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THE WELLINGTON OWNERS CORP. 
 (rev. 9/2022) 

APPLICATION FOR SUBLET 

Return to: Garthchester Realty 
440 Mamaroneck Ave., S-512 
Harrison, NY 10528 

INSTRUCTIONS 

1. Please complete all sections of the application.  If a section is not
applicable to you, so state.

2. Applicant must provide six (6) copies of the following documents prior
to the Board considering the application. Please do not bind, staple or
print double-sided.

a. fully completed application with all attached forms signed.
b. a signed copy of your last two (2) years Federal tax returns with all

schedules attached.  Also, a copy of all W-2’s submitted with the tax
return, as well as last two pay stubs.

c. copies of latest bank statements.
d. two (2) personal letters of reference and two (2) professional letters

of reference for each applicant.
e. letter of reference from your present employer stating annual salary

and length of employment.
f. letter of reference from current landlord or managing agent.
g. fully executed sublease agreement, together with any riders thereto.
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3. The application, documents and a non-refundable application fee,
payable to Garthchester Realty, in the sum of Four Hundred and Fifty
($450.00) Dollars plus One Hundred and Fifty ($150.00) Dollars per
person (for a background/credit check) must accompany your
application.  These fees are non-refundable.

4. The Board reserves the right to request additional information prior to
considering your application.

5. By submitting this application for the Board’s consideration, you are
representing that all statements contained therein are true to the best
of your knowledge and are authorizing the Board to verify all
statements, including the Board obtaining a current credit report.

6. Where there is more than one Applicant, the information requested is
to be answered by all Applicants.

7. The Applicant(s) and all persons to reside at the residence will be
required to attend a personal interview with the members of the
Admissions Committee of the Board of Directors prior to the
committee’s moving on the application.

*NO APPLICATIONS ACCEPTED ON FRIDAY AFTER 12PM*



SUBLEASE APPLICATION 

DATE: APPLICANT($) TELEPHONE NO: 

APPLICANT NAME(S): 

SHAREHOLDER'S NAME, ADDRESS & APT. NO.: 

APPLICANT SOCIAL SECURITY NO: 

DATE OF BIRTH: 

CURRENT ADDRESS: 

CHECK ONE: RENT 0 HOME □ OWNER □ OTHER O EXPLAIN: 

IF RENTING, NAME & ADDRESS OF PRESENT LANDLORD/MANAGING AGENT & DAYTIME TELEPHONE 
NUMBER: 

NO. OF ROOMS: I MONTHL y CHARGES:

YEARS AT PRESENT ADDRESS & REASON FOR LEAVING: 

IF LESS THAN 3 YEARS AT PRESENT ADDRESS, GIVE FORMER ADDRESS 

DATE PROPOSED SUBLEASE TERM TO BEGIN: 

DATE INITIAL SUBLEASE TERM TO END: 

TOT AL MONTHLY RENT: 

IMPORTANT NOTE: THE CORPORATION WILL NOT APPROVE ANY INITJAL TERM SHORTER THAN 6 
MONTHS OR LONGER THAN 1 YEAR EVERY SUBSEQUENT RENEWAL WILL REQUIRE A NEW
APPLICATION. DO NOT ASSUME THAT PERMISSION FOR RENEWAL WILL BE GRANTED 
AUTOMATICALLY. 

CO-APPLICANT SOCIAL SECURITY NO: 

DATE OF BIRTH: 

CURRENT ADDRESS: 



CHECK ONE: RENT LJ HOMELJ OWNERLJ OTHER LJ EXPLAIN: 

IF RENTING, NAME & ADDRESS OF PRESENT LANDLORD/MANAGING AGENT & DAYTIME TELEPHONE 
NUMBER: 

NO. OF ROOMS: I MONTHL y CHARGES: 

YEARS AT PRESENT ADDRESS: 

IF LESS THAN 3 YEARS AT PRESENT ADDRESS, GIVE FORMER ADDRESS 

DO YOU DESIRE A PARKING SPACE: NO. OF SPACES DESIRED: 

NUMBER OF PERSONS TO RESIDE IN APARTMENT: 

NAME RELATIONSHIP BIRTHDATE 

. .  

GROSS MONTHLY INCOME 

ITEM APPLICANT CO-APPLICANT TOTAL 
BASE EMPL. INCOME 

OVERTIME 

BONUSES 

COMMISSIONS 

DIVIDENDS/INTEREST 

OTHER INCOME 
.. . GRAND TOTAL 

ASSETS CASH OR MARKET VALUE 

CHECKING & SAVINGS ACCOUNTS (LIST 
NAMES OF INSTITUTIONS & ACCOUNT 
NUMBERS) $ 

$ 

$ 

· .



LIABILITIES & PLEDGED ASSETS UNPAID BALANCE 

CREDITORS NAMES, ADDRESSES & ACCT 
NOS. (USE SEPARATE SHEET, IF NEC.) 

APPLICANT'S EMPLOYMENT INFORMATION 

1. CURRENT EMPLOYER:

TELEPHONE NUMBER:

ADDRESS: 

POSITION: 

# OF YEARS EMPLOYED: I SALARY: I 

1. PREVIOUS EMPLOYER:

TELEPHONE NUMBER:

ADDRESS: 

POSITION: 

# OF YEARS EMPLOYED: 

I
SALARY: 

I 

CO-APPLICANT'S EMPLOYMENT INFORMATION 

1. CURRENT EMPLOYER:

TELEPHONE NUMBER:

ADDRESS: 

POSITION: 

# OF YEARS EMPLOYED: 

I
SALARY: 

1. PREVIOUS EMPLOYER:

TELEPHONE NUMBER:

ADDRESS: 

POSITION: 

# OF YEARS EMPLOYED: I SALARY: 

I 

I 



I (WE) HEREBY CERTIFY THAT THE STATEMENTS MADE IN THIS APPLICATION HAVE BEEN 
EXAMINED AND TO THE BEST OF MY/OUR KNOWLEDGE AND BELIEF ARE TRUE, CORRECT AND 
COMPLETE. I (WE) HAVE NO OBJECTION TO INQUIRIES TO ANY PERSON OR INSTITUTION BEING 
MADE FOR THE PURPOSE OF VERIFYING THE FACTS HEREIN STATED. I (WE) UNDERSTAND THAT 
THE FILING OF THIS APPLICATION DOES NOT IN ANY WAY BIND THE COOPERATIVE 
COOPERATION TO CONSENT TO THE ASSIGNMENT OF THIS APARTMENT TO ME. I (WE) 
UNDERSTAND AND ACCEPT THAT THE PROPERTY HAS THE RIGHT TO RELY ON INFORMATION 
GIVEN HEREIN AND IN THE EVENT THAT INQUIRIES PROVE ANY STATEMENT FALSE, MAY REJECT 
THIS APPLICATION, OR IF CONTRACT HAS BEEN EXECUTED, MAY TERMINATE SAME AS IF 
BREACH OF CONTRACT HAS OCCURRED. I (WE) HAVE RECEIVED AND REVIEWED COPIES OF THE 
HOUSE RULES AND ACCEPT THEM AS OBLIGATIONS OF RESIDENCE. I (WE) UNDERSTAND THAT 
ALL CHARGES FOR CREDIT CHECKS ARE TO BE PAID BY THE APPLICANT AND AUTHORIZE THE 
RELEASE OF EMPLOYMENT, INCOME, BANKING, AND FINANCIAL INFORMATION TO PROPERTY 
AND THE CREDIT BUREAU .. 

SUBLESSEE'S SIGNATURE DATE CO-SUBLESSEE'S SIGNATURE 



AUTHORIZATION FOR THE RELEASE OF CONSUMER CREDIT REPORT 
INFORMATION TO THE FOLLOWING COMPANY OR CORPORATION 

I ________                                                       __  hereby authorize Garthchester Realty and 
the agencies used by this company or corporation, the release of, and/or permission to obtain 
and review, full consumer credit report information from the credit reporting agencies and/or 
their vendors.  Without exception this authorization shall supersede and retract any prior 
request or previous agreement to the contrary. Copies of this authorization, which show my 
signature, have been executed by me to be as valid as the original release signed by me. 

Compliance by the Subscriber with all provisions of the Federal Fair Credit Reporting Act 
(Public Law 91-508, 15 U.S.C. Section 1681ET SEQ., 604-615) and the Consumer Credit 
Reporting Act (California Civil Code Sec. 1785.1-1785.34) or other jurisdictional requirements.  
Information will be requested only for the Subscriber's exclusive use, and the Subscriber will 
certify for each request the purpose for which the information is sought and that the 
information will be used for no other purposes. 

_X_____BY WRITTEN AUTHORIZATION OF THE CONSUMER TO WHOM IT RELATES 

Signature: _____________________________________________________Date: ___ 

Printed Name:  _____________________________________________________ ___ 

Social Security Number: ____________________ Phone #: _______________________ 

Current Address:  

_____________________________________________________________________________________ 

______________________       _____________________________________________________ 

COMPLETE ONE PER APPLICANT



WELLINGTON OWNERS CORPORATION 

Re:  Apartment 

Members of the Board: 

I/We have been advised of a resolution of the Board of Directors of The Wellington Owners Corporation 
requiring a move in/move out deposit of $500.00 at the time of approval of the sale of the above apartment to 
indemnify the Corporation against any loss which may be sustained resulting from damage to the building or its 
property in connection with my move. 

Move in will be between the hours of 8:00 AM and 4:00 PM Monday through Friday only, with five (5) days 
notice to Garthchester Realty at 914-725-3600. Failure to do so will result in forfeiting the move-in deposit. 

It is understood that an inspection of the premises will be made within a reasonable time after my/our move 
and if damage has occurred I/we agree that the cost of repairs will be deducted from my/our deposit and 
the balance, if any, shall be refunded to me/us thereafter.  If there is no damage, the deposit will be refunded 
in full.  If there is damage which exceeds $500.00, I/we will pay the amount of all additional damages within 
ten (10) days of receipt of notification by the corporation of the amount due.

In order to secure my/our refund, if any, a copy of this form signed by the Superintendent, must be returned to 
the office of the Managing Agent. 

Very truly yours, 

Date 

Note: THE MANAGING AGENT MAY NOT REFUND THE DAMAGE DEPOSIT TO ANY PARTY UNTIL THIS SECTION IS 
COMPLETED BY THE SUPERINTENDENT AND RETURNED TO THE OFFICE OF THE MANAGING AGENT BY THE 
SHAREHOLDER: 

TO BE COMPLETED BY THE SUPERINTENDENT AFTER MOVE IN OR MOVE OUT: 

THE MOVE-IN/MOVE-OUT (CIRCLE ONE) OF THE ABOVE APARTMENT HAS TAKEN PLACE ON 

(DATE) AND (CHECK ONE): 

(   ) NO DAMAGE HAS OCCURRED TO THE COMMON AREAS. 

(   ) THE FOLLOWING DAMAGE(S) HAS OCCURRED TO THE COMMON AREAS: 



. .

THE WELLINGTON OWNERS CORP. 

HOUSE RULES 

Public Areas 

1. The public hallways and stairways of the building may not be obstructed or used for any

purpose other than entering and leaving apartments.

2. No tricycles, bicycles, scooters, baby carriages, strollers, carting units or similar items
may be parked or stored in public hallways. Store and secure bicycles in the basement
Bike Room.

3. No one is permitted to play in the public halls, stairways, garage or elevators.

4. No one is allowed on the roof, except in an emergency.

5. No public hall may be decorated or furnished In any manner without the prior consent of
the Board of Directors.

6. No article may be placed in the halls or on the staircase landings or fire stairs, nor may
anything be hung or shaken from the doors, windows, terraces or balconies or placed on
the external windowsills of the building.

7. No awnings or antennas may be used in or about the building without the express written
approval of the board or the managing agent, nor may anything, except an air
conditioner, project out a window without similar approval.

8. Shareholders may use the laundry facilities at any time, day or night. No washing
machines or dryers are allowed In individual apartments.

9. The Board has the right from lime to time to curtail or relocate any space devoted to
storage or laundry purposes.

10. In the lobby, strollers must be carried up the stairs to protect the marble.
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THE WELLINGTON OWNERS CORP. 

HOUSE RULES 

Garbage Disposal 

Each floor has a compactor closet for disposal of ordinary trash. Please keep It in order. 

1. Garbage must be completely wrapped and drip-free before being carried to the
compactor closet.

2. Garbage must be placed in small bags that will fit easily into the chute. Do not under
any circumstances force large bags into the chute.

3. Cleaned bottles, glassware, cans and other recyclable materials must be placed In the
receptacle provided on the compactor closet floor. Do not throw them down the chute.
Newspapers, magazines, books, and other paper materials should be neatly stacked on
the shelf above the chute.

4. Empty cartons and boxes must be flattened and stacked neatly against the wall of the
compactor closet after all paper and packing material has been removed. Paper bags
should be folded, not crumpled, and placed neatly on the shelf or against the wall. Bulky
items must be taken to the basement compactor room.

5. Vacuum cleaner bags or dirt must never be emptied into the chute. Such dust, dirt, etc.
must be securely wrapped in a bag before It goes into the chute.

6. Please notify the superintendent or porter of any drippings, or moist refuse, on
compactor closet floor or in hallways.

7. No sweepings, rubbish, rags, or other articles may be thrown into toilets. The cost of
repairing any resulting damage will be paid by the responsible shareholder.

8. Under no circumstances may any furniture, carpeting, appliance (e.g. TV, microwave),
household or flammable item be left anywhere in or outside the the building for disposal.
Shareholders or their contractors must arrange for private carting of these Items and any
renovation or construction-related refuse.
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THE WELLINGTON OWNERS CORP. 

HOUSE RULES 

Construction and Renovation 

1. Prior to any construction or renovation in your apartment, the managing agent must be
notified and provided with proof of your contractor's and/or vendor's license and
Insurance.

2. No work can commence unm all permits required by the City of Yonkers (e.g. plumbing,
electrical) are obtained. For any renovation Involving removing walls, submit architectural
and/or engineering plans, in advance, to the managing agent for approval.

3. To protect our terrazzo marble floors, when equipment, material, or debris is carried In or
out, contractors must place secure protective construction paper in hallways from
elevators to your doorway each morning and remove it each afternoon by 4:00 pm.

4. Renovation projects must be completed within 90 days.

5. Any construction or repair work involving noise must be conducted on weekdays, (not
including legal holidays, December 24th, and December 31st), and only between the
hours of 8:00am and 4:00pm.

6. Prior to transporting any equipment or large deliveries in the elevators, please notify the
superintendent or porter so that protective padding can be installed.

7. For shareholder security, all contractors need to obtain and wear a dally vendor guest
pass obtained from the doorperson / superintendent.

Noise 

1. Shareholders are not permitted to play any m usical instrument, nor operate a stereo,
radio, television, or other sound-producing device, after 10:00 pm loudly enough to
disturb other residents.

2. Televisions, or any audio equipment, may not be mounted on walls shared with another
apartment.

3. With the exception of kitchens, pantries, bathrooms and closets, 80% of the floors of
your apartment must be covered with rugs or carpeting and appropriate padding. To
ensure that carpeting and padding is installed within thirty days of moving in, a

refundable deposit of $1500 will be required at time of closing. This deposit will be
returned to shareholders after an Inspection confirms compliance.
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THE WELLINGTON OWNERS CORP. 

HOUSE RULES 

Deliveries 

1. Restaurant delivery people must be met in the lobby by the shareholder requesting the
delivery. Deliveries of large Items and packages are to be made through the basement
after the delivery person has obtained a visitor/vendor badge from the door person.

2. Large trunks and heavy baggage must be moved in and out of the building through the
basement.

3. The cooperative has shopping carts for assistance with transporting your personal items
from the basement to your apartment. Return carts to designated area Immediately after
use.

4. Shareholders must meet bulk food deliveries (e.g. Fresh Direct, Peapod, and
supermarket) at the side entrance of the building with the building shopping cart. No
hand trucks are permitted on the elevators without padding protection.

Staff 

1. Shareholders may not request any building employee to perform any private errand or
work during the employee's scheduled work hours.

Security 

1. Do not share your building key with anyone. If you need an additional building key,
contact the managing agent.

2. Working smoke detectors and carbon monoxide detectors are required in every
apartment. Annual battery replacement is recommended for smoke detectors, while
carbon monoxide detectors should be replaced according to manufacturer's
recommendations. Inspections can be conducted randomly.
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THE WELLINGTON OWNERS CORP. 

HOUSE RULES 

Garage 

1. Shareholders must abide by all arrangements and rules pertaining to the garage and
driveways.

2. No vehicle may be parked so as to impede or prevent ready access to any entrance,
exit, or garage parking space.

3. Speed limit Is 5 mph.

4. The corporation owns all parking spaces, which it leases to qualified shareholders on a
month-to-month basis. The corporation reserves the right to postpone / revoke parking
privileges for lease or rule violations, such as late payment of maintenance charges.

5. Shareholder must have both permanent residency and car registered to 949 Palmer
Road to obtain and maintain a parking assignment.

6. Parking spaces are assigned based upon the shareholder's closing date. At time of
closing, the new Shareholder's name is placed at the bottom of the current waiting list.
In addition to the current waiting list, there is an auxiliary list of shareholders having
waived parking assignment. When the Shareholder's name reaches the top of the
current waiting list and complies with items #4 and #5 above, he/she is offered the next
available space. Shareholders on the auxiliary list are not eligible until he/she has
Informed the Managing Agent of their interest to return to the current waiting list.
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THE WELLINGTON OWNERS CORP. 

HOUSE RULES 

Miscellany 

1. All Shareholders must purchase and maintain adequate co-op homeowner's insurar,ce
coverage for personal property loss and liability. They must provide annual proof of
compliance to the managing agent.

2. Alf shareholders must provide the superintendent with both emergency contact
information and keys to access your apartment.

3. Shareholders may not conduct or authorize any open house, group tour or exhibit of an
apartment or Its contents, nor hold or authorize an auction in any apartment without the
consent of the managing agent.

4. Shareholders must keep all apartment windows clean and unobstructed. In the event that
a shareholder fails to do so after receiving written notice of the violation, the corporation
may authorize a window cleaner to perform the work at the shareholder's expense.

5. Shareholders must not post a sign, notice, or advertisement on any window or other part

of the building without written approval of the board or managing agent.

6. No pet is allowed in the building. Shareholders may not feed pigeons, other birds or
animals from the window sills, terraces or any other public area of the building or property.

7. The agents of the corporation, and any contractor or workman authorized by the
corporation, may enter any apartment at any reasonable hour of the day to ascertain
whether measures must be taken to control or exterminate any vermin, insects or other
pests. If the corporation must undertake such extermination, shareholder will be billed for
the cost.

8. No apartment, nor portion of an apartment, can be rented for any duration without the
consent of the board.

9. The Wellington Owner's Corporation Proprietary Lease was amended on April 7th 2022
and is now designated "smoke free", effective April 7th, 2022. Smoking any form of
tobacco or marijuana within the apartment or anywhere at the Property is expressly
prohibited.

10. Complaints regarding building service shall be made in writing to the managing agent with

a copy provided to the president of the board.

11. These House Rules may be added to, amended, or repealed at any time by resoluuon of
the Board of the Directors of the Corporation. Any consent or approval given under these

House Rules by the Board shall be revocable at any time.
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NOTICE TO ALL RESIDENTS 

Re:  YOUR MANAGEMENT TEAM 

We would like to help direct your call or electronic inquiry efficiently so that your requests can 
be resolved in a timely and professional manner. 

For your convenience, a list of staff assigned to your building and phone extensions are as 
follows: 

GARTHCHESTER TEAM @ 914-725-3600 (M-F 9:00am – 5:00pm): 
• Property Manager:  Mark Syku ext 141  mark@garthchesterrealty.com 
• Property Assistant:  Michele Liddy ext 121 michele@garthchesterrealty.com 
• Billing/Receivables:  Adele Frutkin ext 103  adele@garthchesterrealty.com  
• Alterations/Renovations: Rosemarie Sotero ext 115  rosemarie@garthchesterrealty.com

AFTER BUSINESS HOURS & EMERGENCIES** - Please call 866-246-0370 
**EMERGENCIES: For issues that cannot wait 24 hours (such as a leak anywhere, front or side 
doors do not close properly, elevator not working, etc.). 

Sincerely Yours, 
Garthchester Realty 
A/A/F The Wellington Owners Corp. 
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mailto:rosemarie@garthchesterrealty.com


THE WELLINGTON OWNERS CORP. 
ONE CALL NOW – Shareholder Contact Information Sheet 

1. Please enter contact information for up to two people per apartment in the space provided below. If you
select more than one electronic communication method, you may receive messages on all methods selected.
2. RETURN THIS FORM TO MICHELE AT GARTHCHESTER REALTY via email at
michele@garthchesterrealty.com, by fax 914-725-6453.

RESIDENT 1 – PLEASE PRINT ALL INFORMATION CLEARLY 

NAME (first and last):    APT #: 

Home Phone: o Check to receive
announcements here

Cell Phone via 
Voice Message: 

o Check to receive
announcements here

Cell Phone via 
Text Message: 

o Check to receive
announcements here

Email address: o Check to receive
announcements here

RESIDENT 2 – PLEASE PRINT ALL INFORMATION CLEARLY 

NAME (first and last):     APT #: 

Home Phone: o Check to receive
announcements here

Cell Phone via 
Voice Message: 

o Check to receive
announcements here

Cell Phone via 
Text Message: 

o Check to receive
announcements here

Email address: o Check to receive
announcements here

THANK YOU! 
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Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement

Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  Lead 
poisoning also poses a particular risk to pregnant women.  The seller of any interest in residential real property is
required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections
in the seller’s possession and notify the buyer of any known lead-based paint hazards.  A risk assessment or inspection
for possible lead-based paint hazards is recommended prior to purchase.

Seller’s Disclosure

(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

(i) ______ Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

_______________________________________________________________________________________

(ii) _____ Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.

(b) Records and reports available to the seller (check (i) or (ii) below):

(i) ______ Seller has provided the purchaser with all available records and reports pertaining to lead-
based paint and/or lead-based paint hazards in the housing (list documents below). 

_______________________________________________________________________________________

(ii) _____ Seller has no reports or records pertaining to lead-based paint and/or lead-based paint
hazards in the housing.

Purchaser’s Acknowledgment (initial)

(c) ________ Purchaser has received copies of all information listed above.

(d) ________ Purchaser has received the pamphlet Protect Your Family from Lead in Your Home.

(e) Purchaser has (check (i) or (ii) below):

(i) _____ received a 10-day opportunity (or mutually agreed upon period) to conduct a risk assess-
ment or inspection for the presence of lead-based paint and/or lead-based paint hazards; or

(ii) _____ waived the opportunity to conduct a risk assessment or inspection for the presence of
lead-based paint and/or lead-based paint hazards.

Agent’s Acknowledgment (initial)

(f) ________ Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d and is
aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that the
information they have provided is true and accurate.

__________________________________________________ __________________________________________________
Seller Date Seller Date

__________________________________________________ __________________________________________________
Purchaser Date Purchaser Date

__________________________________________________ __________________________________________________
Agent Date Agent Date
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