Laws of Westchester County, known as the Westchester 
County Fair Housing Law, prohibits discrimination in housing accommodations on the basis 
of a person or persons’ actual or perceived race, color, religion, age, national origin, alienage 
or citizenship status, ethnicity, familial status, creed, gender, sexual orientation, marital status, 
disability, source of income, or status as a victim of domestic violence, sexual abuse, or 
stalking. 

 

Section 700.21-a of the Westchester County Fair Housing Law governs applications to 

purchase shares of stock in cooperative housing corporations, and applies to this 

application. Under this section, the cooperative housing corporation is required to comply 

with the following deadlines: 

 

1. Within fifteen days of the receipt of this application, the cooperative 

housing corporation must either acknowledge that it has received a 

complete application, or shall notify you of any defect in the application. 

2. If you are notified of any defect in the application, within fifteen days of the 

receipt of the corrected application the cooperative housing corporation must 

either acknowledge that is has received a complete application, or shall 

notify you any defect in the application. 

3. Within sixty days of receipt of a complete application, the cooperative 

housing corporation must approve or deny your application, and provide 

written notice thereof. 

4. If your application is denied, the cooperative housing corporation is required 

to provide notice to the Westchester County Human Rights Commission, 

including your contact information. 
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OGDEN TENANTS CORPORATION 
Guidance for Applicants 

 
 
 
Below are the recommended purchase criteria. The Board will agree to an interview if met. 
 

• Minimum 20% down 

• Debt to Income <35% 

• Monthly Payment (mortgage & maintenance) multiplied by 40 = minimum 
household yearly income 

• Credit Score 700+ with no judgements, bankruptcies, multiple late 
payments etc. 

• Clear background check 
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OGDEN TENANTS CORPORATION  
SHAREHOLDER APPLICATION 

 
 

Unit Being Purchased: ________ Number of Shares Being Purchased: ____________ 

Applicant Name(s): ________________________________________________________ 

Applicant Current Address: _________________________________________________  

City __________________________ State ___________ Zip _______________________ 

Email Address ____________________________________  

Phone ___________________________________________ Cell  Home  Work  (Circle One)  

 

Current Residence (Check One) 

Rent ______ Own ______ Other (Explain) ______________________________________ 

If Rent, Landlord Name: _________________________Phone #:  ____________________ 

Years at Current Address: ______ 

If less than 2 years, previous address: __________________________________________ 

City __________________________ State ___________ Zip ________________________ 

 

Applicant Name(s): ________________________________________________________ 

Applicant Current Address: _________________________________________________  

City __________________________ State ___________ Zip _______________________ 

Email Address ____________________________________  

Phone ___________________________________________ Cell  Home  Work  (Circle One)  

 

Current Residence (Check One) 

Rent ______ Own ______ Other (Explain) ______________________________________ 

If Rent, Landlord Name: _________________________Phone #:  ____________________ 

Years at Current Address: ______ 

If less than 2 years, previous address: __________________________________________ 

City __________________________ State ___________ Zip ________________________ 

 

Number of People to Reside in Unit Being Purchased: ______ 
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List names and ages of each resident if under 18 years of age.  

Name: ______________________________________ Age: ______ 

Name: ______________________________________ Age: ______ 

Name: ______________________________________ Age: ______ 

Name: ______________________________________ Age: ______ 

 

I have been given a copy of the House Rules and reviewed with me (to be signed at interview). 
I understand that the hours for moving, renovations and any work that requires noise is 9:00 
am – 5:00 pm Monday through Friday excluding bank holidays.  
 

I understand and agree    (initial) 

 

CHECK OR MONEY ORDER PAYABLE TO GARTHCHESTER REALTY MUST 
ACCOMPANY APPLICATION FOR CREDIT EXAMINATION. THIS FEE IS NOT 
REFUNDABLE. 
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EMPLOYMENT DATA (Purchaser/Sublettee) 

Current Employer        Position/Title   

Address   

Dates Employed: From  to ________ Current Salary   

Phone # ______________________________  Supervisor’s Name ____________________ 

 

COMPLETE IF EMPLOYED IN CURRENT POSITION FOR LESS THAN TWO (2) YEARS: 

Previous Employer        Position/Title   

Address   

Dates Employed: From  to ________ Previous Salary   

Phone # ______________________________  Supervisor’s Name _____________________ 

 

(Co-Purchaser/Co-Subletee) 

Current Employer        Position/Title   

Address   

Dates Employed: From  to ________ Current Salary   

Phone # ______________________________  Supervisor’s Name ____________________ 

 

COMPLETE IF EMPLOYED IN CURRENT POSITION FOR LESS THAN TWO (2) YEARS: 

Previous Employer        Position/Title   

Address   

Dates Employed: From  to ________ Previous Salary   

Phone # ______________________________  Supervisor’s Name _____________________
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FINANCIAL DATA 
 

Source of down payment and settlement charges   
 

THESE QUESTIONS APPLY TO ALL PURCHASERS/SUBLETEES 

If a “yes” answer is given to a question in this column, explain on attached sheet. 

Purchaser Co-Purchaser 

Yes or No Yes or No 

 

Have you any outstanding judgements?       

In the last 7 years, have you been declared bankrupt?      

Have you property foreclosed upon 

or given title or deed in lieu thereof?       

Are you a co-maker or endorser on a note?      

Are you a party in a lawsuit?       

Are you obliged to pay alimony? 

child support, or separate maintenance?       

Is any part of the down payment 

borrowed?       

 

DESCRIBE OTHER INCOME 
NOTICE: Alimony, child support or separate maintenance income doesn’t need to be reported if the 

Purchase/Co-Purchaser doesn’t choose to have it considered as a basis for paying maintenance charges: 

Monthly Amount 
 

   $   
 

   $   
 

   $   

 

DETAILS OF PURCHASE 
 

a. Purchase price* $   

b. Total closing cost (est.) $   

c. Total (a + b) $   

d. Amount of financing $   

e. Other financing $   

f. Amount of cash deposit $   

g. Cash reqd. for closing $   
 

If applicable, explain other financing   
 

*Copy of Contract of Sale to be submitted with this application 

 

Estimated closing date:   
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GROSS MONTHLY INCOME 
 

ITEM PURCHASER CO-PURCHASER TOTAL 

Base Income    

Overtime    
Bonuses    
Commissions    
Dividends/Interest    
Net Rental Income    
Other Income    
TOTAL    

 
MONTHLY HOUSING EXPENSES  
 

ITEM PRESENT PROPOSED 

 Rent/Maintenance   
 Bank Mortgage   
 Other Financing   

 Homeowners   
 Insurance 

  

 Real Estate Taxes  N/A 
 Mortgage Insurance   

 Co-op Assessments   

Other Misc. 
Housing 
Expense 

  

Total Monthly 
Payment 

  

Utilities   

TOTAL   



 

Ogden Tenants Corporation  
Application Revised July 2021           Page 6 of 25  

For Purchaser Use Only 
 

BALANCE SHEET AT THE LAST DAY OF MONTH IMMEDIATELY 
PRECEDING DATE OF APPLICATION (see notes on attached page) 
 

ASSETS 
Contract deposit for this apartment $   

 

Checking Accounts (Note 1 – Not including contract deposit) $   
 

Savings Account (Note 1 – Not including contract deposit) $   
 

Marketable Securities (Note 2) $   
 

Life Insurance Net cash Value $   
 

Non-Marketable Securities (Note 2) $   
 

Real Estate Owned (Note 3) $   
 

Automobiles/Pleasure Craft Owned (Note 4) $   
 

Vested Interest in Retirement Fund (Note 5) $   
 

Net Worth of Business Card (Note 5) $   
 

Furniture and Personal Property $   
 

Notes Receivable $   
 

Other Assets (Note 5) $   
 

TOTAL ASSETS: $   
 

LIABILITY 
Installment Debt Payable (Note 6) $   

 

Other Unsecured Loans (Note 6) $   
 

Mortgage Loans (Note 6) $   
 

Automobiles/Please Craft Loans (Note 6) $   
 

Other Secured Loans (Note 6) $   
 

Other Liabilities (Note 7) $   
 

TOTAL LIABILITY: $   
 

Net Worth $   
 

TOTAL LIABILITIES & NET WORTH (A – B) $   
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NOTES TO BALANCE SHEET 
 
 

NOTE 1: Liquid Assets   
Please provide last two months of statements for each account listed below.  

 Name & Address of Banking Institution Balance 

Checking 1   

Checking 2   

Savings 1   

Savings 2   

Investment    
 
 

NOTE 2: Securities 
Please provide last quarter of statements for each account listed below. 

  Financial Institution  Investment Name  Value  

   

   

   

   
 

NOTE 3: Real Estate Owned  
Property 
Address  

Property Type Cost Market Value Total Mortgage 
& Loans 

     

     

 

Monthly Liabilities 
vs. Revenue 

Gross Rental Income Mortgage Payments 
Taxes, Insurance, 

Maintenance & Misc. 
Payments 

Net Income 

   $ 

    
 
 

NOTE 4: Automobiles/Pleasure Craft Owned 
Make & Year: _______________________ 
Plate # of Vehicle: _______________________ 
 

 
NOTE 5: Briefly Describe Other Assets:   
 
 

NOTE 6: Liabilities, Loans and Credit Debt  
Please provide the following for all Debt (Credit cards, Student loans, Bank loans, etc.) 
 

Creditor’s Name & 
Address 

Monthly Payments Months Left Unpaid Balance 
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CERTIFICATION OF ACCURACY AND DISCLOSURES 
 
I certify statements made in this application have been examined by me and to the best of my 
knowledge and belief are true, correct and complete. I have no objection to inquiries to any person or 
institution being made for the purpose of verifying the facts herein stated. I understand and accept 
that Ogden Tenants Corporation has the right to rely on information given herein, and in the event 
investigation proves any of the statements false, Ogden Tenants Corporation may reject this 
application, or if lease has been executed, may terminate same as if breach of lease had occurred.  

 

 
Signature:  Date:   

 
 

Signature:  Date:   

 
 
 
DO NOT WRITE BELOW THIS LINE 
________________________________________________________________ 
 
 
Managing Agent Only:  

 

1. Date application received by Managing Agent:     _________________ 

2. Date application provided to Board of Directors:  _________________ 

3. Date of interview with Board of Directors:      _________________ 

4. Board of Directors Recommendation:    [ ] Approve [ ] Reject  

 

__________________________ __________________________ 

 

__________________________ __________________________ 

 

__________________________  
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AUTHORIZATION FOR THE RELEASE OF CONSUMER CREDIT REPORT 
INFORMATION TO THE FOLLOWING COMPANY OR CORPORATION 
 
 

I hereby authorize Garthchester Realty and 
the agencies used by this company or corporation, the release of, and/or permission to obtain 
and review, full consumer credit report information from the credit reporting agencies and/or their 
vendors. Without exception this authorization shall supersede and retract any prior request or 
previous agreement to the contrary. Copies of this authorization, which show my signature, have 
been executed by me to be as valid as the original release signed by me. 

 
 

Compliance by the Subscriber with all provisions of the Federal Fair Credit Reporting Act (Public 
Law 91-508, 15 U.S.C. Section 1681ET SEQ., 604-615) and the Consumer Credit Reporting Act 
(California Civil Code Sec. 1785.1-1785.34) or other jurisdictional requirements. Information will be 
requested only for the Subscriber's exclusive use, and the Subscriber will certify for each request 
the purpose for which the information is sought and that the information will be used for no other 
purposes. 
 
_X__ BY WRITTEN AUTHORIZATION OF THE CONSUMER TO WHOM IT RELATES 

 
 
 
 
 

Signature:  Date:   
 
 

Printed Name:    
 
 

Social Security Number:  Phone #:   
 
 

Current Address:             
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DISCLOSURES  
 

Move-in Policies 
I understand that I must notify Garthchester Realty, in writing at least ONE WEEK before your move. 
No moving will be permitted on weekends or holidays. Moves are only allowed Monday through Friday, 
9:00 am – 5:00 pm, excluding legal holidays. I will coordinate all moves with Artie Guttilla by 
providing my move date in writing via email at Artie@garthchesterrealty.com. 
 
I will notify the superintendent two days prior to my move. Ed Stripe can be reached at 914-337-1679.  
 
Shareholders – Move-out Deposit  
A check in the amount of $500 must be sent to Garthchester Realty, made payable to Ogden Tenants 
Corporation, to be applied as a move-out security deposit. You will forfeit this deposit if you move out of 
the building without scheduling your move in advance and if it falls outside of the approved timing listed 
above.  
 
Sublets – Move-in/Move-out Deposit  
All persons subletting a unit from a shareholder must remit a check in the amount of $500 to 
Garthchester Realty, made payable to Ogden Tenants Corporation, to be applied as a move-in / move-
out security deposit. This deposit will be placed in an interest-bearing escrow account. You will forfeit 
this deposit if you move out of the building without scheduling your move in advance and if it falls 
outside of the approved timing listed above.  
 
My signature certifies that I have read the information above and agree.  
 
 
Signature:  Date:   

 

 
Proprietary Lease 

I certify that I have read the Proprietary Lease of Ogden Tenants Corporation and I will abide by all the 
rules and regulations as set forth. Specifically, any apartment construction and renovation plans will be 
submitted to the cooperative’s managing agent for approval prior to commencement of any work.  
 
Signature:  Date:   
 
Signature:  Date:   

 
 

House Rules  
I certify that I have read the Ogden Tenants Corporation House Rules and do agree to abide by them to 
the “Letter of the Law.” I understand that, with my approval to purchase shares for my occupancy in the 
Ogden Tenants Corporation building at 100 Parkway Road, Bronxville, NY 10708 by the Interview 
Committee and Board of Directors, I will move in without any pets, and we will not acquire any pets 
after occupancy.  
 
Signature:  Date:   
 
Signature:  Date:   
 
 

  

mailto:Artie@garthchesterrealty.com.I
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DISCLOSURES (cont.) 
 

Homeowners Insurance  
Effective September 1, 2010, all shareholders are required to carry homeowner’s insurance on their 
unit with the minimum liability coverage of $200,000. Property insurance should include contents, 
improvements and betterments, loss assessment and replacement cost coverage. These coverage 
limits are up to the individual owner.  
 
In addition to the shareholder policy, those shareholders who sublet their unit must require their tenant 
to carry minimum renters policy which should include liability and personal property coverage. 
(Replacement cost on content is recommended). Please contact your insurance agent to secure 
coverage and mail or fact (914-725-6453) a certificate of insurance to: Garthchester Realty Ltd., c/o 
Ogden Tenants Corporation, 440 Mamaroneck Avenue, Suite S-512, Harrison, NY 10528.  
 
Signature:  Date:   
 
Signature:  Date:   
 

 
Sublet Policy 

I certify that I have read the Ogden Tenants Corporation Sublet Policy and agree to abide by them.  
 
Signature:  Date:   
 
Signature:  Date:   
 

For Sublet Applications Only 
Below please find a copy of paragraph 32(b) of your proprietary lease. You and your subtenant should 
read this paragraph and both parties must sign and date that it has been read and understood  
 
 
Shareholder Signature:  Date:   
 
Sublet Signature:  Date:   
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ONE CALL NOW – OGDEN TENANTS 
Shareholder Contact Information Sheet 

 
1. Please enter contact information for up to two people per apartment in the space provided 

below. If you select more than one electronic communication method, you may receive 
messages on all methods selected. 

2. For cell phones you must choose EITHER voice or text messages below. To receive text 
messages on your cell phone, send a text to 22300, then type the word ALERT (all CAPS) and 
hit Send. You will get a thank you message from ONE CALL NOW. (You must ALSO give us 
your cell phone number below so we can send you messages.) 

 

 
  

RESIDENT ` – PLEASE PRINT ALL INFORMATION CLEARLY 

Name (first and last):   
 

Apt #:  

Home Phone:  o Check to receive phone 

announcements here 

Cell Phone via 

Voice Message: 

 o Check to receive phone 

announcements here 

Cell Phone via 

Text Message: 

 o Check to receive phone 

announcements here 

Email address:  o Check to receive phone 

announcements here 

RESIDENT 2 – PLEASE PRINT ALL INFORMATION CLEARLY 

Name (first and last):   
 

Apt #:  

Home Phone:  o Check to receive phone 

announcements here 

Cell Phone via 

Voice Message: 

 o Check to receive phone 

announcements here 

Cell Phone via 

Text Message: 

 o Check to receive phone 

announcements here 

Email address:  o Check to receive phone 

announcements here 
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How to Make Monthly Maintenance Payments: 

(1) ACH, E-Check or Credit Card via our website: 
 

Payments via the website - www.garthchesterrealty.com - will require you to register and setup an online user 

profile. You will need to input your Resident Account Number. The statement sample below indicates how 

to locate your Resident Account Number. (an administrative fee will be charged for credit card payments) 
 

(2) Bill Pay Account via Your Bank: 
 

Please note the bill payment service provided by your bank produces a manual check that is sent directly to 

NCB’s lockbox at the address below. Please initiate the payment 3-5 days prior to the due date to ensure 

the payment will be processed in a timely manner. Please indicate your Resident Account Number on 

the memo line (Ex. XX/XX). 
 

(3) Mail a Check payable to: Ogden Tenants Corporation  

Garthchester Realty PO Box 5089 

White Plains, NY 10602-5089 
 

SAMPLE STATEMENT & ACCOUNT etc. 
 

 

 

Please note with cutbacks at the United States Postal Service (USPS) any payments sent after business hours on Friday or anytime 

during the weekend or holidays will not be picked up until the following business day. In addition, any documents in transit may not 

be delivered during that same period. Payments by paper check or bill pay service may experience delayed arrival. Normal business 

days for USPS delivery are Monday through Friday except for Holidays. Banking and financial services provided by National 

BOB SMITH 
100 PARKWAY ROAD, #1D 
BRONXVLILLE, NY 10708 

OGDEN TENANTS CORP.  

http://www.garthchesterrealty.com/
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Cooperative Bank, N.A. Member FDIC. 

  

Receiving your monthly  invoices 
just got easier 

Register for eBills 
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LEAD DISCLOSURE FORM  
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Ogden Tenants Corporation  
Application Revised July 2021           Page 20 of 25  
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NYS SMOKE ALARM UPGRADES AS OF APRIL 1, 2019  

 

 
Effective April 1, 2019, a new NY State law requires all NEW or REPLACEMENT smoke alarms in New 
York State to be powered by a 10-year, sealed, non-removable battery, or hardwired to the home. 
This does not affect your currently installed smoke alarms You don't need to replace alarms that 
are currently in your home or apartment - but any that you replace need to be 10-year battery 
powered or hardwired. Important to note, smoke alarms have an estimated life of around 10 years 
before they become unreliable. 
 
Breakdown of the new smoke alarm requirements 
According to NYS Law 399-ccc: "It shall be unlawful for any person or entity to distribute, sell, offer for 
sale, or import any battery-operated smoke detecting alarm device powered by a replaceable or 
removable battery not capable of powering such device for a minimum of ten years." Homeowners and 
landlords must upgrade their smoke alarms before selling or renting homes and apartments in New 
York State. 
 
While these 10-year smoke alarms have a larger upfront cost than traditional alarms powered by 
replaceable batteries (approximately $20 per unit) the lack of yearly battery changes makes them 
cheaper over the life of the device. As with ALL smoke alarms, manufactures recommends that the 10-
year sealed smoke alarms still be tested at least twice each year using the button on the front of the 
unit to ensure they are working properly. 
 
Some Frequently Asked Questions: 
Do I need to replace the alarms I have installed already? 
You are NOT required to immediately replace your current smoke detectors, but any that are replaced 
or added after April 1st are required to be 10-year battery powered or hardwired. After this date, 
traditional removable battery smoke alarms will be unavailable for purchase in NY State. 
 
Are they more expensive than non-sealed alarms? 
Up front? Yes. In the long term? No. Most 10-year sealed smoke alarms range in price from roughly 
$20-$30, making their initial investment higher than a nonsealed alarm, but non-sealed alarms require 
annual battery changes. The cost of these replacement batteries average $38 over their 10-year life 
span, meaning they ultimately cost more than the sealed version. 
 
Do they really last 10 years? 
Yes, they do, the sealed lithium battery (included) will never have to be replaced throughout the life of 
the alarm, giving you a decade of peace of mind even in the event of a power outage.  
 
Will I activate the alarm when I'm cooking something? 
No. There are 10-year sealed alarms specifically designed for the kitchen with advanced sensors that 
can tell the difference between cooking smoke and real fire. 
 
Why did the law change to require these upgrades? 
The dangerous habit of disabling or removing smoke detectors after an accidental alarm while cooking 
is a major part of why this new legislation went into effect, so alarm manufacturers considered this 
issue in the design of 10-year sealed alarms. You are very likely to experience less nuisance alarms 
than you did with your traditional battery alarm. 
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Are 10-year sealed smoke alarms better than hard-wired smoke alarms? 
There are advantages to both systems. Hard-wired smoke alarms tie into your home's wiring and 
require professional installation, but generally do not require battery changes unless they feature a 
backup battery. 10-year sealed battery only alarms are simple to install, and they work during a power 
failure. All smoke alarms have a life span of 10 years, sealed or non-sealed, and should be tested on a 
regular basis. When the battery wears out in a 10-year sealed alarm, the entire unit must be replaced, 
which helps prevent outdated units from staying in operation. 
 
What about landlords and their rental properties? 
10-year sealed alarms offer security and convenience to landlords, who are legally required by New 
York State to provide smoke detectors in their rental properties. The tamper-proof design of these 
alarms prevents tenants from removing the batteries due to nuisance alarms, or to use the batteries for 
another purpose. The 10-year lifespan of these lithium batteries means fewer changes and fewer 
equipment updates. Overall, there is a lesser chance of equipment failure in the event of a fire.  
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OGDEN TENANTS CORPORATION HOUSE RULES 
 
Important Ogden House Hours 

• Move-in/move-outs: 9:00 a.m. and 5:00 p.m. weekdays (not including legal holidays) 

• Construction/Renovation/Repairs/Installations Requiring Noise: 9:00 a.m. and 5:00 p.m. weekdays 
(not including legal holidays) 

• Laundry Room: 7:00 a.m. to 10:00 p.m. daily and for shareholders only.  
 
Public Areas  
1. The public areas of the building shall not be obstructed or used for any purpose other than ingress 

to and egress from the apartments in the building, and the fire towers shall not be obstructed in any 
way. 

2. No loitering in the lobby and no playing in the public areas of the building.  
3. No public area of the building shall be decorated or furnished by any Lessee in any manner without 

the prior consent of the Board of Directors. 
4. No article (garbage, shoes, sneakers, boots, umbrellas, etc.) shall be placed in the halls or on the 

staircase landings or fire towers. 
5. No bicycles, scooters, baby carriages or similar vehicles shall be allowed to stand in the public 

halls, lobby, passageways, courtyards or non-designated areas of the basement. 
6. Nothing shall be hung, shaken or thrown (e.g., garbage, cigarette butts) from the doors, windows or 

fire escapes or placed upon the outside window sills (including air conditioners) or fire escapes of 
the building. 

7. No sign, notice advertisement or illumination shall be inscribed or exposed on or at any window or 
other part of the building. 

8. No radio or television aerial shall be attached to or hung from the exterior of the building or placed 
anywhere on the roof of the building. 

9. No Lessee shall install any plantings on the fire escapes or roof. 
10. Doormats shall not be used in the carpeted hallways – only on the tile floors. 
11. No plantings, picnic equipment, including grills, lawn furniture, etc. will be permitted in the front or 

back yards of the building. 
12. The use of the Lessee’s water and electric facilities in the common and public areas in and outside 

of the building is prohibited. 
 
Noise Ordinances 
13. No Lessee shall make or permit any disturbing noises in the building or do or permit anything to be 

done therein which will interfere with the rights, comfort or convenience of other Lessees.  No 
lessee shall play upon or suffer to be played upon any musical instrument or permit to be operated 
a stereo, radio, television loudspeaker or exercise equipment in such Lessee’s apartment if the 
same shall disturb or annoy other occupants of the building. 

14. The floors of each apartment must be covered with rugs or carpeting or equally effective noise-
reducing material, to the extent of at least 80% of the floor area of each room excepting only 
kitchens, bathrooms and closets. 

15. No bird or animal shall be allowed in the building at any time. 
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Building Maintenance  
16. The Lessor shall have the right from time to time to curtail or relocate any space devoted to storage 

or laundry purposes. 
17. Messengers and tradespeople shall use such means of ingress and egress as shall be designated 

by the Lessor. 
18. Toilets and other water apparatus in the building shall not be used for any purposes other than 

those for which they are constructed, nor shall any sweepings, rubbish, rags or any other article be 
thrown into the toilets.  The cost of repairing any damage resulting from misuse of any toilets or 
other apparatus shall be paid for by the Lessee in whose apartment it shall have been caused. 

19. The agents of the Lessor, and any contractor or workmen authorized by the Lessor, may enter any 
apartment at any reasonable hour of the day for the purpose of inspecting such apartment to 
ascertain whether measures are necessary or desirable to control or exterminate any vermin, 
inspects or other pests and for the purpose of taking such measures as may be necessary to 
control or exterminate any such vermin, insects or other pests.  If the Lessor takes measures to 
control or exterminate carpet beetles, the cost thereof shall be payable by the Lessee. 

20. No Lessee shall send any employee of the Lessor out of the building on any private business of a 
Lessee. 

21. No group tour or showing of any apartment or its contents shall be conducted, nor shall any auction 
sale be held in any apartment without the consent of the Board of Directors. 

22. Any consent or approval given under these House Rules by the Lessor shall be revocable at any 
time. 

23. Complaints regarding the service of the building shall be made in writing to the managing agents of 
the Lessor. 

24. Christmas trees must be bagged when removing them from Lessees’ apartments. 
25. All shareholders must have apartment insurance. 
26. All shareholders must have smoke and carbon monoxide detectors as per New York State Law. 
27. Any violation of the House Rules may result in a fine anywhere from $50.00 to $500.00. 
28. These house Rules may be added to, amended or repealed at any time by resolution of the Board 

of Directors. 
 
Revised November 7, 2018 
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SUBLET POLICY  
 

1. A shareholder must have occupied the apartment for two years prior to requesting sublet 
approval. If a shareholder sublets the apartment for the initial maximum sublet period and 
returns to the apartment, the shareholder must occupy the apartment for three years prior to 
requesting a second or further sublet approval.  

2. Sublet approval will be granted to a shareholder in good standing (i.e., no current or outstanding 
maintenance or fees due to the Corporation)  

3. The grant of a shareholder sublet of their unit will be limited to a maximum of a 36 consecutive 
month period beginning on the day the tenant moves into the unit directly following the 
departure of the shareholder. Regardless if the unit occupied for the full 36 consecutive months 
or if there are periods of vacancy, the 36 consecutive month period will commence on the date 
of the tenant occupying the unit directly following the shareholder departure. At the conclusion 
of the 36 consecutive months of subletting (as defined by a calendar period) and beginning on 
the date of the tenant sublet, the shareholder must either move back into or sell the unit. No 
further subletting requests will be granted directly following that 36-month subletting period.  

4. The sublease terms between the shareholder and Ogden Tenants Corporation will be granted 
on a year to year basis. After each 12-month period of maintaining a sublet, it is the 
responsibility of the shareholder to receive formal permission from the governing board to 
extend the sublease for another period. Multiple year leases will not be permitted and as to 
protect the corporation from any level of shareholder/tenant delinquency. The board serves the 
right to deny occupancy of an existing tenant after said 12-month period based on majority vote.  

5. It is management’s responsibility to contact the shareholder 90 days prior to the expiration of the 
existing shareholder/tenant lease to request a formal letter from the shareholder requesting a 
sublet extension. All sublet requests will be reviewed by the board on a case by case basis and 
the board serves the right to deny any sublet request with a majority vote.  

6. After the 36 consecutive month sublet period has elapsed, the shareholder must once again 
reside in their unit for a period of three consecutive years (36 consecutive months). After the 36 
consecutive month shareholder residency period, the shareholder will once again have the 
option to sublet their unit for another three-consecutive year (36 consecutive month) period. 
Should the shareholder choose to leave the unit vacant for any period, that time will not be 
eligible for accrued time towards that ability to sublet the unit. The 36 consecutive month period 
will begin on the day the shareholder moves back into the unit.  

7. When 20% (8 apartments) is reached, a waiting list will be set up and shareholders on the list 
will be contacted on a first-come, first-served basis, as availability occurs.  

8. A few of one month of the shareholder’s monthly maintenance will be payable by the 
shareholder on application for sublet approval, payable for each sublet year. If the applicant is 
rejected, the payment will be returned to the shareholder.  

9. Shareholders are required to send a written request for sublet approval to the Board (though 
Management). A sublet applicant must go through the same application procedure as a 
purchaser.  

 
 

Effective 10/20/2011 
 


