
THE WINTON - BUILDING PROCEDURES 

NOVEMBER 2010 

11/2010 

Unit Sales Procedure 

As approved by the Board of Managers of the Winton Condominium held on November 7, 2010 

The Managing Agent referred to herein is: 

Garthchester Realty 
914.725.3600 tel 

440 Mamaroneck Avenue I Harrison, NY 10528  

The Board of Mangers I TheWintonBoard@gmail.com 

The sale of a Unit is subject to a Right of First Refusal from the Board of Managers pursuant to the By-Laws. 

To obtain a Waiver of Right of First Refusal for the sale of the unit, a Waiver Request must be submitted in 
accordance with the following requirements. 

WHEN SELLING YOUR UNIT: 

• YOU, the unit owner are responsible for all individuals you permit to enter the building.

• Lock boxes for selling your unit via a real estate agent can be used; however they:
1) Are permitted only uoon coordinating with the Superintendant.

2) May be placed only on the western gate (right side if facing the building) and the

3) Owner or listing agent must provide a business card or contact information for the individual
responsible for the lock-box to the Super and/or the Managing Agent as well as email to the Board at

TheWintonBoard@gmail.com.
Lock boxes placed in any other location, or placed without notice to The Winton as stated above, will

be removed at the expense of the Unit Owner.

• For Building Security- please inform the Managing Agent, Superintendent, and Board of Managers
that you are selling your unit and notify the same in advance of any ''open houses"

• YOU, the Current Unit Owner is responsible for transferring their copy of the Condominium Offering
Plan, By-Laws including Amendments, the Building Policies & Procedures, and House Rules to the new

owner. Should replacement copies be needed1 contact the Managing Agent for information on
purchasing replacement copies.

• ONCE A PURCHASER HAS BEEN FOUND, your unit can not close escrow until the Board of Managers
grants a Waiver of Right of First Refusal.

TO CLOSE ESCROW, YOU MUST HAV EA WIAVER OF RIGHT OF FIRST REFUSAL-YOU MUST REQUST THIS 

IN ADVANCE OF YOUR CLOSING DATE- PER THE PROCESS ON THE FOLLOWING PAGE. 

APPLICABLE FINES 

Failure to submit a Waiver Request pursuant to this Procedure will result in a $250 fine, payable in addition 

to the Waiver Request Fee. Should the Reserve Fund Contribution not be paid per the Procedure or by/at 
close of escrow1 a fine of an additional month1s contribution will be assessed. 
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THE WINTON CONDOMINIUM 
BUILDING PROCEDURES UNIT SALES POLICY & PROCEDURE 

Request for Waiver for Right of First Refusal 

A written request must be submitted as follows: 

SUBMIT TO: 

IN WRITING VIA: 

TIME FRAME: 

The Winton Board of Managers 
c/o Managing Agent Identified at the top of page 1 

Certified Mall. return receipt requested or otherwise sent with proof of delivery. 
If the Unit Owner sends the package via regular US Mail, the unit owner bears 
responsibility for receipt. 

The Board of Managers must have at least 20-days to review the request package. 
Therefore, your request must be submitted In writing within 5 days of the 
exeQ.ltion of the sales contract or at least 30--days prior to close of escrow, via 
certlfled mall, return receipt requested. 

REQUEST MUST CONTAIN: 

□ Unit identification along with the owner's name and current contact information, Including address,
telephone, cell phone and email address

0 Copy of the executed contract of Sale, which shall include a clause that the sale is subject to the · 
granting of the Right of F�st Refusal by the condominium 

0. Identification of the purchaser(s) along with their current telephone and address.
. .. 

"O"·1.-iie name and addres,ioithe .. purchaser(s'fmortgage company (if any} as they wish it ioappea,·�;;
the Certificate of Insurance whfch must be requested from and issued by the insurance broker prior 
to closing. 

0 The anticipated close of escrow date. 
0 Statement that the purchaser is being p-r-o-vi-d-ed-w-ith a copy of the Building Bylaws, Offering Plan and · 

all amendments, the Building Policies & Procedures, and House Rules . 
. (j" House Rules ·Acknowledgement form signed by the tenant acknowledging s/he will abide by the 

House Rules, including the Moving/Deliveries Policy 
Q Confidential Resident Profile Form completed by new Owner 

·· -□ Move-in-deposit fo;-the new owner of $7S0.
□ Move-out deposit for existing owner of $750 along with an address for forwarding a refund should

no common areas be damaged and the moving policy adhered to.

-□-·- A check 'for the Waiver Fee of $150. payable to The Winton Condominium. This sum will be retained
by the Condominium Association,

0 A check for the processing fee of the Managing Agent for $200 payable to Garthchester Realty.
0 A statement that all monies due and owning the Condominium, Including common charges,

assessments, fines and/or other charges outstanding against the Unit must be paid in full. Payment 
for any outstanding balances must be submitted with the Waiver Request if not current. This will be 
verified prior to granting the request. 

--□ The Waiver Request must be accompanied by a check for the Purchaser's required contribution to 
the building reserve fund in the amount equal to 2-month's commoncharges as set forth in the first 
amendment of the By-laws. 

0 A check payable to the Managing Agent for their fee in processing all of the necessary papeiwork 
related to the Waiver and any items needed by the seller's or purchaser's mortgage or insurance 
companies, etc. 

--□-1f1/()�·a�•e·7eq-u_e_s_ti_n_g-th_e_Boflrd of Managers -pf0Ce5.SthiS-feQUCst if'l7'e5s than 20-days, a check for�-·-···· 
$50 to expedite your request must accompany your request. 
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THE WINTON - BUILDING PROCEDURES 

NOVEMBER 2010 

10/2008 

Moving & Deliveries Policy 

As approved by the Board of Managers of the Winton Condominium held November 7, 2010. 

The Managing Agent referred to herein is: 
Garthchester Realty 

914.725.3600 tel 

440 Mamaroneck Avenue, S-512I

 Harrison, NY 10528   

The Board of Mangers I TheWintonBoard@gmail.com 

To protect the Building Common areas, particularly the elevators and historic brass front doors1 a formal 

Move-in / Move-out Procedure has been established to protect the investment of the Unit Owners in the 
common areas and the quality of living for the building residents. 

This policy applies to owner/tenant move-in or move-out of the building as well as when any large 

articles or items are being delivered to a unit or removed from a unit . 

.. ,.SCHEDULE your MOVE or DELIVERY! 

It is imperative that moving activity and deliveries of large items (or removal of large 

items) be scheduled both to avoid conflicts and to arrange for proper protection of building common 

areas. The Unit Owner is responsible for assuring that they, their tenants or permitted residents contact 

the Superintendant and the Board of Managers to schedule their move in/out of the building at least 5 

days prior to the proposed moving date. 

HOW TO SCHEDULE: 

Notify the Superintendent AND Managing Agent PRIOR to the move/deliver date. 

1) Super has a note-pad on his office door in the basement.

2) The Managing Agent's contact information is above.

NOTE: Your moving activity MUST be scheduled prior to the requested moving date. Generally, moving 
activity or deliveries must be scheduled at least 5-days prior to the requested date. There may be some 

instances where a move/delivery date can be accommodated with 48whours notice; however all 
moves/deliveries must be scheduled prior to any moving activity or the owner will be fined. 

Some Simple Rules ... 
□ Moving activity/deliveries shall not occur unless approved by the Board of Managers

□ Move-in/move-out/delivery date shall be confirmed 48-hours in advance.

□ Hours that moving activities or deliveries are allowed are strictly enforced:

Monday thru Friday, 8am to 4pm 

Saturdays from 9am to 1pm 

In the event a Unit Owner feels it is necessary to move in or out outside these hours, a request must 

be submitted to the Board of Managers in writing stating the reason such a request should be granted. 
If the Board of Managers decides to grant the request, the Unit Owner will be required to pay for the 
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THE WINTON CONDOMINIUM 

BUILDING PROCEDURES MOVING POLICY 

overtime hours for the Building Super to be available during the requested moving hours. The hours 
must be paid for in advance and any additional hours incurred will be billed to the Owner. 

□ Basement entrance is the ONLY entrance to be used for moving. The front entrance is not to be used
under any circumstances. Please assure the side gate is not left open for prolonged periods of time as
this affects building security.

□ Only one elevator can be used at one time - and ONLY the padded elevator can be used. One of the
elevators must remain available at all times for the building resident's ingress/egress.

□ The Security deposit (required for move-in/move-out), as noted below, is required to be paid,

When you're move or delivery is finished, let us know, .. 
Moving and deliveries will be considered complete when the responsible unit owner or tenant provides 
notification to the board that the moving activities have been completed. This can be provided verbally 
upon completing move-out, but should be followed up with an email to the Board. 

Security Deposits -for Moving
Current Owner Moving Out: Current owners moving out of the building shall submit an Owner Move-Out 

Request along with a security deposit of $750. The security deposit is eligible to be refunded after the 
owner has notified the Board of Managers that their move is complete per the refund note below. 

New Owners Moving In: New owners moving into the building must provide a security deposit of $750 is 
refundable upon completion of move-in pursuant to the refund note below. 

Leased Units -Tenant{S) Moving In/Out: A security deposit of $750 is payable upon move-in that will be 
held in an account identified with the tenant's name. The deposit is eligible for refund pursuant the 
procedure below after the tenant has fully moved-out of the building. 

NOTE: Refund of Security Deposits- To obtain refund of the move-in/move-out deposit at the time they 

are eligible for refund per the above paragraphs, the Board of Managers must be notified that the moving 
activity is complete along with a request for refund of the deposit. The Board of Managers will conduct an 
inspection noted below and provided there is no damage to common areas, authorize the Managing Agent 

to refund the security deposit within 7 days. The refund request will be processed and a check issued 
within 14 days. 

COMMON AREA & INSPECTION AFTER MOVE-IN/MOVE-OUT 

Upon notifying the Managing Agent and/or the Building Super and Board of Managers 

(TheWintonBoard@gmail.com) that a move-in or move-out is complete, an inspection of the common 
areas used during the move will be performed. If the unit owner does not confirm moving activities are 
complete, once the Board determines moving activities have ceased, the inspection will be conducted. 

The Board of Managers will either sign-off that no damage was incurred, or document the damage that 
was incurred and, either directly or through the Managing Agent, notify the unit owner of the damage 
incurred. 

If damage to the common areas was incurred, the Board of Managers will arrange for the necessary repairs 
to be made and will bill the unit owner for reimbursement of the costs. The Managing Agent will be the 

conduit for these communications, and will provide copies of the correspondence with the Unit Owner to 
the Board of Managers including documentation of the cost of repairs and receipt of payment by the unit 

owner. 
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THE WINTON CONDOMINIUM 

CONFIDENTIAL 
OWNER/RESIDENT PROFILE 

Unit No. Date Completed: ____ _ 

OWNER NAME HOME# WORK# CELL# 

Email address to reach you at: 

RESIDENTS OF UNIT (if same as above say "same") 
- All adults residing in each unit must be listed for emergency purposes.

RESIDENTS NAME HOME # WORK# CELL# 

Email address for tenant: 

TOTAL NUMBER OF PEOPLE IN THE UNIT: □ ADULTS

Who has an emergency key to your unit? 
NAME HOME# 

Does The Winton have a key to your unit? D Yes 

□ CHILDREN

WORK# CELL# 

□ No

Note: The Winton Condominium must have a key to your apartment for quick access in the event of an 
emergency, per the Bylaws, If no key is available the Unit Owner(s) will be responsible for all costs to the 
Condominium for gaining entrance to the apartment. 

Emergency Contact: 
Relationship _____________________________ _ 

Telephone Number _____________________________ _
Cell number _____________________________ _ 

All the above information is complete and correct. 

Signature 

RETURN TO : The Winton Condominum   

Date 

c/ o Garthchester Realty 440 Mamaroneck Ave, S-512 I 

Harrison, NY 10528 FAX 914 725 6453 T 914.725.3600 



NOVEMBER 2010 

THE WINTON CONDOMINIUM 

House Rules & Regulations 

ACKNOWELDGEMENT OF RECEIPT 

Unit Number: __ _ 

Name: _______________________ _ 

I herewith acknowledge that I have received a copy of the House Rules and 
Regulations for The Winton condominium. I will read and abide by all of the 
rules, and understand that violations are subject to penalties for violations as 
stated in the House Rules document, and potential repair expenses if the 
violation causes damage to the building common areas and/or other units. 

If I have any questions with respect to the rules and regulations or 
procedures of the building, I understand that I can contact the building 
management company or the Board of Managers (atTheWintonBoard@gmail.com).

Signed: 

Dated: 

BUILDING MANAGEMENT COMPANY CONTACT INFORMATION 

Garthchester Realty 

914.725.3600 tel 
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THE WINTON CONDOMINIUM 

House Rules & Regulations 

PREAMBLE 

As a Condominium, the aim of these House Rules and Regulations (House Rules) is to 
maintain the appearance of the building in the most attractive manner possible. Changing 
times, residents and laws make it necessary to revise and update the House Rules from time 
to time. Many of the rules are simply "good neighbor" policies. 

All building residents and owners are urged to read the rules carefully, not only for changes, 
but in order to become re-acquainted with all the building rules. These House Rules are not to 
be interpreted as all-inclusive so as to exclude any omission or any condition that may arise in 
the future and thus may not be specifically outlined in this document. 

Any omission, condition or action on the part of a resident which may be construed as 
detrimental to the maintenance, appearance or safety of one's neighbors or the building shall 
be deemed to be a violation of these House Rules. The Board of Managers shall determine the 
final decision of the interpretation of these House Rules. 

All owners are further subject to the provisions of the Bylaws governing The Winton 
Condominium. 

VIOLATIONS 
• General violations of the House Rules will be penalized by a fine of $150 per occurrence in addition

to the cost of any repairs required from damage to the property.
• Disposal of Refuse as stated in Section 9 is subject to a $250 violation penalty in addition to

payment of any fines levied by the City of White Plains.
• Moving/Deliveries Policy (as restated in Section 16) has a violation penalty of $500 as stated herein.
• Noise-related issues will be handled with .Qlli: written warning and thereafter a penalty levied per

occurrence.

• Rules violations impacting the safety of fellow residents will be penalized by a fine of $350 per
occurrence.

• Any costs incurred by The Winton as a result of a resident's violation of a house rule will be billed to
the Owner of the unit.

• Laundry carts retained in units will be charged $15 per day to the unit holding the laundry carts.

At the Board of Managers Meeting of the Winton Condominium held on November 7, 2010, 
the House Rules were reviewed and updated as contained here-in. 

Managing Company/ Agent for the Board of Managers as referenced herein is: 
Garthchester Realty  
914.725.3600 tel 914.725.6453 fax 

Board of Mangers I TheWintonBoard@gmail.com 































How to Make Monthly Maintenance Payments: 

(1) ACH, E-Check or Credit Card via our website:

Payments via the website - www.garthchesterrealty.com - will require you to register and setup an online user profile. 
You will need to input your Resident Account Number. The statement sample below indicates how to locate your 
Resident Account Number. (an administrative fee will be charged for credit card payments) 

(2) Bill Pay Account via Your Bank:

Please note the bill payment service provided by your bank produces a manual check that is sent directly to NCB’s 
lockbox at the address below. Please initiate the payment 3-5 days prior to the due date to ensure the payment will 
be processed in a timely manner. Please indicate your Resident Account Number on the memo line (Ex. XX/XX).  

(3) Mail a Check payable to: Name of Property 
Garthchester Realty  
PO Box 5089 
White Plains, NY 10602-5089 

SAMPLE STATEMENT & ACCOUNT etc. 

Please note with cut backs at the United States Postal Service (USPS) any payments sent after business hours on Friday or anytime during the 
weekend or holidays will not be picked up until the following business day.  In addition any documents in transit may not be delivered during 
that same period.  Payments by paper check or bill pay service may experience delayed arrival.  Normal business days for USPS delivery are 
Monday through Friday except for Holidays. Banking and financial services provided by National Cooperative Bank, N.A.  Member FDIC. 

BOB SMITH 
123 MAIN STREET #1D 
SCARSDALE,    NY   10583 

GARTHCHESTER REALTY 
P.O. BOX 5089 
WHITE PLAINS, NY 10602-5089 

Please Remit Payment To: 

Make Check Payable To: 

     NAME OF PROPERTY 

07130313104000000 0 090116 0065487 000 0 

07/01/15 

XX/XX 

$654.87 

DATE  

ACCOUNT NO.  

AMOUNT DUE  

http://www.garthchesterrealty.com/


Register for eBills

Receiving your monthly invoices
just got easier

Simplify your life...
Go paperless

Receive your invoice 
online:
• View current invoices
• Review past invoices

anytime
• Update your email

Register just once at: www.garthchesterrealty.com

1. Click on the ‘Go Paperless and then Register' button.
2. Complete the registration form (you will need the

WebReg# from your invoice).
3. Click the ‘Create your account’ button.
4. You will receive an email shortly thereafter requiring

you to click on the ‘Complete your activation’ button
to finish the process.

It couldn’t be easier! Simply visit www.garthchesterrealty.com to register 

* Registrations after the 18th of the month may take effect the following month



Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement

Every purchaser of any interest in residential real property on which a residential dwelling was built prior to 1978 is
notified that such property may present exposure to lead from lead-based paint that may place young children at risk
of developing lead poisoning.  Lead poisoning in young children may produce permanent neurological damage,
including learning disabilities, reduced intelligence quotient, behavioral problems, and impaired memory.  Lead 
poisoning also poses a particular risk to pregnant women.  The seller of any interest in residential real property is
required to provide the buyer with any information on lead-based paint hazards from risk assessments or inspections
in the seller’s possession and notify the buyer of any known lead-based paint hazards.  A risk assessment or inspection
for possible lead-based paint hazards is recommended prior to purchase.

Seller’s Disclosure

(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

(i) ______ Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

_______________________________________________________________________________________

(ii) _____ Seller has no knowledge of lead-based paint and/or lead-based paint hazards in the housing.

(b) Records and reports available to the seller (check (i) or (ii) below):

(i) ______ Seller has provided the purchaser with all available records and reports pertaining to lead-
based paint and/or lead-based paint hazards in the housing (list documents below). 

_______________________________________________________________________________________

(ii) _____ Seller has no reports or records pertaining to lead-based paint and/or lead-based paint
hazards in the housing.

Purchaser’s Acknowledgment (initial)

(c) ________ Purchaser has received copies of all information listed above.

(d) ________ Purchaser has received the pamphlet Protect Your Family from Lead in Your Home.

(e) Purchaser has (check (i) or (ii) below):

(i) _____ received a 10-day opportunity (or mutually agreed upon period) to conduct a risk assess-
ment or inspection for the presence of lead-based paint and/or lead-based paint hazards; or

(ii) _____ waived the opportunity to conduct a risk assessment or inspection for the presence of
lead-based paint and/or lead-based paint hazards.

Agent’s Acknowledgment (initial)

(f) ________ Agent has informed the seller of the seller’s obligations under 42 U.S.C. 4852d and is
aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that the
information they have provided is true and accurate.

__________________________________________________ __________________________________________________
Seller Date Seller Date

__________________________________________________ __________________________________________________
Purchaser Date Purchaser Date

__________________________________________________ __________________________________________________
Agent Date Agent Date













 

New NYS Law Requires Smoke Alarm Upgrades by April 1, 2019 

 

Effective April 1, 2019, a new NY State law requires all NEW or 

REPLACEMENT smoke alarms in New York State to be powered by a 10-year, 

sealed, non-removable battery, or hardwired to the home. 

This does not affect your currently installed smoke alarms 

 

You don't need to replace alarms that are currently in your home 

or apartment - but any that you replace need to be 10-year battery 

powered or hardwired. 

  

Important to note, smoke alarms have an estimated life of around 10 years 

before they become unreliable. 

 

Breakdown of the new smoke alarm requirements  

 

According to NYS Law 399-ccc: "It shall be unlawful for any person or entity to 

distribute, sell, offer for sale, or import any battery operated smoke detecting 

alarm device powered by a replaceable or removable battery not capable of 

powering such device for a minimum of ten years." 

 

Homeowners and landlords must upgrade their smoke alarms before selling or 

renting homes and apartments in New York State. 

 

While these 10-year smoke alarms have a larger upfront cost than traditional 

alarms powered by replaceable batteries (approximately $20 per unit) the lack 

https://nysfma.us9.list-manage.com/track/click?u=253c81f9226479031f44c1d94&id=92adbd90d0&e=3253d09bcd


of yearly battery changes makes them cheaper over the life of the device. 

 

As with ALL smoke alarms,manufacturesrecommends that the 10-year sealed 

smoke alarms still be tested at least twice each year using the button on the 

front of the unit to ensure they are working properly. 

 

Some Frequently Asked Questions: 

 

Do I need to replace the alarms I have installed already? 

 

You are NOT required to immediately replace your current smoke detectors, 

but any that are replaced or added after April 1st are required to be 10-year 

battery powered or hardwired. After this date, traditional removable battery 

smoke alarms will be unavailable for purchase in NY State. 

 

Are they more expensive than non-sealed alarms? 

 

Up front? Yes. In the long term? No. Most 10-year sealed smoke alarms range 

in price from roughly $20-$30, making their initial investment higher than a non-

sealed alarm, but non-sealed alarms require annual battery changes. The cost 

of these replacement batteries average $38 over their 10-year life span, 

meaning they ultimately cost more than the sealed version. 

 

Do they really last 10 years? 

 

Yes, they do, the sealed lithium battery (included) will never have to be 

replaced throughout the life of the alarm, giving you a decade of peace of mind 

even in the event of a power outage 

 

Will I activate the alarm when I'm cooking something? 

 

No. There are 10-year sealed alarms specifically designed for the kitchen with 



 

advanced sensors that can tell the difference between cooking smoke and real 

fire. 

 

Why did the law change to require these upgrades? 

 

The dangerous habit of disabling or removing smoke detectors after an 

accidental alarm while cooking is a major part of why this new legislation went 

into effect, so alarm manufacturers considered this issue in the design of 10-

year sealed alarms. You are very likely to experience less nuisance alarms 

than you did with your traditional battery alarm.  

 

Are 10-year sealed smoke alarms better than hard-wired smoke alarms? 

 

There are advantages to both systems. Hard-wired smoke alarms tie into your 

home's wiring and require professional installation, but generally do not require 

battery changes unless they feature a backup battery. 10-year sealed battery-

only alarms are simple to install, and they work during a power failure. All 

smoke alarms have a life span of 10 years, sealed or non-sealed, and should 

be tested on a regular basis. When the battery wears out in a 10-year sealed 

alarm, the entire unit must be replaced, which helps prevent outdated units 

from staying in operation. 

 

What about landlords and their rental properties? 

 

10-year sealed alarms offer security and convenience to landlords, who are 

legally required by New York State to provide smoke detectors in their rental 

properties. The tamper-proof design of these alarms prevents tenants from 

removing the batteries due to nuisance alarms, or to use the batteries for 

another purpose. The 10-year lifespan of these lithium batteries means fewer 

changes and fewer equipment updates. Overall, there is a lesser chance of 

equipment failure in the event of a fire  




