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SCARSDALE COUNTRY ESTATES OWNERS, INC. 
(rev. 9/2021)    

APPLICATION FOR SUBLET 
Return to: Garthchester Realty 

440 Mamaroneck Ave., S-512 
Harrison, NY 10528 

INSTRUCTIONS 

1. Please complete all sections of the application.  If a section is not applicable to 
you, so state.

2. Purchaser must provide six (6) collated copies of the following documents 
prior to the Board considering the application. Please do not bind, staple or 
print double-sided.

a. fully completed application with all attached forms signed.
b. a signed copy of your last Federal tax return with all schedules attached. 

Also, a copy of all W-2’s submitted with the tax return.
c. three (3) personal letters of reference for each applicant.
d. letter of reference from your present employer stating annual salary and 

length of employment, as well as last two current pay stubs
e. letter of reference from current landlord or managing agent.
f. fully executed sublease agreement, together with any riders thereto.

3. The application, documents and a non-refundable application fee, payable to 
Garthchester Realty, in the sum of Four Hundred and Fifty ($450.00) Dollars 
plus One Hundred and fifty ($150.00) Dollars per person (for a background 
check) must accompany your application for the background check.  These 
fees are non-refundable.

4. The Board reserves the right to request additional information prior to 
considering your application. 



Number of vehicles to be parked on the property: ______________

Make :____________________     Model:___________________     Year: _____________________    

Make :____________________     Model:___________________     Year: _____________________ 
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AUTHORIZATION FOR THE RELEASE OF CONSUMER CREDIT REPORT 
INFORMATION TO THE FOLLOWING COMPANY OR CORPORATION 

I ________                                                       __  hereby authorize Garthchester Realty and 
the agencies used by this company or corporation, the release of, and/or permission to obtain 
and review, full consumer credit report information from the credit reporting agencies and/or 
their vendors.  Without exception this authorization shall supersede and retract any prior 
request or previous agreement to the contrary. Copies of this authorization, which show my 
signature, have been executed by me to be as valid as the original release signed by me. 

Compliance by the Subscriber with all provisions of the Federal Fair Credit Reporting Act 
(Public Law 91-508, 15 U.S.C. Section 1681ET SEQ., 604-615) and the Consumer Credit 
Reporting Act (California Civil Code Sec. 1785.1-1785.34) or other jurisdictional requirements.  
Information will be requested only for the Subscriber's exclusive use, and the Subscriber will 
certify for each request the purpose for which the information is sought and that the 
information will be used for no other purposes. 

_X_____BY WRITTEN AUTHORIZATION OF THE CONSUMER TO WHOM IT RELATES 

Signature: _____________________________________________________Date: ___ 

Printed Name:  _____________________________________________________ ___ 

Social Security Number: ____________________ Phone #: _______________________ 

Current Address:  

_____________________________________________________________________________________ 

______________________       _____________________________________________________ 

COMPLETE ONE PER APPLICANT



Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement

Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  Lead 
poisoning also poses a particular risk to pregnant women.  The seller of any interest in residential real property is
required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections
in the seller’s possession and notify the buyer of any known lead-based paint hazards.  A risk assessment or inspection
for possible lead-based paint hazards is recommended prior to purchase.

Seller’s Disclosure

(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

(i) ______ Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

_______________________________________________________________________________________

(ii) _____ Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.

(b) Records and reports available to the seller (check (i) or (ii) below):

(i) ______ Seller has provided the purchaser with all available records and reports pertaining to lead-
based paint and/or lead-based paint hazards in the housing (list documents below). 

_______________________________________________________________________________________

(ii) _____ Seller has no reports or records pertaining to lead-based paint and/or lead-based paint
hazards in the housing.

Purchaser’s Acknowledgment (initial)

(c) ________ Purchaser has received copies of all information listed above.

(d) ________ Purchaser has received the pamphlet Protect Your Family from Lead in Your Home.

(e) Purchaser has (check (i) or (ii) below):

(i) _____ received a 10-day opportunity (or mutually agreed upon period) to conduct a risk assess-
ment or inspection for the presence of lead-based paint and/or lead-based paint hazards; or

(ii) _____ waived the opportunity to conduct a risk assessment or inspection for the presence of
lead-based paint and/or lead-based paint hazards.

Agent’s Acknowledgment (initial)

(f) ________ Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d and is
aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that the
information they have provided is true and accurate.

__________________________________________________ __________________________________________________
Seller Date Seller Date

__________________________________________________ __________________________________________________
Purchaser Date Purchaser Date

__________________________________________________ __________________________________________________
Agent Date Agent Date
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Use with Real Estate Board Co-op Apartment Lease new or renewal 

REB 7/19 

RIDER 
[DELETE IF  THE  BUILDING  WAS  ERECTED AFTER 1978] 

DISCLOSURE OF INFORMATION ON LEAD-BASED PAINT 
AND/OR LEAD-BASED  PAINT HAZARDS 

LEAD WARNING STATEMENT 
Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose 
health hazards if not managed properly. Lead exposure is especially harmful to young children and pregnant 
women. Before renting pre-1978 housing, lessors must disclose the presence of known lead- based paint 
and/or lead-based paint hazards in the dwelling. Lessees must also receive a federally ap- proved pamphlet 
on lead poisoning prevention. 

LESSOR’S  DISCLOSURE

(a) Presence of  lead-based paint and/or lead-based  paint hazards (Check (i) or (ii) below);
(i) Known lead-based paint and/or lead-based paint hazards are present in the housing (Explain):

(ii) Lessor has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.

(b) Records and reports available to the lessor   (Check (i) or (ii)  below:
(i) Lessor has provided the lessee with all available records and reports pertaining to lead-based
paint and/or lead-based paint hazards in  the housing (list documents  below).

(ii) Lessor  has  no  reports  or  records pertaining  to  lead-based  paint  and/or lead-based paint
hazards in the housing.

Lessee’s  Acknowledgment (initial)

(c) Lessee has received copies of all information  listed  above.
(d) Lessee has received the pamphlet, Protect Your Family from Lead in Your Home.

Agent’s Acknowledgment (initial)

(e) Agent has informed the lessor of the lessor’s obligations under 42 U.S.C. 4852d and is aware of his/
her responsibility to  ensure compliance.

Certification  of Accuracy 
The following parties have reviewed the information above and certify to the best of their knowledge that the 
information they have provided is true and  accurate. 

_________________________________  ___________ 
Lessor      Date 

_________________________________  ___________ 
Lessor      Date 

_________________________________  ___________ 
Lessee      Date 

_________________________________  ___________ 
Lessee      Date 



 

 

 SCARSDALE COUNTRY ESTATES OWNERS INC. 
 RIDER TO SUBLEASE AGREEMENT  
 
THIS AGREEMENT, by and  between the Landlord, Shareholder(s) and Subtenant(s) (the 
"Parties" identified hereinbelow) constitutes a Rider to the Sublease Agreement between the 
Shareholder and Subtenant with respect to the sublease of a cooperative apartment at the 
premises of Landlord.  In the event of any conflict between the terms of this Rider and the terms 
of the said Sublease Agreement, the terms of this Rider shall be controlling.  
 
Shareholder(s) (Proprietary Lessee[s]): ______________________________________________ 
Address for Notices to Shareholder(s): ______________________________________________  
  
Subtenant(s):                                           ______________________________________________  
Address for Notices to Subtenant(s):    ______________________________________________  
 
Landlord (Corporation): SCARSDALE COUNTRY ESTATES OWNERS INC. 
Address for Notices: c/o GARTHCHESTER REALTY 
 209 Garth Road, Scarsdale, New York 10583 
 
Date of Proprietary Lease: ______________________________________________________   
 
1.  The Parties specifically agree and understand that the sublease term is only for one (1) 

year, commencing on    /     /    and ending on       /    /  , (hereinafter referred to as the 
"Term").  

 
2.  This Sublease relates to Apartment Unit Number _______ (referred to herein as the 

"premises" or the "apartment"). 
 
3.  The premises may be used only for residential purposes, and such use is limited to those 

persons so identified on the Sublease Application previously submitted and approved by 
the Board of Directors of the Corporation, specifically limited to                       . 

      
4.  The Parties hereby acknowledge and agree that the above Corporation and its Managing 

Agent have played no role in obtaining the prospective Subtenant(s), or the 
establishment of any of the financial terms of the said Sublease.  The Shareholder(s) and 
Subtenant(s) represent that the Sublease Agreement and the terms therein are in 
compliance and accordance with all applicable regulations, rent guidelines, statutes and 
laws pertaining to the use, occupancy and rental charges permitted under the law.  It is 
understood and acknowledged that the Corporation is justifiably relying upon the 
representations of the Shareholder(s) and Subtenant(s) and said reliance by the 
Corporation is a material factor in the granting of consent to the Sublease of the 
Apartment. 

 
5.  THE PROVISIONS OF THE PROPRIETARY LEASE AND HOUSE RULES ARE PART OF THE 

SUBLEASE AGREEMENT.  ALL THE PROVISIONS OF THE PROPRIETARY LEASE AND 
HOUSE RULES WHICH APPLY TO THE SHAREHOLDER(S) ARE BINDING ON THE 
SUBTENANT(S).  A breach of the terms of the Proprietary Lease or House Rules by the 
Subtenant(s) will be deemed a breach of the Sublease Agreement and grounds for 
cancellation and revocation by the Corporation, in addition to any other remedy at law or 
equity that either the Corporation or Shareholder(s) may have. The Shareholder(s) and 
Subtenant(s) each agree to waive and give up their right to a trial by jury on any issue 
relating to the Sublease Agreement. 



 

 

      
 
 
6.  If the Shareholder(s) shall default in the payment of maintenance or additional charges 

due to the Corporation, the Corporation may, at its option, so long as such default shall 
continue, demand and receive from the Subtenant(s) the rent due or becoming due from 
the Subtenant(s) to the Shareholder(s). Such sums collected from the Subtenant(s) by the 
Corporation may be applied to pay sums due and to become due from the Shareholder(s) 
to the Corporation.  Any such payment by the Subtenant(s) to the Corporation shall 
constitute a discharge of the obligation of the Subtenant(s) to the Shareholder(s) to the 
extent of the amount so paid, and the Shareholder(s) shall be and hereby are precluded 
and prohibited from taking any action against the Subtenant(s) by reason of the payment 
of the rent directly to the Corporation.  The acceptance of the rent of the Subtenant(s) by 
the Corporation shall not be deemed as a release, waiver or discharge of any obligations 
of the Shareholder(s) to the Corporation, except to the extent of the rent so collected from 
the Subtenant(s).  If payment of rent due or becoming due is so demanded by the 
Corporation, then the Subtenant(s) shall make the full monthly rent directly payable to the 
Corporation and shall remit same by mail or in person directly to the Managing Agent for 
the property by the tenth (10th) day of each and every month next ensuing.   

 
7.  The Shareholder(s) and Subtenant(s) agree to hold harmless and indemnify the 

Corporation, its Board of Directors and Managing Agent, against any and all claims, 
damages and the expenses and fees or liabilities arising from any damage or injury by 
reason of the acts or conduct of the Shareholder(s) or Subtenant(s) or their agents or as a 
result of any breach or violation of the Sublease Agreement or this Rider. 

 
8.  The failure of the Shareholder(s) and/or Corporation on one or more previous occasions 

to take any action against the Subtenant(s) for violation of, or to insist upon the strict 
performance of, any of the terms of the Sublease Agreement or of the Proprietary Lease 
and House Rules, shall not prevent a subsequent act of a similar nature of the 
Subtenant(s) from being a violation of the Sublease Agreement, Proprietary Lease and 
House Rules. 

 
9.  The Sublease Agreement may not be renewed or extended except by the prior written 

consent of the Board of Directors, which may be withheld, delayed, or denied in its sole 
discretion. 

 
10.  The Parties acknowledge that as a condition precedent and in order for the Sublease 

Agreement to become effective, the express written consent of the Board of Directors of 
the Corporation is necessary.  The Subtenant(s) agree to make application and to submit 
the necessary information as required by the Board of Directors.  The Subtenant(s) 
acknowledge and verify that all statements set forth in the Sublease Application are true, 
and that any misrepresentation contained in the Sublease Application is grounds for 
revocation of the consent of the Board of Directors and the cancellation of the Sublease 
Agreement.  

 
11.  The Shareholder(s) and Subtenant(s) agree to obtain and maintain throughout the 

sublease renters insurance coverage as the Board of Directors requires from time to time, 
in the amount of no less than One Hundred Thousand ($100,000.00) Dollars for personal 
property and liability coverage in the minimum amount of One Hundred Thousand 
($100,000.00) Dollars Additionally, the Shareholder shall obtain and maintain throughout 
the sublease such insurance coverage as required by the Board of Directors.  

 
 
 
 



 

 

 
 
 
12.  The Parties acknowledge the right, but not the obligation, of the Board of Directors or its 

agents or attorneys to institute summary proceedings or take other action to enforce the 
terms of this Rider To Sublease Agreement and/or provisions of the Proprietary Lease 
and House Rules, and agree that the Subtenant(s) and/or Shareholder(s) shall be liable for 
the reasonable attorneys' fees attendant thereto, in addition to the costs and 
disbursements of any such action.  The Shareholder(s) and Subtenant(s) agree to 
irrevocably designate and appoint the Managing Agent as agent for service of process 
during the term of the Sublease. 

 
The failure and/or refusal of the Subtenants to vacate the Premises at the expiration of the 
Sublease term, by no later than     /     /     , shall constitute a material breach and 
substantial default of both the Sublease Agreement and Proprietary Lease. The Parties 
acknowledge and agree that the Board of Directors of the Corporation reserves all of its 
rights and remedies to enforce the terms of the Sublease and Rider thereto, including but 
not limited to the commencement of litigation, termination of the Proprietary Lease and 
cancellation of the shares  of stock. As such the Shareholder shall be responsible and 
liable for any and all costs, expenses, and fees, including reasonable legal fees of the 
Corporation regarding the enforcement of the Corporation's rights and remedies as set 
forth herein.  

 
13.  Immediately upon approval of the Sublease Application and prior to the Subtenant(s) 

entering and moving into said Apartment, arrangements must be made with the 
Managing Agent to pay the following (refer to the Sublet Policy for the specific Schedule 
of Fees):  

   (a)  A non-refundable Sublease Fee 
   (b)  A refundable Move-In/Move-Out Fee; and 
   (d)  A non-refundable Application Processing Fee   
 
14.  This Rider to Sublease Agreement cannot be modified, altered, or amended unless said 

modification, alteration or amendment is in writing and signed by the Parties to this 
Rider. 

 
15.  This Rider contains the entire Agreement and understanding of the Parties.  
 
SHAREHOLDER(S):         SUBTENANT(S): 
 
 
By: _______________________________________ By: _________________________________________ 
            
 
By: _______________________________________ By: _________________________________________  
                
Dated: ____________________________________      Dated: ______________________________________ 
 
CONSENTED AND AGREED TO: 
SCARSDALE COUNTRY ESTATES OWNERS INC. 
 
By: _______________________________________             
 
Dated: ___________________________________ 



New York City 
Department of Health 
and Mental Hygiene 

WINDOW GUARDS REQUIRED 
Lease Notice to Tenant 

You are required by law to have window guards installed in all windows 
if a child 10 years of age or younger lives in your apartment. 

Your landlord is required by law to install window guards in your apartment: 
if a child 10 years of age or younger lives in your apartment, 

OR 

if you ask him to install window guards at any time (you need not give a reason). 

It is a violation of law to refuse, interfere with installation, or 
remove window guards where required. 

CHECK ONE 
CHILDREN 10 YEARS OF AGE OR 
YOUNGER LIVE IN MY APARTMENT 

NO CHILDREN 10 YEARS OF AGE OR 
YOUNGER LIVE IN MY APARTMENT 

I WANT WINDOW GUARDS EVEN THOUGH 
I HAVE NO CHILDREN 10 YEARS OF AGE 
OR YOUNGER 

Subtenant (Print) 

Subtenant’s Signature Date 

Subtenant’s Address Apt No. 

RETURN THIS FORM TO: 

Shareholder/Manager 

Shareholder/Manager’s Address 

For Further Information call 311 for 
Window Falls Prevention 

WF-013 (Rev. 11/2018) 



Smoking: inhaling, exhaling, burning or carrying any lighted or heated cigar,
cigarette, little cigar, pipe, water pipe or hookah, herbal cigarette, non-tobacco 
smoking product (e.g., marijuana or non-tobacco shisha), or any similar form of 
lighted object or device designed for people to use to inhale smoke

b. Electronic Cigarette (e-cigarette): a battery-operated device that heats a liquid,
gel, herb or other substance and produces vapor for people to inhale

Smoke-Free Air Act 
New York City law prohibits smoking and using e-cigarettes of any kind in indoor common 
areas, including but not limited to, lobbies, hallways, stairwells, mailrooms, fitness areas, 
storage areas, garages and laundry rooms in any building with three or more residential 
units. NYC Admin. Code, § 17-505.  

Policy on Smoking   
Smoking is not allowed in the locations checked below (check all boxes that apply). Even 
if no boxes are checked, the Smoke-Free Air Act bans smoking tobacco or non-tobacco 
products, and using e-cigarettes in indoor common areas. 

□ Inside of residential units*
□ Outside of areas that are part of residential units, including balconies, patios

and porches
□ Outdoor common areas, including play areas, rooftops, pool areas, parking

areas, and shared balconies, courtyards, patios, porches or yards
□ Outdoors within 15 feet of entrances, exits, windows, and air intake units on

property grounds
□ Other areas/exceptions:

________________________________________________________

* Rent-stabilized and rent-controlled units may be exempt from a policy
restricting smoking inside residential units unless the existing tenant consents
to the policy in writing.

Building/Property Address:______________________________________________ 

There is no safe amount of exposure to secondhand smoke. Adults exposed to 
secondhand smoke have higher risks of stroke, heart disease and lung cancer. Children 
exposed to secondhand smoke have higher risks of asthma attacks, respiratory illnesses, 
middle ear disease and sudden infant death syndrome (SIDS). For these reasons, and to 
help people make informed decisions on where to live, New York City requires 
residential building shareholders (referred to in this policy as the “Shareholder/Manager,” 
which includes the shareholder of record, seller, manager, landlord, any agent thereof or 
governing body) in buildings with three or more residential units to create a policy on 
smoking and share it with all subtenants. The building policy on smoking applies to any 
person on the property, including guests.   

Definitions
a.

RIDER 

BUILDING SMOKING POLICY 






